
 MEETING NOTICE FOR THE 
 CITY OF HUBBARD 
 
TUESDAY SEPTEMBER 15, 2020 
............................................................................................................................................................ 
CITY COUNCIL: ROSTOCIL, AUDRITSH, PRINSLOW, DODGE, THOMAS 
............................................................................................................................................................ 

The Hubbard City Council will meet for its regular council meeting.  Due to distancing 
requirements, the Workshop portion of the meeting will be for members of the City 
Council and Staff only.  Members of the public may attend via conference call or 
electronic device.  This is to enable interested citizens to listen to the meeting.  All public 
comment is suspended during this meeting due to platform restrictions.  Should you 
wish to speak at the meeting, you may sign up by completing the form on the City’s 
webpage or calling City Hall 48 hours prior to the meeting. (Comments may be limited at the 
Mayor’s and/or Council President’s discretion.) 
https://www.cityofhubbard.org/bc/webform/sign-if-you-want-speak-meeting) 

 
Join Zoom Meeting 
https://us02web.zoom.us/j/81180487324?pwd=bzJUUDVuQUtteWdxZEtKOWlXemJvUT09 
 
Meeting ID: 811 8048 7324 
Passcode: 715110 
One tap mobile 
+12532158782,,81180487324#,,,,,,0#,,715110# US (Tacoma) 
+13462487799,,81180487324#,,,,,,0#,,715110# US (Houston) 
 
Dial by your location 
        +1 253 215 8782 US (Tacoma) 
        +1 346 248 7799 US (Houston) 
        +1 408 638 0968 US (San Jose) 
        +1 669 900 6833 US (San Jose) 
        +1 646 876 9923 US (New York) 
        +1 301 715 8592 US (Germantown) 
        +1 312 626 6799 US (Chicago) 
Meeting ID: 811 8048 7324 
Passcode: 715110 
Find your local number: https://us02web.zoom.us/u/kcujM0oBPt 
 

*****ACCESSABILITY NOTICE****** 
Please contact the Director of Administration/City Recorder prior to the scheduled meeting 
if you need assistance accessing this electronic meeting at the following: 
vlnogle@cityofhubbard.org; Phone No. 503.981.9633; or Hubbard City Hall, 3720 2nd St., 
Hubbard OR 97032.  TTY users please call Oregon Telecommunications Relay Service at 
1-800-735-2900. 

 
Agendas are posted at City Hall and on the City website at www.cityofhubbard.org. You 
may schedule Agenda items by contacting the Director of Administration/City Recorder 
Vickie Nogle at 503-981-9633. (TTY / Voice 1-800-735-2900) 
 
SEE ATTACHED AGENDA   Posted 9/9/2020, 4:00 p.m. 

Vickie L. Nogle, MMC 
Director of Administration/City Recorder 
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HUBBARD CITY COUNCIL MEETING AGENDA 
CITY HALL:  (503)981-9633   

SEPTEMBER 15, 2020 – 7:00 PM 
LOCATION:  Council and Staff -HUBBARD FIRE HALL (3161 2ND STREET) 

(MEMBERS OF THE PUBLIC MAY CALL OR LOG IN WITH AN ELECTRONIC DEVICE - 
Refer to Cover Sheet for details) 

 
MEETING Notice:  Due to distancing requirements, the City Council and Staff will meet in 
person only with distancing requirements in place.  Members of the public may attend via 
conference call or electronic device.  This is to enable interested citizens to listen to the meeting.  
All public comment is suspended during this meeting due to platform restrictions.  Should you 
wish to speak at the meeting, you may sign up by completing the form on the City’s webpage or 
calling City Hall 48 hours prior to the meeting. (Comments may be limited at the Mayor and/or 
Council President’s discretion.) 

https://www.cityofhubbard.org/bc/webform/sign-if-you-want-speak-meeting 
 
1) CALL TO ORDER. 

A) Flag Salute. 
B) Roll call. 
 

2) PROCLAMATION – DECLARING SEPTEMBER AS NATIONAL PREPAREDNESS MONTH. 
 

3) DISCUSSION REGARDING PROPERTY TAX EXEMPTION – Hubbard City Attorney. 
 

4) PUBLIC HEARINGS. 
A) Continued from June 9, 2020 - City of Hubbard –Sewer Reimbursement District (Kooiman 

Estates Subdivision) - Matt Wadlington, Civil West Engineering. 
 
1. Draft Resolution 693-2020. Reimbursement District Resolution. 

 
5) MAYOR’S AND/OR COUNCIL’S PRESENTATIONS. 

 
6) DISCUSSION REGARDING PERSONNEL EVALUATION PROCESS. 

 
7) STAFF REPORTS. 

A) Hubbard Fire District – Fire Chief Joseph Budge. 

B) Police Department–Police Chief Dave Rash. 

C) Administrative Department–Director of Admin/Recorder Vickie Nogle. 

D) Finance-Finance Director Judy Smith. 

E) Public Works Department–Public Works Superintendent Mike Krebs. 
 

8) DISCUSSION REGARDING FLAGS AT PEDESTRIAN CROSSINGS.  (Refer to Public Works 
Report)  
 

9) DISCUSSION REGARDING CENTENNIAL PARK PERIMETER HEDGE. (Refer to Public 
Works Report) 
 

10) DISCUSSION REGARDING WATER TREATMENT PLANT IMPROVEMENTS – Public 
Works 

 



Hubbard Council Agenda  September 15, 2020 
Page 2 of 2 
 

11) CONSENT AGENDA. 
(Matters listed within the Consent Agenda have been distributed to each member of the Hubbard City Council for reading 
and study, are considered to be routine, and will be enacted by one motion of the Council with no separate discussion. If 
separate discussion is desired, that item may be removed from the Consent Agenda at the beginning of the meeting and 
placed on the Regular Agenda by request.) 
 
A) Approval of Minutes. 

1. July 14, 2020, City Council. 
2. August 11, 2020, City Council. 
3. August 25, 2020, Special City Council. 

 
B) Approval of the August 2020 Check Register Report. 

 
C) Approval of annual step increase for Julie Hedden (Administrative Assistant/Court Clerk) to 

step D of the Hubbard Salary Schedule, effective September 16, 2020.  (Refer to Director of 
Admin/City Recorder report) 
 

D) Approval of the Edward Byrne Memorial Justice Assistance Grant program in the amount of 
$24,999, and authorize the Mayor to sign. (Refer to the Police Chief Report) 
 

E) Approval to remove Grant Thommen (Police Officer) from probation and to step B of the 
Hubbard Salary Schedule, effective September 1, 2020.  
 

12) APPEARANCE OF INTERESTED CITIZENS. 
(Should you wish to speak at the meeting, you may sign up by completing the form on the City’s 
webpage or calling City Hall 48 hours prior to the meeting. Comments may be limited at the Mayor’s 
discretion.) 
https://www.cityofhubbard.org/bc/webform/sign-if-you-want-speak-meeting) 
 

13) OTHER CITY BUSINESS. 
 

14) COUNCIL RECESS OPEN PUBLIC MEETING AND CONVENE CLOSED EXECUTIVE 
SESSION TO REVIEW AND EVALUATE EMPLOYMENT-RELATED PERFORMANCE OF 
EMPLOYEES UNDER ORS 192.660(2)(i).  PURSUANT TO ORS 192.660(4) COUNCIL 
SPECIFICALLY REQUEST THAT MEMBERS OF THE MEDIA AND OTHER ATTENDEES 
NOT DISCLOSE MATTERS DISCUSSED IN THE EXECUTIVE SESSION. 

 
15) COUNCIL CLOSE EXECUTIVE (CLOSED) SESSION AND RECONVENE PUBLIC (OPEN) 

MEETING. 
 

16) ADJOURNMENT. (Next regular scheduled City Council Meeting October 13, 2020, at 7:00 p.m.) 
 
 
 

*****ACCESSABILITY NOTICE****** 
Please contact the Director of Administration/City Recorder prior to the scheduled meeting if you 
need assistance accessing this electronic meeting, at the following: vlnogle@cityofhubbard.org; 
503.981.9633; or Hubbard City Hall, 3720 2nd St., Hubbard OR 97032.  TTY users please call Oregon 
Telecommunications Relay Service at 1-800-735-2900. 
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Willamette Valley Office 
213 Water Ave. NW, Suite 100 

Albany, OR 97321 

South Coast Office 
486 E Street 

Coos Bay, OR 97420 

North Coast Office 
609 SW Hurbert Street 

Newport, OR 97365 

Rogue Valley Office 
830 O’Hare Parkway, Suite 102 

Medford, OR 97501 

 

 
August 26, 2020 
 
 
City of Hubbard 
Attn:  Mike Krebs – Public Works Superintendent 
3720 2nd Street 
Hubbard, Oregon 97032 
 
Re: City of Hubbard – Sewer Reimbursement District  
 Kooiman Estates Subdivision 
  
Dear Mr. Krebs: 
 
Pursuant to Chapter 3.07 of the City of Hubbard Municipal Code, Civil West Engineering Services, Inc., has reviewed 
the information provided (Jan 15, 2020, and supplemental information received on August 2nd) by the applicant and 
the applicant’s Engineer regarding their application for a reimbursement district and provides the following report. 
 
FINDINGS: 

1. The applicant has financed the cost of the sewer improvements, which has additional capacity to provide 
service to neighboring properties. 

2. The cost share methodology was approved, in concept, upon adoption of the “Sanitary Sewer Master Plan 
for the Public Facilities Financing Plan – Area 3” by City RESOLUTION 660-2018. (attached) 

3. The Reimbursement District (as delineated in the above referenced Sanitary Sewer Master Plan(SSMP)) 
includes a portion of Tax Lot (TL) 100 (30.62 acres identified in SSMP), TL 701 (1.26 acres), TL 2700 (1.93 
acres), TL 2800 (2.19 acres), and the Kooiman Estates subdivision (1 acre identified in Sewer Master Plan).  
This represents 5 parcels, totaling 37 acres. 

4. Per the applicant, the total cost of the oversized public improvement is $229,344.90.  The applicant has 
provided invoices for the construction and has estimated “Engineering, Surveying, and Inspection”  

5. Constructed improvements meet City standards. 

RECOMMENDATION: 

6. Because the constructed improvements provide a value to neighboring parcels, and because the City has 
previously approved of cost reimbursement, in concept, we feel that it is fair and is in the public’s interest to 
create a Reimbursement District: 

7. An administration fee should be included to provide for the City staff and consultants to manage the District.  
This would include costs to track, collect, and make payments to the original developer.  It is recommended 
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to implement a 5% fee, not to exceed $1000, fee per TL to be deducted from the from the reimbursement fee 
upon payment as projects are connected. 

8. Based on the allocation of cost methodology presented in the “Sanitary Sewer Master Plan for the Public 
Facilities Financing Plan – Area 3”, and approved by City Resolution 660-2018, the following distribution of 
costs is recommended: 

Tax Lot Area 
Percentage of 
Total Area 
(within UGB) 

Proposed 
Reimbursement 

Administration 
Fee  

100 
76.87 total acres,        

30.62 eligible per SSMP 
82.76% $189,825.71* $1,000 

701* 1.26 acres 3.41% $7,811.25 $391 

2700 1.93 acres 5.22% $11,964.85 $598 

2800 2.19 acres 5.92% $13,576.69 $678 

Kooiman 
Est.** 

1.0 acre eligible per 
SSMP 

2.70% $6,199.40 $310 

 
* Tax Lot 701 has been paid by the developer under separate agreement. 
 
** Kooiman Estates obligation include 1.0 acre which was self-paid by developer, no additional 
reimbursement from this subdivision is required. 
 

9. Per Municipal Code Title 3, Chapter 3.07.100, the above referenced properties will be obligated to pay the 
reimbursement fee if, within 10 years from the date forming the reimbursement district, the property owner 
(or developer) applies for: 

a. A building permit for a new building; 
b. Building permit(s) for any addition(s) of a building, which cumulatively exceed 25 percent of the 

existing square footage in any 36-month period; 
c. A development permit as defined in this chapter; 
d. A permit issued for connection to a public improvement. 

All of which would require that the parcel first be annexed into the City. 
 

 
Please contact me with any questions about the content provided or if additional information is needed.  
 
Respectfully,  
 
 
  
Matt Wadlington, P.E., Principal 
Willamette Valley Regional Manager 
 
Civil West Engineering Services, Inc. 
(541) 223-5130 
mwadlington@civilwest.net 



Kooiman Estates ENGINEERING SERVICES, INC.

Trunkline Costs

August 2nd, 2020

The following costs are associated with the 10" Trunkline constructed as 

part of the Kooiman Estates project. 

Work Tasks Quantity Unit Price Total Costs

10 Inch Sanitary Sewer Main 879 Lin. Ft. 156.81 137,835.99$       

Manholes (5 - 48" Structures) 1 Lump Sum 27445 27,445.00$         

Traffic Control 1 Lump Sum 8675 8,675.00$           

Road Demo & Preperation 1 Lump Sum 12890 12,890.00$         

4" HMAC Paving 1 Lump Sum 15220 15,220.00$         

Conbstruction Costs 202,065.99$       

Engineering, Surveying, Inspections 1 Lump Sum 27,278.91$ 27,278.91$         

Total Trunkline Costs 229,344.90$       

Benifited Properties 

Tax Lot Area Percentage of Total Proposed 

 (Acres) Reimbursement

100 54.06  Acres 89% 205,135.43$       

701 1.26  Acres 2% 4,781.18$            Note 1

2700 1.93  Acres 3% 7,323.55$           

2800 2.19  Acres 4% 8,310.15$           

Kooiman 1  Acres 2% 3,794.59$           Note 2 

Total 60.44  Acres

Note 1 This properties portion of the District has been paid by the Developer under separate 

agreement. 

Note 2 This properties portion of the District is part of the Kooiman project and has been 

satified by the Developer 





































 

   

 

  
  

Performance Appraisal Instructions 
 

 
Purpose: 
 
The purpose of the performance appraisal is to enhance the motivation, moral, and productivity of employees. This is 
achieved by: 

1. Communicating performance goals and objectives, expectations and adherence to the City’s Core Values 
2. Evaluating employee performance against agreed upon expectations 
3. Providing written documentation of employee performance 
4. Guiding professional development to promote employee engagement 
5. Creating a dialogue between supervisors and employees on job performance matters 

This form has been developed to apply to all positions and incorporate performance standards that would encompass all 
city jobs. Reviewers should not feel limited to just the metrics mentioned on the form and should adapt its use to meet 
their needs. Space has been provided for just this purpose. 
 
Performance Ratings: 
The standard evaluation form rates employee performance at four levels as defined below: 

- Exceeds Expectations: Employee performance goes above and beyond the normal expectations of the position 
- Fully Effective: Employee has achieved full competence in all critical measures of performance and overall 

contribution is entirely satisfactory 
- Developing: Employee has not yet achieved full effectiveness but is in a training or developmental mode AND 

the rate of growth is proceeding at a satisfactory rate 
- Needs Improvement: Employee has had adequate time, training and the opportunity to achieve the fully 

effective level but performance in one or more areas is below the level of full competence and effectiveness 

The ratings should measure the employee’s total effectiveness. It is important to reflect upon the entire review period 
and not judge total performance by one good or bad deed. 
Adherence and progress towards goals set in the Goal Setting Document should also be used for consideration in 
determining the performance rating.  
 
Confidentiality 
All employee performance evaluations are considered to be confidential and managers are expected to follow 
appropriate safeguards to assure that the review is available only to those who have a need and right to have access to 
the evaluation as per City Policy (Personnel Records 1-5 and Performance Appraisal 3-3). 
 
Presentation of Appraisal: 
To facilitate the collaborative dialogue necessary between the supervisor and employee all Performance Appraisals 
should be presented to and discussed with the employee in a confidential, one on one meeting.  
 
Signatures: 
The signatures designate acknowledgement of the evaluation by the employee, the supervisor, and the Department 
Manager. If the employee disagrees with the evaluation, he or she may submit a written statement to be attached to 
the performance appraisal prior to it being placed in the employee’s personnel file. 
 
 
 
 



 

   

 

 
  



 

   

 

 
 

 
 

 
Performance Appraisal 

 
 
 
 
 

 
 
 
 
 
 
 
 
 

Employee Name & Title       

Department       

Reviewer       

Review Period       

Date       

 
 

Employee Signature       

Reviewer Signature       

Dept Manager Signature       

 



 

   

 

Job Knowledge and Skills 

 
 

Core Values Demonstrated: 
 

 

 
- Emphasis on Innovation 
- Leadership with Ethics & Integrity                                                                
- Stewardship of the Public Trust 
- Tradition of Reliability 

 

 

Performance 
Standard 

Behaviors Demonstrated Performance Rating 

 
Job knowledge and 
skill level 

 
- Displays a depth of knowledge, 

experience, and skills required to perform 
assigned tasks 
 

  Exceeds Expectations 

  Fully Effective 

  Developing 

  Needs Improvement 

 
Quality of work 

 
- Overall quality and thoroughness of work 

and results are satisfactory when 
compared to established or desired 
procedures and methods 
 

  Exceeds Expectations 

  Fully Effective 

  Developing 

  Needs Improvement 

 
Critical Thinking 
and Problem 
Solving 

 
- Shows ability to be logical in approach to 

work and solving problems 
- Decisions made are well thought out and 

made in a timely manner 
 

  Exceeds Expectations 

  Fully Effective 

  Developing 

  Needs Improvement 

 
 
Comments and examples on ratings:  
                                                

 
  



 

Work Initiative and Organization 

 
 

Core Values Demonstrated: 
 

 

 
- Emphasis on Innovation 
- Responsiveness in Customer Service                                                                
- Stewardship of the Public Trust 
- Tradition of Reliability 

 

 

Performance 
Standard 

Behaviors Demonstrated Performance Rating 

 
Productivity and 
Time Management 

 
- Manages assigned workload and is able to 

make effective use of time 
- Is able to prioritize and meet deadlines 

consistently 
 

  Exceeds Expectations 

  Fully Effective 

  Developing 

  Needs Improvement 

 
Initiative 

 
- The employee is self-motivated  
- Actively contributes, develops and 

implements new ideas and methods 
 

  Exceeds Expectations 

  Fully Effective 

  Developing 

  Needs Improvement 

 
Safety and Policy 
Compliance 

 
- Follows established policies and 

procedures 
- Always considers safety when working 

with co workers and the public 
 

  Exceeds Expectations 

  Fully Effective 

  Developing 

  Needs Improvement 

 
 
Comments and examples on ratings:  
                                                

 
  



 

Customer Service and Interpersonal Skills 
 

 
Core Values Demonstrated: 

 
 

 
- Emphasis on Innovation 
- Responsiveness in Customer Service 
- Culture of Teamwork and Communication 
- Respect for Diverse Voices and Ideas 

 

 

Performance 
Standard 

Behaviors Demonstrated Performance Rating 

 
Communication 
with Citizens and 
Co-Workers 

 
- Demonstrates effective  written and 

verbal communication skills 
- Ability  to provide necessary information 

and present a cooperative professional 
image 
 

  Exceeds Expectations 

  Fully Effective 

  Developing 

  Needs Improvement 

 
Cooperation and 
Teamwork 

 
- Ability to work effectively with others 

towards a common goal 
- Ability to work through problems 

collaboratively 
 

  Exceeds Expectations 

  Fully Effective 

  Developing 

  Needs Improvement 

 
Giving and 
Receiving Feedback 

 
- Demonstrates active listening skills and 

the ability to give and receive constructive 
criticism 
 

  Exceeds Expectations 

  Fully Effective 

  Developing 

  Needs Improvement 

 
 
Comments and examples on ratings:  
                                                
 



Employee Input Form Instructions 
 
 

Purpose: 
 
The purpose of the Employee Input Form is to give the Employee the opportunity to reflect back on their 
review period and evaluate how they felt they performed during that time.  
 
Instructions for the Employee 
 

‐ Be thoughtful in your responses and be sure to take the time to reflect on all the things that you 
have accomplished in your role.  

‐ When you are thinking about some things that you might want to work on also be thinking 
about the ways that your supervisor can assist you in this process.  

‐ Be honest with the ways that your supervisor can assist you, they are there to ensure that you 
are being set up for success so it’s okay to ask for help 

‐ Be Specific 
‐ Deliver it on time. Your supervisor will want to review it before they complete your Performance 

Appraisal and plan for the meeting so make sure that you are not waiting until the last minute 
 
Instructions for the Supervisor 
 

‐ Set a deadline for completion 
‐ Ensure that you are giving your employee adequate time to complete the form. A week should 

be plenty depending on their schedule. 
‐ Be open to their input. This is their perception of how they are completing their work and if it 

doesn’t match how you see them working then you know that you have some work to do 
around setting expectations.  

  

 
 
 
 
 
 
 
 
 
 
 
 
 



 
  



 
  

Employee Input Form 
 
Employee Name & Title             

Department             

Reviewer             

Review Period             

Date             

 
Major goals, accomplishments, challenges during rating period:  

           
 
 

 

Employee’s overall self‐evaluation of performance:  

           
 
 

 

Development plans and areas targeted for improved performance:  

           
 
 
 

 

Recommended major goals and objectives for next year:  

           
 
 
 

 

How can your manager and department assist in your job success and enjoyment?  

           
 
 
 

 
Employee Signature      Date________________ 
 

Reviewer Signature  Date       
 



Goal Setting Document Instructions 
 

 

Purpose: 
 

The purpose of the Goal Setting Document is to help facilitate dialogue between employees 

and their supervisors around the planning and follow through of work related goals. 
 

We recommend that the supervisor fill out the document with input from the employee 

during a collaborative one on one meeting. 
 

This Document should be used: 
 

‐ At the beginning of employment or the start of a new assignment 

‐ Mid Probation to check in on expectations set at the beginning of employment 

‐ End of Probation to set expectations and goals to continue to grow within the 

employees position 

‐ Ongoing at discretion of supervisor 
 

Delivery 
 

To ensure that you get the most out of the Goal Setting Document the conversation that should 

be had in between the employee and their supervisor should be collaborative and the goals that 

are being set should serve to further the employee in their current position. If appropriate this 

can also serve as a way to set goals around future opportunities and assignments and gaining 

the knowledge and skills necessary to take advantage of those future opportunities. 
 

Follow Up 
 

The Goal Setting Document has room on the second page to allow for you to schedule a 

follow up meeting to check in on the goals that were set. This will hold both the supervisor 

and employee accountable to checking in and making sure that the goals set are being 

worked on. This will also give both parties the opportunity to reassess the progress towards 

the goal if roadblocks come up. Also, when the goal has been achieved make sure to take the 

time to celebrate the accomplishment! 
 

Best Practices 
 

‐ Keep the goals SMART (Specific, Measurable, Achievable, Relevant, and Time‐bound) 

‐ Be mindful of department needs 

‐ Keep your appointments 
‐ Make sure it is a collaborative process to gain buy in. 



 

Employee Goal Setting 
This form is to be used to as a tool for all employees and supervisors to work together to further develop 

successful employees at the City of Hubbard and assist them in achieving their career goals. 
 

Employee Name & Title   
Department   

Reviewer   

Date   

 

 

Job Function Goals  Due Date: 
Performance goals, significant projects, etc., during the next year.   

Career Development Goals 

Career development, training opportunities, potential special projects, etc. 

Supervisor Assistance 
What can the supervisor do to help ensure success for the employee? 

 
Employee Signature   Date    

 

Reviewer Signature   Date    



Next Meeting Date: 
Actual Meeting Date: 

Progress Notes 
 

 

 

Next Meeting Date: 
Actual Meeting Date: 

Progress Notes 
 

 



From: SCHUSSLER Howard R [mailto:HSCHUSSLER@Lcog.org]  
Sent: Tuesday, September 01, 2020 2:40 PM 
To: Vickie Nogle 
Cc: ROBERT Pierre 
Subject: RE: Performance Standards 
 
There are a number of ways to identify performance standards, and, in particular for senior 
positions, the standards can be unique for the jurisdiction and the scope of responsibilities 
inherent in the particular position.  I don’t know that one could find a generic set of performance 
standards for those titles/positions that would be terribly useful.  For your list 
Police Chief 
Public Works Superintendent 
Finance Director 
City Administrator / Manager 
City Recorder 
 
There are professional standards that would likely provide the foundation for an answer to your 
question.  For example, for a City Administrator/Manager, ICMA has professional standards that 
most managers accept as the standard.  Typically, elected Councils identify their performance 
standards in the Manager/Administrator employment contract – what it is that Council expects 
from their manager.  There is a Police Chiefs association that does the same and GFOA 
(Government Finance Officers Association) provides that for Finance Managers.  APWA 
(American Public Works Association) may have some information about Public Works 
Superintendent, but that title can mean many different things depending on the 
organization.  The job descriptions typically at least identify what it is that each position is 
expected to do (and also what might make positions unique for their individual jurisdictions) and 
may provide a basis for performance standards.   
 
I’m guessing that I’ve gotten your email because you’re asking LGPS (formerly LGPI).  I can 
scan the LGPI files to see if there are generic performance standards for the titles you’ve 
mentioned.  LGPS could also work with the City of Hubbard to develop standards (using all of 
the above tools available).  If this would be simply for the purpose of a performance evaluation, 
then I believe we could find something along with looking at the actual job descriptions.  I realize 
that this is not terribly helpful to you, but, please let me know if you would like LGPS to put some 
time into this.  Thanks you. 
 
https://www.lcog.org/1106/Our-Services 
 
https://www.lcog.org/1108/Membership-Information 
 
Howard 
 
Howard Schussler 
Government Services Division Director 
Local Government Personnel Services 
Lane Council of Governments 
859 Willamette Street, Suite 500 
Eugene, OR 97401‐2910 
 
Office:  541‐682‐4007 



Mobile:  541‐556‐2249 
“Community is a place where the connections felt in our hearts make themselves known in the bonds 
between people, and where the tuggings and pullings of those bonds keep opening our hearts” 
Parker Palmer 
 
From: Vickie Nogle <vlnogle@cityofhubbard.org>  
Sent: Tuesday, September 1, 2020 1:38 PM 
To: SCHUSSLER Howard R <HSCHUSSLER@Lcog.org> 
Subject: RE: Performance Standards 
 
I went to a training several years ago through LOC “Supervisory Training” and one of the items they 
were discussing was adopting performance standards so when you evaluated an employee you would 
be able to better evaluate an employee based on the standards for the position.   The funny thing is I 
cannot find samples for these positions anywhere. 
 
Vickie L. Nogle, MMC 
Director of Administration/City Recorder 
503.981.9633 
Monday – Thursday 7AM‐5:30PM (Closed Fridays) 
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Chief’s Report 
“Committed to our community” 

 
TO:  Mayor and City Council Members 
 
FROM: David J. Rash, Chief of Police 
 
DATE: August 31, , 2020 
 
RE:  August 2020 Police Department Report 
 

The Success Of Teamwork 
“Coming together is a beginning; keeping together is progress; working together is 

success.” – Henry Ford 
 

• Notable Police Activity June 2020 
 

Please refer to the monthly statistical report for a complete list of incidents 
we responded to. 
 
 

      • Code Enforcement  
 

Citizens should have received a letter with the June City Newsletter 
giving citizens until October 1, 2020 to resolve any right away violation 
they may be committing before enforcement action is taken.   Please 
review the correspondence and don’t hesitate to contact the department if 
you have any questions. 

 
 Community Outreach 

 
National Night Out has been rescheduled to October 6, 2020.   Please 
contact Molly at the police department if you are interested in hosting an 
event in your neighborhood! 
 

 Grant 
 
The police department has applied for a US Department of Justice Edward 
Byrne Memorial Grant.   If awarded the grant, the police department plans 

 POLICE 
HUBBARD 

David J. Rash, Chief of Police 
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on utilizing the funds purchase another speed radar trailer and replace 
our aging Tasers.   
 
 
 
 
 

Respectfully Submitted,  
 
 
David J. Rash, Chief of Police 
Hubbard Police Department         



HUBBARD POLICE       
PO Box 380/3720 Second Street 
Hubbard, OR  97032       503‐981‐8738      
 
 
 
 

Monthly Statistical Report  
 
 
 

 
To:   Mayor and City Council Members 
 
From:  Chief David Rash 
 
Date:   September 2, 2020 
 
RE:  August 2020 Statistics 
 
 
 
Arrests:   24     
 
Citations Issued:  92   
 
Towed Vehicles:    5      
 
Calls for service:         466   
 



Call Type Total

911 Investigation 3

Alarm ‐ Burg 4

Animal Complaint 3

Area Check 21

Assist ‐ Fire 3

Assist Medical 1

Assist ‐ Police 10

Assist ‐ Public 39

Assist ‐ Traffic 3

Attempt to Locate 11

Bar Check 2

Burglary 1

Civil Situation 2

Crash ‐ Hit and Run 3

Crash ‐ Injury 2

Crash ‐ Non Injury 1

Disturbance 4

EDP 2

Extra Patrol 1

Family Disturbance 4

Fight 2

FIR 13

Fireworks 4

Foot Patrol 9

Forgery/Counterfeit 1

Info 3

Harassment ‐ Verbal 6

Insecure Premise 10

Intoxicated Subject 3

Menacing 1

Missing Person 1

Noise Complaint 8

Ordinance ‐ Aban MV 3

Ordinance ‐ Lawn Parking 1

Ordinance ‐ Other 4

Parking Violation 5

Property Lost/Found 2

Prowler 2

Radar 4

Rape 1

Reckless Driving 5

Restraining Order Violation 1

Sex Offense 1

Shots Fired 1

Stolen Vehicle 1

Suicide Attempts/Threats 2

Suspicious Activity 10

Suspicious Person/Vehicle 22

Theft ‐ Other 7

Traffic Stop 197

HPD Calls for Service

Aug‐20



Trespass 1
Warrant Service 11

Welfare Check 4

Total:  466
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- MONTHLY REPORT –  
 
DATE: September 8, 2020 
TO:  City Council  
FROM: Public Works Department  
 
ITEM #1 Splash Fountain equipment repairs: The replacement equipment for the 
Splash Fountain repair cost just under $2,000, which was an unanticipated expense and 
not included in the budget. At this time I believe our Parks maintenance and service 
budget will be able to absorb this cost, however there is a small possibility that we may 
need to request contingency funds later on as we move through the fiscal year. I have 
already spoken to Judy about this possibility as well. 
 
ITEM #2  At the time I’m writing this report, the notice to proceed has been executed 
for the 5th Street SCA project.  A more detailed project schedule will be provided to Staff 
in the near future. Briefly, the contractor anticipates beginning the sidewalk demolition 
around September 14, 2020, and the paving will take place in early October. Public 
outreach will continue as we move closer to the start of construction. 
 
ITEM #3 The City Hall signage project is progressing and slated to be complete by 
approximately mid-October. There was a delay in the mock-ups being completed due to 
a staffing change with the contractor, however they are working to complete the project 
as quickly as possible. 
 
ITEM #4 Volunteer Gayla, Councilor Thomas and Mike worked out the location for 
the Rivenes Park library site, which will be in front of the restrooms. This will both keep it 
under cover and also be in view of the cameras. The 2nd site will most likely be located in 
the right-of-way next to the laundromat. Councilor Audritsh is reaching out to them to 
make sure they do not have any questions or concerns with the book station being located 
there.  
  
ITEM #5 Staff continues to work to coordinate the City Hall interior paint and flooring 
project and anticipates completion by November. 
 
ITEM #6 Ken and Linda Kleczynski approached Public Works regarding the 
possibility of removing the perimeter hedge at Centennial Park and replacing it with 
something that would be lower maintenance. The hedge could be replaced with a low 
decorative fence or some other low maintenance vegetation. Staff requests Council 
direction on whether you would like Staff to move forward with this request to remove and 
replace the hedge, and if so, what Council would like to see as a replacement. 
 
ITEM #7 Mayor Rostocil had a great suggestion for pedestrian safety which was to 
research the possibility of installing crossing flags for pedestrian use at key locations 
throughout the City. I reached out to the community through Facebook and asked for 
feedback on whether this was something they would use and if so, where they’d 
recommend the flags be installed. We received two responses (below).  
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Staff requests Council direction whether they would like Staff to purchase flags, and if so, 
where they would like them to be installed. The cost of 50 flags is $207.50. 
 
Community Response #1: I'm writing with my suggestion for the crossing 
flags.  Personally, I have found the biggest problem spot to be at 5th and D.  Cars just 
don't stop for pedestrians there.   
 
A few other places I can think of would be at the intersection of 1st and G and 2nd and 
G, as well as 1st and D (unless we're discouraging crossing there?) and 2nd and D.  And 
maybe at 4th and J as well.  There's no cross-walk there, so sometimes cars aren't 
watching for pedestrians when they're on that section of road.  And in that same area, 
getting to and from Walnut Court off J Street is always chancy, especially since it's on a 
corner and there's no road directly across from it.  Flags could come in handy there as 
well.  
 
Community Response #2: In response to your idea for crossing flags.  While I think 
this is a great idea, I really don't think it will resolve the speeding car and running stop 
sign issues.  My husband and I walk a lot in this town and it's a weekly occurrence 
where we have almost been hit, witnessed cars running stop signs and flat out speeding 
in residential areas.   
 
Personally, I think there should be more policing going on to address the speeding 
issues.  I have seen your speed radar machine around town too.  Maybe other ideas to 
address the pedestrian issue?  Like the cross walk by the post office, more of 
those?  Maybe more sidewalks would keep peds off the streets and out of harm’s way.   
 
We live on 8th and A and this is an area with a long stretch of road with no stops and so 
many cars do not obey the posted limit.  We have had people honk at us because we 
are observing the speed limit.   
 
Thank you for addressing the issues. 
 
ITEM # 8 As Council is aware, Staff experienced a sewage spill on Friday, August 28, 
2020. Staff worked diligently to both stop the spill and complete the clean-up of the area, 
and we are currently working with DEQ on follow-up protocol. In addition, we plan to 
conduct an after-action roundtable with Staff. We anticipate having additional information 
to share at the meeting following discussions with DEQ. 
 
 

The Public Works Department completed 22 requests for locates for the month of August. 
 
 



 

 

CITY OF HUBBARD 
CITY COUNCIL MEETING MINUTES 
JULY 14, 2020 
 
CALL TO ORDER:  The Hubbard City Council meeting was called to order by Mayor Charles 
Rostocil at 7:00 p.m. at the Hubbard Fire Department.  Members of the public were able to 
attend via ZOOM per COVID-19 restrictions. 
 
FLAG SALUTE:  Mayor Charles Rostocil led the group in reciting the Pledge of Allegiance. 
 
CITY COUNCIL PRESENT:  Mayor Charles Rostocil, City Councilor Robert Prinslow, City 
Councilor Tyler Thomas, City Councilor James Audritsh, City Councilor Michelle Dodge. 
 
STAFF PRESENT:  Director of Administration/City Recorder Vickie Nogle, Finance Director 
Judy Smith, Public Works Superintendent Michael Krebs, Police Chief Dave Rash. 

STAFF PRESENT VIA ZOOM: Public Works Administrative Manager Melinda Olinger, 
Administrative Assistant / Court Clerk Julie Hedden, City Attorney Chad Jacobs (entered 
meeting at 8:13 p.m.). 

OTHER ATTENDEES: Sue Diciple (Goal Setting/Strategic Planning), James “Ricky” Halbirt 
(entered meeting at 7:00 p.m. online), Tamra Goettsch, Marion County Community Services 
(entered meeting at 7:47 p.m. online), Matt Wadlington, Civil Engineering, Bethany Zito 
(entered meeting at 8:00 p.m. online and left meeting after Farmer’s Market Report). 

WORKSHOP – CONTINUED. 

A) GOAL SETTING/STRATEGIC PLANNING – Sue Diciple. 

Mayor Charles Rostocil started off the meeting discussing the goal-setting notes that facilitator 
Sue Diciple handed out.  Mayor Charles Rostocil said he would like to see a different format for 
the action plan and would like the City Map that was included to be divided up into zones to 
make it easier for the public to read. 

Facilitator Sue Diciple said these are just notes and that she will work on having an action plan 
that is formatted differently. 

Facilitator Sue Diciple opened up the strategic planning discussion with a review of the 
organizational issues and communication issues raised during the goal-setting process. It was 
discussed how communication between Staff and Council, among Council members, and among 
department heads be optimized.  Sue Disciple gave a hand-out to Council and Staff that relates to 
the structure of government in the City.  The points that were raised were;  Without a city 
manager, “strong mayor” or commission form of government there is no designated hub of 
communication, staff struggles to keep Council and others in the loop, changes to previously 
made decisions are sometimes made based on communication between 2 parties, then all other 
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parties are caught unaware, and Department Heads may meet with the Mayor as a way to inform 
and be informed but this is not a responsibility he should take and there isn’t a formal 
mechanism for sharing that information with others on the council.   

Facilitator Sue Diciple led a discussion with City Council and Staff on how to have better 
communication where all members of the Council and Staff feel supported and respected, and 
how to optimize communication so everyone has the same information and no one gets 
blindsided or put on the spot, without violating the rules and policies that are in place regarding 
what constitutes a public meeting.  She said intentions need to be set regarding these issues.  
Some of the intentions to set forth that were brought up during this discussion; sending back an 
acknowledgement that an email was received, department heads emailing updates as needed, 
copying Council and Staff, if one acts on behalf of all they let the others know, be careful to not 
give emotional responses, respect Staff expertise, and sharing information among Council and 
Staff so everyone is on the same page. 

Facilitator Sue Diciple shared working agreement score cards from other Cities, rules of the road 
to follow, and asked Council and Staff to review them and asked if possibly Council can 
establish things on a working agreement scorecard that will help to hold themselves and each 
other accountable.  She said she will send an email reminder for the Council or Staff to send her 
anything they would like to see on a working agreement and she will also write up the intentions 
that were discussed and set forth in this session. 

PUBLIC HEARING CONTINUED.   
 

A) City of Hubbard – Sewer Reimbursement District (Kooiman Estates Subdivision) – 
Matt Wadlington, Civil West Engineering – Request to Continue to September 8, 
2020. 
 

Mayor Charles Rostocil opened the Public Hearing at 8:07 p.m.   
 
Mayor Charles Rostocil said a written memo from Staff and a letter from Multi-Tech 
Engineering Services, Inc. were included in the packet requesting the public hearing be 
Continued to allow time to gather additional information.  Due to scheduling conflicts, staff is 
requesting the public hearing be held over to the September 8, 2020, City Council meeting. 
 
Mayor Charles Rostocil said that he had four issues of concern regarding the inter-office 
memorandum and the letter that came in and said he will email Public Works Superintendent 
Mike Krebs with his questions and copy the other Council members. 
 
Director of Administration/City Recorder Vickie Nogle reminded everyone that any 
correspondence will need to be entered into record at the September meeting. 
 
Mayor Charles Rostocil asked if there are any questions of staff from the City Council.  If not, is 
there a motion to continue the public hearing to September 8, 2020, City Council meeting. 
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MSA/City Councilor James Audritsh/City Councilor Tyler Thomas moved to continue the public 
hearing on the Sewer Reimbursement District (Kooiman Estates Subdivision) to the September 
8, 2020, City Council meeting.  Mayor Charles Rostocil, City Councilor Robert Prinslow, City 
Councilor Tyler Thomas, City Councilor James Audritsh, and City Councilor Michelle Dodge 
were in favor.  Motion carried unanimously.  
 
FARMERS MARKET UPDATE – Bethany Zito.  Bethany Zito said at the last meeting at the 
end of June the Committee voted to cancel this year’s Farmers Market because of the uncertainty 
of COVID-19.  She also said they will reconvene in September and that she will officially step 
down as the Chairperson at that time.  B. Zito said there is no one to take her place yet, but the 
Committee is actively looking for recruits and they are hoping they will find someone soon to 
take over as the Chairperson. 
 
MAYOR’S AND/OR COUNCIL’S PRESENTATIONS.  Mayor Rostocil thanked Councilor 
James Audritsh on the sidewalk work with Mike.   
 
Mayor Rostocil asked Chief Rash if there was anything that could have been done to have 
prevented the fireworks going off until late at night after the 4th was over. 
 
Police Chief Dave Rash said this is a law enforcement problem that happens in every city and it 
was particularly bad this year because the sanctioned fireworks shows were cancelled.  He also 
said they had a lack of personnel because a few officers were scheduled off, so next year he is 
planning on restricting time off during the 4th of July, so there will be more officers on duty.   
 
City Councilor Tyler Thomas said he is hearing from citizens issues about speeding, and also 
RV’s/trailers be parked illegally.  
 
Police Chief Dave Rash said he has gotten a couple of complaints of speeding in Lydia Loop, so 
he will try to move the speed trailer there and target that area.  He stated if anyone has 
complaints of speeding to call the Police Department. 
 

COOPERATION AGREEMENT FOR COMMUNITY DEVELOPMENT BLOCK 
GRANT FUNDS FOR THREE FEDERAL FISCAL YEARS 2021-2023 – Tamra Goettsch, 
Director  Marion County Community Services Department. Tamra Goettsch with Marion 
County Community Services said in September or October of 2019 they were notified by HUD 
that Marion County became eligible to be a block grant recipient of these funds that will help 
serve medium to low income individuals, as well as help with the development of infrastructure 
projects.  She said in April of 2020 the County Commissioners agreed to participate in this 
program because they felt it was in the best interest of the Cities in Marion County and the 
communities would benefit from Marion County operating this federal program.  T. Goettsch 
stated in June, Cities had the opportunity to opt out of the program, but all the Cities in Marion 
County that were approached opted in.  This agreement tells HUD that if you sign this you would 
want to be eligible to apply for funds from Marion County program once it gets started, if you 
opt out you would then be eligible to apply to the State, Business Oregon, program and compete 
across the State for funds rather than within Marion County.  Tamra Goettsch said opting out of 
this program, means you would have another chance to opt in next year, the following year, or 
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every year after that to make a decision if whether or not you want to participate but if you sign 
this agreement you are in for 3 years.  She said once the County gets the signed agreements from 
all the Cities that want to participate; they will be submitted to HUD so they can move to the 
next step which would then begin the community engagement process, so they can gain input so 
they can decide how the program would be designed.  
 
Director of Administration/City Recorder Vickie Nogle asked if Hubbard opts in for 3 years does 
that means Hubbard will not be eligible to apply to Business Oregon. 
 
Tamra Goettsch replied that is correct, signing this agreement says the money comes into the 
Marion County program, not signing says it stays with Business Oregon.   
 
Finance Director Judy Smith asked if these are pass-through funds making the City a sub-
recipient.  
 
Tamra Goettsch said yes, and Marion County would be the administrator of the money and the 
program and they would have the major responsibility and HUD will help them identify where 
projects could be done (in low to medium income areas) that fit within the census blocks that are 
eligible. 
 
Director of Administration/City Recorder Vickie Nogle said currently Hubbard is participating in 
the housing rehabilitation program with the assistance of the Council of Governments.  She 
asked if that has any effect on this program. 
 
Tamara Goettsch said these funds would not compete with that so it should not be a problem and 
the City would still be eligible for that program. 
 
Tamra Goettsch with Marion County Community Services said this program does not cost 
money to participate in, it is strictly pass through funds and we are benefiting as long as the City 
is in compliance.  
 
Mayor Charles Rostocil said it makes sense that all the Cities come together under Marion 
County instead of trying to go out and get Grants themselves. 
 
Director of Administration/City Recorder Vickie Nogle asked Public Works Superintendent 
Mike Krebs and Public Works Administrative Manager Melinda Olinger if they have any 
concerns with this program and Business Oregon CBDG program they have participated in the 
past. 
 
Public Works Superintendent Mike Krebs said Hubbard obtains funds from Business Oregon for 
large capital improvement projects.  He asked if this will keep Hubbard from getting those funds 
for those types of improvements. 
 
Tamra Goettsch with Marion County Community Services said that she is not sure.   
Mayor Rostocil asked if there was a deadline to getting the agreement signed.  
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Tamra Goettsch said the deadline is July 24th, but they are asking for an extension from HUD, 
and if the City Council needs an extension, they can contact her, or Lisa to get authorization for 
that. 
 
Public Works Superintendent Mike Krebs said if Hubbard enters into this agreement, the City 
will not be eligible for larger CBGD funds, so his thoughts are to opt-out this year and look at 
doing it next year. 
 
Mayor Rostocil said his concerns are all the unknowns, that it needs to be signed by the 24th of 
this month, and that not knowing the priorities is also a concern.   
 
Consensus of City Council is to opt-out of the program this year and revisit opting into this 
program next year.   
 
Tamra Goettsch with Marion County Community Services will send Director of 
Administration/City Recorder Vickie Nogle information on how to opt-out of this program. 
 
STAFF REPORTS: 
HUBBARD FIRE DISTRICT – Chief Joseph Budge.  Chief Joseph Budge was not in 
attendance.  No report given.  
 
POLICE DEPARTMENT- Police Chief Dave Rash.  Police Chief Dave Rash said the murder 
victim found in Wilsonville was labeled as living in Hubbard, but she did not live within the City 
Limits. 
 
Police Chief Dave Rash said the shots fired call on June 24, was in Woodburn.  He said Sergeant 
Anderson and other officers were called to help because they were looking for the subject. 
 
Police Chief Rash said the District Attorney’s office is going to a new system on how they do 
their case management and there is an interagency agreement.  He said there is no cost, and it 
will start as soon as everyone signs it, and it will work similar as to what we have now. 
 
Police Chief Rash said they conducted a pedestrian safety operation with a grant they received.  
It was conducted as more of an educational operation and 1 citation was handed out for fail to 
yield to a pedestrian.  D. Rash said they had no complaints about it and plan on picking a 
different spot next year to conduct this operation. 
. 
ADMINISTRATION DEPARTMENT – Director of Administration/City Recorder Vickie 
Nogle. Director of Administration/City Recorder Vickie Nogle said you can now file for the 
upcoming election.  She said the deadline is August 25, 2020, and because of COVID-19 the $25 
filing fee will apply in lieu of signatures.  
   
FINANCE DEPARTMENT – Finance Director Judy Smith.  Finance Director Judy Smith 
said she is in the middle of audit so she did not get the full reports in the packet because of the 
closing of the fiscal year and opening the new fiscal year.  She stated there are less requests from 
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citizens to set up utility payment arrangements, and the late fees will be added later this week.  J. 
Smith said she received a check for COVID reimbursement and the 2nd round is coming up.   
 
Mayor Rostocil asked if she ever heard back from the citizen that still had an outstanding utility 
bill that was not able to be contacted. 
 
Finance Director Judy Smith said she believes that bill was paid and that the landlord was 
contacted and it was resolved. 
 
PUBLIC WORKS DEPARTMENT-Public Works Superintendent Michael Krebs.  Public 
Works Superintendent Mike Krebs said he does not have anything to add at this time.   
 
Mayor Rostocil asked if there was any concern between the bids received on the 5th Street 
improvement project because one of the bids is so much cheaper, are there quality concerns or 
any safety issues. 
 
Public Works Superintendent Mike Krebs said no, that is just the way the bids worked out and 
there are no concerns with the low bid.  He stated that included in the bids was the option of 
completing improvements on 5th Street between “F” and ‘G” streets, but at $40,300 there is not 
enough money in the budget to do at this time.  
 
Public Works Superintendent Mike Krebs said there is about $130,000 in the budget to do the 
section between “G” and “J” Street, and approximately $40,000 in the budget to do the sidewalk 
across the railroad tracks. 
 
Mayor Rostocil asked why it would be so high at $40,000. 
 
Public Works Superintendent Mike Krebs said because now a survey needs to be done to see 
where the easement ends, and if it ends too soon, we will need to buy property from the railroad 
to be able to get it done.  He also said it will cost $10,000 to have the railroad engineers look at 
it, so there are a lot of hoops to jump through and that accounts for the high cost.  
 
Mayor Charles Rostocil asked if they are going to do the sidewalk and then gravel between the 
street on the other side for parking?  
 
Public Works Superintendent Mike Krebs said that one side already has it and the other side will 
get it, so it will be all uniform with a parking strip on both sides of the street.  
 
City Councilor Audritsh asked if the neighbors have been told that they will lose some of their 
lawn.  
 
Public Works Superintendent Mike Krebs said he will inform them by knocking on doors and 
utilizing door hangars so we should not have the same problem that we had on “G” Street.  He 
went on to say property owners will repair their section to make it uniform with the rest of it, and 
the City is only doing 22 ft., gravel on each side and a 5ft. sidewalk on the west side. 
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Councilor Tyler Thomas asked about the trees on Pacific Highway 99E, when turning left from 
“A” Street you can’t see because of the trees. 
 
Public Works Superintendent Mike Krebs said he has called the State and will keep trying to get 
a hold of them, it is an ODOT issue and he is also working on the drainage issue at “E” Street. 
 
Councilor James Audritsh asked if they have time to spend on the weeds that are growing in the 
streets and sidewalks, and are they going to paint the curbs yellow. 
 
Public Works Superintendent Mike Krebs said both of those are on the agenda to have done. 
 
DISCUSSION REGARDING SPLASH FOUNTAIN SEASON – Public Works.  Public 
Works Superintendent Mike Krebs said the rules have changed, and now social distancing 
monitors are not required only suggested, and as long as we have signs posted we can open.  He 
said they are working at getting it running this week; they are waiting on some parts. 
 
City Councilor James Audritsh asked if an announcement could be made when it is ready to 
open. 
 
Public Works Superintendent Mike Krebs said it should be ready to open in August and they will 
keep the public and community updated.  
 
City Councilor Robert Prinslow suggested getting information on what is going on in the City 
out to the public on a regular basis through the website and social media which will keep the City 
involved and updated.  
  
DISCUSSION REGARDING “G” STREET (BETWEEN 2nd AND 3rd STREETS)  
SIDEWALK PROJECT – Public Works.  Public Works Superintendent Mike Krebs said there 
is a second option with the “G” Street project, we can go to the Railroad and do an ordinance 
compliance letter, which means the Ordinance states the property owner adjacent to the sidewalk 
is responsible for the maintenance of the sidewalk.   He stated this could be used toward the 
Railroad to get them to put the sidewalk in.  M. Krebs stated he is running this scenario by legal, 
but there could be some legal challenges.   
 
Mayor Charles Rostocil said his concern is if we go down a hostile negotiation path that it could 
be very hard to get them to work with us.   
 
There was a consensus a hostile letter was not a good path to take on this project. 
 
DISCUSSION REGARDING 7TH STREET DRAINAGE ISSUE – Public Works.  Mayor 
Charles Rostocil said he read the email that was included in the packet and said he highlighted 
the sentence that the City might spend $6,500 and may or may not fix the drainage issue. 
 
Public Works Superintendent Mike Krebs said the Geo report said the area is full of rock and is 
likely to fill up with water and not drain.   
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Mayor Charles Rostocil asked if we can spend $200 - $1000 and bore some more sample holes 
until we find where it drains, and then build a pit there with a drainage line to move the water to 
a place where it will drain.  He stated then we spend $7,500 and actually fix the problem.   
 
City Councilor Robert Prinslow stated he has the same concern, spending $6,500 and it not 
working, but would be willing to spend more to find a solution so the problem can be fixed. 
 
City Councilor James Audritsh said if we spend $1,500 to bore more pockets, and there are none, 
at least we tried to fix the problem.   
 
Public Works Superintendent Mike Krebs asked about the upgrade to the Water System that was 
talked about in the goal setting, is it something that City Council wants engineering done.   
 
Mayor Charles Rostocil said the question is how much it is going to cost and what that upgrade 
will include.  He stated if they are going to go for a bond on this, what it the cost per thousand, 
so we know what the homeowner would pay.  If it is looks like the amount is too costly and the 
bond will not happen, then we would need to trim back and work with what we already have.  
 
There was a consensus authorizing Public Works Superintendent Mike Krebs to do some 
preliminary fact-finding assessment and find out what it will cost. 
 
Public Works Superintendent Mike Krebs said he will talk to the City Engineer about it and get 
back to the Council with more information. 
 
CONSENT AGENDA. 
 

A) Approval of Minutes. 
1. May 18, 2020, Budget Committee. 
2. June 9, 2020, City Council. 

 
B) Approval of the June 2020 Check Register Report. 

 
C) Approval to move Tim Steele (Utility Worker I) to step D of the Hubbard Salary 

Schedule, effective July 1, 2020.  (Refer to Public Works report) 
 

D) Accept and award the base bid only for 5th Street Improvements (between “G” and 
“J” Streets) to S-2 Contractors, Inc. in the amount of $ 117,290, and to direct Staff 
to move forward to execute contract documents as approved by the City Attorney 
and schedule construction.  (Refer to Public Works report) 
 

E) Approval of Intergovernmental Agreement eProsecutor Usage Agreement between 
Marion County and the City of Hubbard to allow the Hubbard Police Department 
to access and print case information from the County’s District Attorney’s 
eProsecutor system. 
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F) Authorize Whitney Workman the use of Barendse Park to hold a fundraiser for the 
North Marion PTO August 1, 2020, from 1:00 p.m. to 4:00 p.m. 

 

MSA/City Councilor Tyler Thomas/City Councilor Michelle Dodge motioned to approve the 
Consent Agenda with an amendment to item 11F, that authorization is given but could be 
canceled dependent on state mandate COVID-19 regulations. City Councilor Robert Prinslow, 
Mayor Charles Rostocil, City Councilor Tyler Thomas, City Councilor Michelle Dodge, and 
City Councilor James Audritsh were in favor.  Motion passed unanimously.  
 
APPERANCE OF INTERESTED CITIZENS.   None 
 
OTHER CITY BUSINESS.  City Councilor James Audritsh said the Woodburn Kiwanas Club 
is doing a 5-card poker run fund raiser on Saturday, August 22, 2020 that will start in Woodburn, 
go to Silverton and end in Hubbard.  Signage will be put up in town informing citizens of 
increased traffic.  
 
DISCUSSION REGARDING REOPENING CITY HALL/POLICE DEPARTMENT. 
Director of Administration/City Recorder Vickie Nogle said staff has put 6 ft. social distancing 
stickers on the floor in the hallways and in Council Chambers, signs wearing masks have been 
posted also.  She stated we are able to seat City Council and Staff only in the Council Chambers 
due to social distancing guidelines.  V. Nogle said three City Council members will be seated at 
the dais and two would be seated on the floor in front of the dais.  She stated we will be holding 
Municipal Court but there will be two Officers helping escort people in and out of the building.  
V. Nogle said they will be required to have their temperature checked and face coverings.   
 
City Councilor Robert Prinslow asked if there have been many requests or a calling from the 
public to have City Hall open. 
 
Director of Administration/City Recorder Vickie Nogle said no, we have not heard of any issues 
with it being closed to the public because we have been trying to accommodate people using the 
drop box and the window. 
 
Mayor Charles Rostocil said he would like to see the City Hall reopen.  He stated other City 
Halls and Police Departments are open. 
 
Police Chief Dave Rash said he does not know of any police departments that are open, and we 
have a City Hall that is very narrow, so it is hard to Social distance because of that.  
 
Finance Director Judy Smith said social distancing does not work in City Hall. 
 
Councilor Robert Prinslow said it is hard for staff to social distance in such a small area and if 
one person gets sick, then everyone would need to quarantine and has the chance of getting sick 
and he is in no hurry to open it up. 
 
Finance Director Judy Smith said we are accommodating our citizens but has safety concerns 
because of COVID. 
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City Councilor Tyler Thomas said he would like it to be open, but because of the layout of the 
building, he is against opening it up. 
 
City Councilor James Audritsh concurred with City Councilor Tyler Thomas. 
 
City Councilor Dodge said she is on the fence, and if we are not getting the calls with any 
concerns that we are closed, then there is no rush to open. 
 
After much discussion Council decided the City Hall and Police Department would remain 
closed to the public for the time being, and this topic will be revisited when it is appropriate to do 
so.  
 
COUNCIL RECESS OPEN PUBLIC MEETING AND CONVENE CLOSED 
EXECUTIVE SESSION TO REVIEW AND EVALUATE EMPLOYMENT-RELATED 
PERFORMANCE OF EMPLOYEES, AND TO CONSIDER INFORMATION OF 
RECORDS THAT ARE EXEMPT BY LAW FROM PUBLIC INSPECTION UNDER 
ORS 192.660(2)(f).  PURSUANT TO ORS 192.660(4) COUNCIL SPECIFICALLY 
REQUEST THAT MEMBERS OF THE MEDIA AND OTHER ATTENDEES NOT 
DISCLOSE MATTERS DISCUSSED IN THE EXECUTIVE SESSION.  Mayor Charles 
Rostocil declared the ORS for the executive session and opened the closed executive session at 
9:52 p.m. 
 
 COUNCIL CLOSE EXECUTIVE (CLOSED) SESSION AND RECONVENE PUBLIC 
(OPEN) MEETING.  Mayor Charles Rostocil closed the executive (closed) session and 
reconvened the public (open) meeting at 10:14 p.m. 
 
CALENDAR OF ORDINANCES. 
A)  Ordinance No. 369-2020.  An Ordinance repealing and replacing Chapter 5.05 to 
prohibit Door-To-Door Solicitation at residences with posted “No Soliciting” signs; 
regulating hours; providing for procedures and penalties; and declaring an emergency.  
 
MSA/City Councilor James Audritsh/City Councilor Taylor Thomas moved to read Ordinance 
No. 369-2020 by title only for the first reading. Mayor Charles Rostocil, City Councilor Tyler 
Thomas, City Councilor James Audritsh, City Councilor Michelle Dodge, and City Councilor 
Robert Prinslow were in favor. Ordinance adopted unanimously. 
 
Mayor Charles Rostocil read Ordinance No. 369-2020 by title only for the first reading. 
 
MSA/City Councilor Robert Prinslow/City Councilor James Audritsh moved to read Ordinance 
No. 369-2020 by title only for the second reading.  Mayor Charles Rostocil, City Councilor Tyler 
Thomas, City Councilor James Audritsh, City Councilor Michelle Dodge, and City Councilor 
Robert Prinslow were in favor. Ordinance adopted unanimously. 
 
Mayor Charles Rostocil read Ordinance No. 369-2020 by title only for the second reading. 
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MSA/City Councilor James Audritsh/City Councilor Michelle Dodge moved to adopt Ordinance 
No. 369-2020. Mayor Charles Rostocil, City Councilor Tyler Thomas, City Councilor James 
Audritsh, City Councilor Michelle Dodge, and City Councilor Robert Prinslow were in favor. 
Ordinance adopted unanimously. 
 
ADJOURNMENT - (NEXT REGULAR CITY COUNCIL MEETING IS AUGUST 11, 
2020, AT 7:00 P.M). MSA/City Councilor James Audtrish/City Councilor Tyler Thomas 
motioned to adjourn the meeting.  City Councilor Robert Prinslow, City Councilor Tyler 
Thomas, City Councilor James Audritsh, City Councilor Michelle Dodge, and Mayor Charles 
Rostocil were in favor.  Meeting adjourned at 10:18 p.m. 
 
 
ATTEST: 
 
       
Charles Rostocil, Mayor 
 

       
Vickie L. Nogle MMC 
Director of Administration / City Recorder 
Recording 
 
 
       
Julie Hedden 
Administrative Assistant / Court Clerk 
Transcribing 



 

 

CITY OF HUBBARD 
CITY COUNCIL MEETING MINUTES 
AUGUST 11, 2020 
 
CALL TO ORDER:  The Hubbard City Council meeting was called to order by Mayor Charles 
Rostocil at 7:00 p.m. at the Hubbard Fire Department.  Members of the public, specified City 
Council members and Staff were able to attend via ZOOM per COVID-19 restrictions. 
 
FLAG SALUTE:  Mayor Charles Rostocil led the group in reciting the Pledge of Allegiance. 
 
CITY COUNCIL PRESENT:  Mayor Charles Rostocil, City Councilor Tyler Thomas, City 
Councilor James Audritsh, City Councilor Michelle Dodge, and City Councilor Robert Prinslow 
(via Zoom). 
 
STAFF PRESENT:  Director of Administration/City Recorder Vickie Nogle, Public Works 
Superintendent Michael Krebs, Police Chief Dave Rash, Public Works Administrative Manager 
Melinda Olinger, Administrative Assistant/Court Clerk Julie Hedden, and Finance Director Judy 
Smith (via Zoom). 

OTHER ATTENDEES: Gayla Jones, Scott Stierle, Marty Sobo (all via Zoom) 

LIBRARY STATION – City Councilor Tyler Thomas. (Refer to Public Works Report).          
City Councilor Tyler Thomas said the City was approached by Hubbard resident Gayla Jones 
about putting in a little library, and it was talked about utilizing the old phone booth as the 
location.  Councilor Thomas stated after looking into it, converting the old phone booth would 
not be feasible.   T. Smith said after looking for other options, it was decided the best location 
would be near the bathrooms at Rivenes Park where it would get a lot of foot traffic and also be 
protected by the cameras, and if that is successful then possibly adding a second one at Barendse 
Park.  He also added that Gayla Jones has $250.00 donated toward this project which would 
cover the costs and she also has people that will help to build it. 

Mayor Charles Rostocil said he thought it was a good idea. 

City Councilor Michelle Dodge added she would like one on the other side of Pacific Highway 
99E because they do not have a park or anything on that side of the highway. 

City Councilor James Audritsh said since we do not have any land on that side, we could 
possibly put one in at the Hubbard Cleaners and said he would ask them.   

Mayor Charles Rostocil said he has a concern about needing someone to monitor what is in the 
library to make sure there is no inappropriate material placed in there. 

City Councilor Tyler Thomas said Gayla Jones is close to where it will be put so she could 
possibly monitor it. 

Public Works Superintendent Mike Krebs said if he is shown the general idea of where it would 
be, he would find the best spot for it.  
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MSA/City Councilor Tyler Thomas/City Councilor Robert Prinslow motioned to approve the 
building of a little library in Rivenes Park provided the funding can be raised and if successful 
adding a second one on the other side of Pacific Highway 99E if they can find a location.  City 
Councilor Robert Prinslow, Mayor Charles Rostocil, City Councilor Tyler Thomas, City 
Councilor Michelle Dodge, and City Councilor James Audritsh were in favor.  Motion passed 
unanimously.  
 
City Councilor Tyler Thomas said he will get with Public Works Superintendent Mike Krebs and 
Gayla Jones so they can schedule a date where they could all go out and get an approved site, 
then schedule a date to install.   
 
Mayor Charles Rostocil asked how the donation of the money will be handled. 

Director of Finance said any donated funds need to go directly to the City of Hubbard and we 
will set up a donation account specifically for this project, and then we can monitor what the 
funds are spent on. 

Gayla Jones added she would like to have a sitting area next to the little library eventually and 
she has someone that will donate money for that also.  

DISC GOLF COURSE – Matt Fryauf.  (Refer to Public Works Report). Matt Fryauf was not 
present, so Mayor Charles Rostocil gave an update on the Disc Golf Course.  He said from what 
he understands the initial fund raising is done, he has raised all the funds and is donating all 
those funds to the City so they can procure the equipment to start putting in the course.  Mayor 
Rostocil went on to say that he let Matt Fryauf know that before any expansions to a Phase 2 
would have to take into account any parking issues. 
 
Public Works Superintendent Mike Krebs said during this process we will need to revisit the 
parking, and as of now we can get 4 parking spaces and 1 marked handicap spot, but it will need 
to be monitored to make sure it does not negatively impact the neighbors being able to park. 
 
Finance Director Judy Smith said if anyone wants to donate money and for auditing and financial 
perspectives, they should write a check directly to the City so we can receipt it in, instead of Matt 
collecting it and bringing in one lump sum. 
 
Public Works Administrative Manager Melinda Olinger said she will bring that up with Matt 
Fryauf. 
 
City Councilor James Audritsh asked if there was room for a bike rack to be put by the disc golf 
course. 
 
Public Works Superintendent Mike Krebs said he thinks they could fit one in, and the cost with a 
concrete pad and the bike rack would be approximately $350.  He went on to say that he will get 
a quote for it and let Council know. 
 
City Councilor Robert Prinslow said his concern is for the parking and wants to make sure the 
parking for the people that live in the area is not compromised.  He also asked why there is no 
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parking on the westside of 5th Street in that area, because that would be a great place for people 
to park. 
 
Director of Administration/City Recorder Vickie Nogle said it might have been a requirement of 
the subdivision. 
 
Public Works Superintendent Mike Krebs said it is because they did not widen out the street 
enough, it is too narrow. 
 
Director of Administration/City Recorder Vickie Nogle stated it is possible the “no parking” 
signs may not have gotten taken out after the 2nd subdivision was put in. 
 
Public Works Superintendent Mike Krebs said he will measure the width of the street to see if it 
will be wide enough so people could park there and let the City Council know. 
 
DISSCUSSION REGARDING CITY COUNCIL MEETINGS.  Director of 
Administration/City Recorder Vickie Nogle asked the City Council how they would like to 
conduct the City Council meetings, face to face, virtually, or a Hybrid of the two.   
 
Mayor Charles Rostocil said his preference is face to face, but feels a Hybrid is fine, stating that 
way if you want to show up you can, but if you have a health concern you can call in.   
 
City Councilor James Audritsh said he does not have a preference and the Hybrid model works 
fine.  He stated if he did not feel well, he would not come to the meeting in person and with the 
Hybrid meeting he would be able to Zoom in. 
 
City Councilor Michelle Dodge and City Councilor Tyler Thomas concurred with City Councilor 
James Audritsh. 
 
City Councilor Robert Prinslow suggested the City Council set a good example for the citizens, 
stating that it shows our citizens that even though these meetings are important, we are 
conducting them in a safe way and following the State guidelines.  He went on to say from his 
vocation he sees a lot of things and is exposed to many different activities and does not want to 
inadvertently pass on something to anyone.  Furthermore, he said he feels that City Council and 
City Staff should be the best role models that we can be. 
 
Mayor Charles Rostocil said he respects Councilor Prinslow’s opinion but sees it differently.  He 
stated we need to be a role model for the City, but not a role model for fear, and he will take the 
precautions that need to be taken.  C. Rostocil said we are practicing social distancing at the 
meeting, and feels a Hybrid model works. 
 
City Councilor Tyler Thomas said he wants people to be able to choose what they want to do and 
should have the right to choose.   
 
City Councilor James Audritsh said he thinks the Hybrid works and appreciates City Councilor 
Prinslow’s insight. 
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City Councilor Michelle Dodge said she likes the Hybrid meeting, and she personally likes the 
face to face because she likes to see people’s body language and facial expressions.   
 
Director of Administration/City Recorder Vickie Nogle said she is looking into livestreaming the 
Zoom meetings and asked if the City Council would like her to continue looking into that. 
 
Mayor Charles Rostocil said he likes the idea of livestreaming, because then anyone can see it 
and that shows the upmost transparency.   
 
Director of Administration/City Recorder Vickie Nogle said that the Zoom meeting would be 
live streamed using YouTube and the link to the City’s channel would be on the City’s website.   
 
There was a consensus of the City Council to have Director of Administration/City Recorder 
Vickie Nogle to further look into Livestreaming the City Council meetings. 
 
CONTINUED DISCUSSIOM REGARDING COOPERATION AGREEMENT FOR 
COMMUNITY DEVELOPMENT BLOCK GRANT FUNDS FOR THREE FEDERAL 
FISCAL YEARS 2021-2023.  Public Works Administrative Manager Melinda Olinger said she 
did some research and provided the information in an email which is included in the packet.  She 
said she is strongly recommending the City opt into this program.  She stated she had a call with 
Business Oregon and at this time the City is not eligible for CDBG funding because our 
community is at 46% low to moderate income, and the eligibility requirement is 51%, which 
means the income level in our Community would have to drop.  M. Olinger said that is why she 
is recommending we opt in with Marion County for the three years so we retain the possibility of 
the City receiving some sort of benefit in the next 3 fiscal years.   
 
Director of Administration/City Recorder Vickie Nogle said if the City wants to participate in the 
County Program, she would need to get back to them by tomorrow, so there needs to be a 
consensus or motion. 
 
MSA/City Councilor James Audritsh/City Councilor Michelle Dodge motioned to participate in 
the Cooperation Agreement for Community Development Block Grant Funds. City Councilor 
Robert Prinslow, Mayor Charles Rostocil, City Councilor Tyler Thomas, City Councilor 
Michelle Dodge, and City Councilor James Audritsh were in favor.  Motion passed unanimously.  
 
MSA/City Councilor James Audritsh/City Councilor Michelle Dodge motioned to participate in 
the Cooperation Agreement for Community Development Block Grant Funds starting July 1st of 
2021. City Councilor Robert Prinslow, Mayor Charles Rostocil, City Councilor Tyler Thomas, 
City Councilor Michelle Dodge, and City Councilor James Audritsh were in favor.  Motion 
passed unanimously.  
 
MAYOR’S AND/OR COUNCIL’S PRESENTATIONS.  Mayor Charles Rostocil thanked 
Public Works for getting the fountain in Rivenes Park on before August 1st and for getting it 
back up and running so soon after it went down. 
 
Public Works Superintendent Mike Krebs said he will pass that along to the crew. 
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City Councilor James Audritsh thanked Public Works and said he appreciated the new crosswalk 
that was put in at 7th and “D” Streets. 
 
STAFF REPORTS: 
PUBLIC WORKS DEPARTMENT-Public Works Superintendent Michael Krebs.  Public 
Works Superintendent Mike Krebs said he does not have anything to add at this time.   
 
Mayor Charles Rostocil asked if we will have an update on the Static Water Pressure Project by 
next month. 
 
Public Works Superintendent Mike Krebs said that is the plan, he talked to the Engineer this 
afternoon and he is supposed to have a projected cost by then. 
 
Mayor Charles Rostocil told the City Councilors that he talked to Public Works Superintendent 
Mike Krebs about the cloudy water issue that was happening in the City.  C. Rostocil said the 
reason it happened is because there are cracked casing in 2 of our wells.  He asked what the cost 
would be to fix the issue and what the cost would include. He stated it is his understanding the 
issue can be fixed for now by turning off well 1.  
 
Public Works Superintendent Mike Krebs said unfortunately that re-vamping a well is very 
expensive, but we do not have as many restrictions on fixing this one versus putting in a new 
Well regarding water rights. 
 
Mayor Charles Rostocil asked if there was any resolution with ODOT on Item # 3 that is listed 
on the Public Works report. 
 
Public Works Administrative Manager Melinda Olinger said they have not gotten confirmation 
one way or another yet, but she is hoping that ODOT will work with them on a fix regarding the 
ADA ramps that will not be as costly.  She stated unfortunately because of the result of a 
litigation judgement; anytime you do street improvements that encroach into any State highway 
property you have to do ADA ramps if there is a sidewalk in the area, and since we have one on 
“G” Street coming in, we are responsible to do one.  M. Olinger said the ADA ramp we would 
have to put in is in front of the Shell Station. 
 
City Councilor Tyler Thomas asked Public Works Superintendent Mike Krebs if he could send 
him the contact information for ODOT so he could talk to them about getting the tree trimmed at 
“A” and Pacific Highway 99E since they are not responding.  He said if they do not respond to 
him, maybe Police Chief Rash could contact them and approach it from a safety standpoint, 
because you cannot see the oncoming traffic. 
 
City Councilor James Audritsh asked Public Works Superintendent Mike Krebs if the tennis 
courts got resurfaced.  
 
Public Works Administrative Manager Melinda Olinger said they did not, that was a potential 
project that did not get done yet. 
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City Councilor James Audritsh asked since it has not been done yet if a Pickle Ball surface can 
be added as well.  
 
Public Works Administrative Manager Melinda Olinger said that is a good idea and they will 
check on it. 
 
City Councilor Michelle Dodge asked if we have heard any more about dealing with the 
sidewalk and the railroad.  
 
Public Works Superintendent Mike Krebs said they did have the surveyors come through and let 
them know what property is owned by the City, so now they are revamping the design of it and 
as soon as that is done they will submit it to the Railroad for them to review. 
 
Director of Administration/City Recorder Vickie Nogle asked Public Works Superintendent 
Mike Krebs if anyone was utilizing the tennis courts at night, and the possibility of putting the 
lights on a timer so it could be utilized at night. 
 
Public Works Superintendent Mike Krebs said it could be done. 
 
There was a consensus of the City Council for the Public Works Superintendent Mike Krebs 
look into it. 
 
HUBBARD FIRE DISTRICT – Chief Joseph Budge.  Chief Joseph Budge was not at the 
meeting. 
 
POLICE DEPARTMENT- Police Chief Dave Rash.  Police Chief Dave Rash said he has been 
trying to keep the City Council informed of what has been going on in the Special Sessions of 
the Oregon Legislature in regards to Police reform.  He stated most of the bills have been moved 
to the new session, except for the use of force, primarily choke holds, which they originally 
wanted to make it a crime, but it has been pushed back to a deadly force situation.  D. Rash said 
this will be left up to the courts to decide if it’s justified, which is consistent with the 9th Circuit 
Court rulings.  He stated Lexipol, which puts out the new policy manual, should be updated by 
September, and they should have an update in regarding the carotid restraint, but he has 
suspended the carotid restraint in our policy manual and sent an email out to all the officers.   
 
Police Chief Dave Rash said his Officers have made 21 arrests for the month, the highest since 
Chief Rash has been here and they are making at least 2 DUI arrests per week.  He stated they 
are out working hard and working well together, showing great teamwork. 
 
Police Chief Dave Rash said he does not have much more to report because of the pandemic, 
events such as the Hop Festival, Bike Rodeo, and National Night Out have been cancelled, as has 
many trainings.  
 
City Councilor Tyler Thomas asked about where we are at in terms of getting the new vehicles. 
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Police Dave Chief Dave Rash said they were ordered in February but then COVID-19 happened, 
and Ford got way behind in production because of plant shutdowns.  He stated he has been in 
touch with Wire Works that is handling the lease program, and is hoping to have it by December.  
D. Rash said he is not sure if that is possible, they are on order, but have no control over when 
they will come.  
 
Police Chief Dave Rash said North Marion School is not in our jurisdiction, but the school asked 
if Hubbard could help keep an eye on it during construction.  He stated Officer Bentley caught a 
thief as he was driving by and made an arrest.  D. Rash said last night Officer Holliman drove by 
and noticed the doors were wide open on the intermediate school at 4:00 a.m. so he cleared and 
secured the building and fixed the lock. 
 
Mayor Charles Rostocil asked if there were any concerns from Marion County thinking Hubbard 
is jumping in on their jurisdiction. 
 
Police Chief Dave Rash said they had no concerns, and he did let them know what we would be 
doing.   
 
ADMINISTRATION DEPARTMENT – Director of Administration/City Recorder Vickie 
Nogle. Director of Administration/City Recorder Vickie Nogle said there was a questioned posed 
earlier out the library from Scott Stierle as he asked how the donation of the books for the little 
library will be handled. 
 
City Councilor Tyler Thomas said Gayla Jones will contact Scott because we do not have a date 
yet when it will be ready, but when the library is ready to open an announcement will be put out 
regarding how to donate books.   
 
Director of Administration/City Recorder Vickie Nogle said we held Municipal Court, July 29th 
and August 5th, having two Officers/employees help so we could adhere to social distancing by 
directing people and making sure they had their temperatures taken as they entered the building.  
She stated they were checked in for court at the window before the entrance to City Hall, then an 
Officer/employee would take down their phone number and they would wait in their cars until 
they were called  (with social distancing guidelines we could only allow 11 in the Court room at 
one time).  She stated there was a little jamming up in the hallway the first court once they came 
out of the court room, but we have since remedied that by shuffling them back into the court 
room to wait and also utilizing the outside window to take payments.  V. Nogle said both the 
Judge and the Bailiff thought it ran very smoothly and were very impressed.  She wanted to 
reiterate that a big thank you goes to the Police Department and officers for helping us out.   
 
Director of Administration/City Recorder Vickie Nogle said we are having the next court 
October 7th.  She state there has been Plexiglas installed at the outside window so we can utilize 
it even more, being able to take payments and utilizing it as a pass through window, receiving 
deliveries and such.   
 
City Councilor James Audritsh said he was very impressed with the creativity used to figure out 
how we can keep serving our citizens. 
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Mayor Charles Rostocil was also impressed with the cooperation shown between the 
departments so we could keep City Hall functioning.   
 
Director of Administration/City Recorder Vickie Nogle said we would like to put up a shelf and 
an awning at the outside window by the City Hall entrance so we could keep utilizing the 
window for as long as we need to, in case the COVID-19 guidelines go into winter. 
 
Public Works Superintendent Mike Krebs showed the City Council a picture of the awning that 
we were looking at purchasing. 
 
There was a consensus of the City Council to install the awning, as shown by the Public Works 
Superintendent Mike Krebs, and a shelf for the outside window.   
 
FINANCE DEPARTMENT – Finance Director Judy Smith.  Finance Director Judy Smith 
said she is meeting the deadline for the Auditors and getting them everything they have 
requested.  She stated she was sorry for not including the graphs, but she is working on the 20-21 
graph model so that we can have our budget on there with the correct numbers. J. Smith said it 
should be available the next meeting.   
 
Finance Director Judy Smith said in regards to the utilities, we are still working with customers 
setting up payment arrangements and also trying to collect on those.  She said we have two 
customers so far that may have to have a bit of carry over, but other than that we have been 
working diligently to collect on what is owing.  
 
Finance Director Judy Smith said on the accrual report, everyone has gotten down their comp- 
time and are working on getting their vacation time down, which we have until the end of the 
year to do. 
 
Mayor Charles Rostocil said he appreciates everyone trying to keep those liabilities down.  
 
City Councilor James Audritsh asked if water shut off day and court are on the same day.  
 
Director of Administration/City Recorder Vickie Nogle said normally it isn’t, but this time is 
was. 
 
City Councilor James Audritsh said that could complicate things with court and also people 
trying to pay their utility bills. 
 
Finance Director Judy Smith said because Julie made all those calls prior to shut off, we got the 
list way low and people made their payments, but we did have 2 customers complain they did not 
appreciate getting called about their bill. 
 
Mayor Charles Rostocil said he appreciates the work and going the extra mile and doing the 
calls, and working with our residents.  
 
CONSENT AGENDA. 
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A) Approval of the June 17, 2020 Special City Council minutes. 

 
B) Approval of the July 2020 Check Register Report. 

 
MSA/City Councilor Tyler Thomas/City Councilor James Audritsh motioned to approve the 
Consent Agenda as presented. City Councilor Robert Prinslow, Mayor Charles Rostocil, City 
Councilor Tyler Thomas, City Councilor Michelle Dodge, and City Councilor James Audritsh 
were in favor.  Motion passed unanimously.  
 
APPERANCE OF INTERESTED CITIZENS.   Scott Stierle said it was mentioned to have 
the City Council meeting live using a local T.V. channel.  He voiced concern that some people 
do not have televisions and would not be able to participate. 
 
Mayor Charles Rostocil said the Director of Administration/City Recorder Vickie Nogle is 
pursuing using YOUTUBE to live stream the meeting which means it will be viewed on the 
internet instead of television. 
 
OTHER CITY BUSINESS.  City Councilor James Audritsh said the Kiwanas Club of 
Woodburn is doing a 5-card poker run fund raiser on Saturday, August 22, 2020, starting at 
10:00 a.m. that will start in Woodburn, go to Silverton, then Hubbard with the final destination 
being the Methodist Church in Woodburn.  The cost will be $20 per car and prizes will be 
awarded.  
 
COUNCIL RECESS OPEN PUBLIC MEETING AND CONVENE CLOSED 
EXECUTIVE SESSION TO REVIEW AND EVALUATE EMPLOYMENT-RELATED 
PERFORMANCE OF EMPLOYEES UNDER ORS 192.660(2)(i).  PURSUANT TO ORS 
192.660(4) COUNCIL SPECIFICALLY REQUEST THAT MEMBERS OF THE MEDIA 
AND OTHER ATTENDEES NOT DISCLOSE MATTERS DISCUSSED IN THE 
EXECUTIVE SESSION.  Mayor Charles Rostocil declared the ORS for the executive session 
and recessed the (open) public meeting at 8:27 p.m. to go to a closed session.  
 
COUNCIL CLOSE EXECUTIVE (CLOSED) SESSION AND RECONVENE PUBLIC 
(OPEN) MEETING.  Mayor Charles Rostocil closed the executive session and reconvened the 
(open) public meeting at 9:23 p.m. 
 
ADJOURNMENT - (NEXT REGULAR CITY COUNCIL MEETING IS SEPTEMBER 8, 
2020, AT 7:00 P.M). MSA/Mayor Charles Rostocil/City Councilor James Audritsh motioned to 
adjourn the meeting.  City Councilor Robert Prinslow, City Councilor Tyler Thomas, City 
Councilor James Audritsh, City Councilor Michelle Dodge, and Mayor Charles Rostocil were in 
favor.  Meeting adjourned at 9:25 p.m. 
 
ATTEST: 
 
       
Charles Rostocil, Mayor 
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Vickie L. Nogle MMC 
Director of Administration / City Recorder 
Recording 
 
 
       
Julie Hedden 
Administrative Assistant / Court Clerk 
Transcribing 



CITY OF HUBBARD 
CITY COUNCIL SPECIAL MEETING MINUTES 
AUGUST 25, 2020 
 
CALL TO ORDER:  The Hubbard City Council special meeting was called to order by Mayor 
Charles Rostocil at 6:30 p.m. via ZOOM per COVID-19 restrictions. 
 
FLAG SALUTE:  Mayor Charles Rostocil led the group in reciting the Pledge of Allegiance. 
 
CITY COUNCIL PRESENT:  Mayor Charles Rostocil, City Councilor Robert Prinslow, City 
Councilor Tyler Thomas, City Councilor James Audritsh, City Councilor Michelle Dodge. 
 
STAFF PRESENT:  Director of Administration/City Recorder Vickie Nogle, Finance Director 
Judy Smith, Public Works Superintendent Michael Krebs, Police Chief Dave Rash, 
Administrative Assistant/Court Clerk Julie Hedden. 

OTHER ATTENDEES:  

REVIEW TELECOMMUTING POLCIY – Mayor Charles Rostocil.  Mayor Charles 
Rostocil said as the City Council they are supervisors for the City and so he wants to make sure 
that everyone has a chance to review the telecommuting policy which has been included in the 
packet.  He stated it starts at section 6.16, also added included in the packet is the temporary 
COVID-19 City Policy which includes additional criteria for telecommuting options.  C. Rostocil 
stated he wanted to make sure the policies were being read correctly and part of that is, if you are 
a manager in the City, you have the ability to approve or not approve telecommuting options as 
long as you fall within the criteria.  He said for Department Heads they need to go through the 
City Council to approve their plans for telecommuting.  C. Rostocil stated he would like to have 
a consensus from City Council to write up an email from the City Council to release to City Staff 
reminding them of the City Policies, and that if they wish to work through telecommunication 
they need to bring their plan to City Council for approval.  He said if you are telecommuting 
because of the COVID-19 restrictions you need to fall into one of the 6 criteria listed on the 
policy. 
 
Mayor Charles Rostocil said the City Council need to find a means to be able to communicate as 
a single voice as a supervisor to work with the Department Heads.  He stated this was brought up 
in the Goal Setting Sessions; it is hard to do with a “weak mayor” system, so we will have to use 
City Council time to address these issues so City Staff will need to come prepared and make 
proposals if they wish to telecommute.  He went on to say that one of the reasons City Hall was 
kept closed is to be able to keep employees as safe as possible by maintaining social distancing 
and wearing masks if needed, but because everyone has their own area or office it does not seem 
to be a problem.   
 
Mayor Charles Rostocil asked for a consensus to release an email that will clarify the policies to 
make sure everyone is aligned on them. 
 
There was a consensus of the City Council for Mayor Charles Rostocil to draft and release an 
email clarifying the policies in making sure everyone is aligned with them. 
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Finance Director Judy Smith said she has a concern about social distancing when court is being 
held.  She wanted to know if she feels uncomfortable with it, and doesn’t need to be in the 
building during court, if she needs to tell the City Council. 
 
Mayor Charles Rostocil said yes she would need to tell City Council.  He went on to say he 
understands her position but he does know that when we have court it does get very busy but it 
seems to be “all hands on deck” and that it would be good to have someone answering phones.  
He stated she could be isolated in her office keeping the door shut and she should be ok. 
 
Mayor Charles Rostocil stated unless there is a medical reason that an employee’s Dr. says the 
employee should not come in on specified days, then that would be justification.  C. Rostocil 
said she could bring a Doctor recommendation which would fall in line with the COVID policy, 
but it still needs to go through City Council.  
 
ADJOURNMENT - (NEXT REGULAR CITY COUNCIL MEETING IS SEPTEMBER 8, 
2020, AT 7:00 P.M). MSA/Mayor Charles Rostocil/City Councilor Michelle Dodge motioned to 
adjourn the meeting.  City Councilor Robert Prinslow, City Councilor Tyler Thomas, City 
Councilor James Audritsh, City Councilor Michelle Dodge, and Mayor Charles Rostocil were in 
favor.  Meeting adjourned at 6:39 p.m. 
 
 
ATTEST: 
 
       
Charles Rostocil, Mayor 
 
 

       
Vickie L. Nogle MMC 
Director of Administration / City Recorder 
Recording 
 
 
       
Julie Hedden 
Administrative Assistant / Court Clerk 
Transcribing 
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