
 MEETING NOTICE FOR THE 
 
 CITY OF HUBBARD 
 
 
 
 
TUESDAY AUGUST 11, 2015 
............................................................................................................................................................ 
CITY COUNCIL: YONALLY, KENNEDY, WHEATCROFT, RUIZ, SCHMIDT 
............................................................................................................................................................ 
 

The Hubbard City Council will meet for its regular council meeting at the Hubbard 
City Hall at 6:30 p.m.   

 
The City will, upon request, endeavor to arrange for the following services to be 
provided.  Since these services must be scheduled with outside service providers, it is 
important to allow as much lead time as possible.  Please notify the City of your need 
by 4:00 p.m. on the Monday the week preceding the meeting date. 

 
Χ Qualified sign language interpreters for persons with speech or hearing 

impairments; and 
 

Χ Qualified bilingual interpreters; and 
 

Χ Assisting listening devices for persons with impaired hearing. 
 

Additional agenda items may be accepted until 4:00 p.m. on the Monday prior to the 
meeting.  Please contact the Director of Administration/City Recorder Vickie Nogle at 
503-981-9633 ext 201. (TTY / Voice 1-800-735-2900)  If you would also like to purchase 
an Agenda packet, please contact the number mentioned above or you may view it 
online @ www.cityofhubbard.org. 

 
 

SEE ATTACHED AGENDA 
 
 

Posted 8/5/2015 
4:00 p.m. 

 
 
 

Vickie L. Nogle, MMC 
Director of Administration/City Recorder 
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HUBBARD CITY COUNCIL  
MEETING AGENDA 

AUGUST 11, 2015 – 6:30 PM 
LOCATION:  CITY HALL 

3720 2ND STREET 
 

Executive Session 6:30 p.m. 
1) CALL TO ORDER. 

A) Flag Salute. 
 

2) EXECUTIVE SESSION. 
A) Council recess Public (open) meeting and convene Executive (closed) session to 

consider information or records that are exempt by law from public inspection ORS 
192.660(2)(f).  Pursuant to ORS 192.660(4) Council specifically request that 
members of the media and other attendees not disclose matters discussed in 
Executive Session. 

 
B) Council close Executive (closed) session and reconvene Public (open) meeting. 
 

Regular Session aprox. 7:00 p.m. 
3) UPDATE REGARDING COMPREHENSIVE PLAN – J. Shearer, MWVCOG. 

 
4) NEEDS ASSESSMENT PRESENTATION – Scott Moore, Mackenzie Group. 

 
5) COMMUNITY REPORTS. 

A) Hubbard Parks Improvement Committee.  
 

6) FRENCH PRAIRIE CENTENNIAL LIONS CLUB PRESENTATION – Jim Jaggers. 
 

7) APPEARANCE OF INTERESTED CITIZENS. 
(This additional time is provided by the Council for questions or statements by persons in the audience on ANY 
item of city business, except those items which appear on this agenda or refer to zone changes or land use 
requests.  Comments may be limited at the Mayor’s discretion.) 
 

8) MAYOR’S PRESENTATIONS, AND/OR COUNCIL’S PRESENTATIONS. 
A) Schedule Workshop to update Beekeeping Code. 
 

9) STAFF REPORTS. 
A) Public Works Department–Public Works Superintendent Jaime Estrada. 
B) Administrative Department–Dirctr of Admin/Recorder Vickie Nogle; Sr. Acntng Spcilst Kari Kurtz.  
C) Police Department–Police Chief Dryden. 

 
10) CONSENT AGENDA. 

(Matters listed within the Consent Agenda have been distributed to each member of the Hubbard City Council 
for reading and study, are considered to be routine, and will be enacted by one motion of the Council with no 
separate discussion.  If separate discussion is desired, that item may be removed from the Consent Agenda at 
the beginning of the meeting and placed on the Regular Agenda by request.) 
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A) Approval of July 14, 2015, City Council minutes. 

 
B) Approval of amendment to Oregon Cooperative Procurement program (ORCPP) 

Cooperative procurement Participation Agreement Reinstatement and Amendment, 
and authorize the Mayor to sign. 
 

C) Approval to place purchase order against Marion County Contract No. 2015-701 for 
Slurry Seal on streets in Hubbard as listed on the FY2015/16 Street Maintenance 
Project Worksheet for the estimated amount of $13,873.44 . (Refer to Public Works 
Report) 
 

11) DISCUSSION REGARDING MOWING CONTRACT – J. Estrada. 
 

12) APPROVAL OF THE JUNE AND JULY 2015 BANK RECONCILIATION 
REPORTS. 
 

13) OTHER CITY BUSINESS. 
 

14) ADJOURNMENT. (Next City Council meeting September 8, 2015, at 7:00 PM) 
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July 29, 2015 

Memorandum 

MID-WILLAMETTE VALLEY COUNCIL OF GOVERNMENTS 
105 HIGH STREET S. E., SALEM, OREGON 97301-3667 

TELEPHONE:  (503)588-6177                           FAX:  (503)588-6094 

 

To:  Hubbard City Council 

From:  Joey Shearer, MWVCOG  

Date:  July 29, 2015 

Subject: Oregon Lottery Economic Development Community Projects Grants 

 
 
This memo summarizes the request for applications that Marion County has posted for their Oregon Lottery 
Economic Development Community Project Grants. Marion County has $60,000 in lottery revenue that is 
available as grand funding for economic development projects across the county. Grant applications are due by 
3:00pm on August 31, 2015. The following are the Community Project Grant Categories: 
 

1. Capital construction or facility needs 
2. Project planning and design 
3. Match requirement for larger grants 

 
A rezone of Hubbard’s commercial center from residential to commercial may qualify for grant funding under 
Category 2 – Project planning and design. In response to a question from City Council during the July 14 meeting, 
the Project Budget criteria includes: “Other sources of non-grant revenue are secured or a clear plan for 
securing additional non-grant revenue, if needed, is outlined.” Thus, it is certainly possible that a request which 
includes a portion of matching funds may be viewed more favorably than one which does not. If the City has any 
funding to dedicate to the rezoning project, it may increase the likelihood that grand funding is secured. 
 
For additional information, including evaluation and scoring criteria, please see the attached Request for 
Applications. 



 

 

 
Request for Applications (RFA) 

Oregon Lottery Economic Development 
Community Projects Grants 

2015-16 
 
 
 
 
 

 Applications will be accepted beginning June 30, 2015.  

Final day for submission is August 31, 2015 by 3:00 pm.  

 
 

Submit applications to: 
Oregon Lottery Economic Development Grant Program 

Marion County Community Services Department 
Attention: Sarah Cavazos 

PO Box 14500 
555 Court St NE, Suite 5250 

Salem, OR 97309 
Fax: (503) 373-4460 

Email: scavazos@co.marion.or.us 
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SECTIONS: 
 
I. Purpose 
II. Grant Program Description and Criteria 
III. General Grant Information 
IV. Application Instructions 
V. Application Review  
VI. Evaluation and Scoring Criteria 
VII. Questions and Contact Information 
VIII. Previously Funded Projects 
IX. General RFA Conditions 
X. Attachments and Exhibits 
 

Application Timelines 

TIMELINES:    

Grant Application Released ................................................................................................. June 30, 2015 

Technical Assistance Workshops ........................................................................... July 16, 17, & 23, 2015 

Community Projects Grant Applications Due ........................ No later than August 31, 2015, by 3:00 pm 

Application Reviews ......................................................................................................... October 7, 2015 

Grant Award Notifications ....................................................................... No later than October 31, 2015 

Earliest Funds Availability Date ......................................................... No earlier than November 15, 2015 

 
The County reserves the right to adjust the above listed dates as necessary. 

I. Purpose 

A. Introduction:  Marion County’s Economic Development Lottery Grant Programs are possible due to 
Oregon’s video lottery revenues that are allocated to Marion County to promote economic 
development by creating jobs, strengthening workforce development, improving community livability 
and safety, and other effective ways to further economic development (ORS 461.540).  
 
In 2003, the Marion County Board of Commissioners established the Economic Development Advisory 
Board (EDAB) to advise the county on issues pertaining to economic development, including but not 
limited to the development of its video lottery grant programs.  EDAB supports economic development 
activities that involve a concerted effort of entrepreneurs, community leaders and policymakers 
working together to support investment that will grow the economy, improve the standard of living, 
and increase the tax base.  Through this grant application process, EDAB will make recommendations 
to the Board of Commissioners on the disbursal of funds that strengthens and diversifies Marion 
County’s economic base and improves standards of living.   

 

http://en.wikipedia.org/wiki/Community
http://en.wikipedia.org/wiki/Policymakers
http://en.wikipedia.org/wiki/Standard_of_living
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B. Application Deadline: 3:00 pm August 31, 2015.  
 
Applications must be received by the Marion County Community Services Department by 3:00pm on 
Monday, August 31, 2015. Successful applicants will receive a grant award notification no later than 
October 31, 2015.  
 
Marion County anticipates future grant opportunities for the 2016-17 fiscal year to occur in April 2016.  

II. Community Projects Grant Program Description and Criteria 

Community Project Grants are available to nonprofits, legal entities, or municipalities to promote 
economic development through increasing the livability and safety within communities and 
unincorporated areas of Marion County. Types of projects funded have varied from façade 
improvements to park enhancements. See section VIII for a list of previously funded projects. 
 
A. Funds Available:  Up to $60,000 is available for Community Projects Grants in FY2015-16.  
 
Marion County anticipates up to $60,000 in Community Projects Grant funds to be available during FY 
2015-16. Grant amounts range from $500 to $60,000; the maximum requested amount cannot exceed 
$60,000. These funds are available for eligible economic development projects in Marion County that 
meet the criteria outlined under the eligibility criteria in section II (C). The Board of Commissioners is 
interested in supporting projects throughout the county; no more than one project per incorporated 
city or unincorporated community is anticipated to be awarded per funding cycle. 
 
B. Community Project Grants Categories:  

1. Capital construction or facility needs 
2. Project planning and design 
3. Match requirement for larger grants 

 
C. Community Project Grants Eligibility Criteria:  

1. Eligible Entities – Legal entities, municipalities, or 501(c)(3) non-profit organizations. 
2. Eligible Projects – Projects must have economic development significance as defined in ORS 

461.540 and contribute to improving the livability and safety of communities and must: 
a. Be implemented within Marion County 
b. Have a countywide significance and/or strong support within a community 
c. Have a letter of support from the city, municipality or jurisdiction in which the project 

will occur 
3. Project Timeline – The grant funded portion of the project must begin within the funding 

period of November 1, 2015 to June 30, 2016. Grant funds must be expended within one year 
of the grant award, unless an extension is pre-authorized by Marion County. Grants awarded 
for match requirements for larger grants must be expended within three years.  

4. Measurable Results – Grant funded projects shall have identified outcomes to measure the 
project’s success in achieving its intended goals. 
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5. Non-Eligible Projects – Projects that are not eligible for funding include: (a) On-going program 
support; (b) funding for individuals; and (c) funding for religious organizations where the facility 
or program includes religious worship or instruction. 

 

III. Grant Information 

Application Process: This application process has been developed in compliance with the State of 
Oregon and Marion County public contracting rules.  The application needs to explain the nature of the 
project (goals and strategies), what results the project will achieve (activities and outcomes), and how 
the proposed use of funds will help achieve those outcomes.   
 
Agreement Requirements: Upon approval of the grant application by the Board of Commissioners, 
each successful applicant will be required to execute a Marion County Grant Agreement (Agreement) 
prior to the distribution of funds.  Unless other payment arrangements are approved in the application, 
funds will be released upon submission of proof of expenditures (invoices or receipts).  The timing and 
format of reports and invoices will be set forth within the Agreement.  Measurements to evaluate the 
effectiveness of the grant will be set forth within in the Agreement. 
 
Under Oregon Public Records laws (ORS Chapter 192), all applications and reports are considered 
public information.  Those receiving funds will operate independently, and not operate as agents of the 
Oregon Lottery or its fiscal agents, the State of Oregon or Marion County.  
 
Reporting Requirements: All entities awarded funding will be required to submit proof of expenditures 
and clearly defined measurable results that show the effectiveness of the project.  The timing and 
format of reports and invoices will be negotiated at the time of award. All reports are considered 
public information. 
 
Notice: Marion County will disclose limited company information (not proprietary information) on the 
type and amount of financial subsidies granted by Marion County, the benefits companies have 
committed to create, and the outcome of fulfilling those commitments. The disclosure of information 
on the amounts of subsidies and their effectiveness helps public officials and citizens evaluate the use 
of lottery funds for economic development grant subsidies. 
 
Funding Availability: Eligible entities with eligible projects, are encouraged to submit applications to 
the Marion County Oregon Lottery Economic Development Grant Program.  Projects will be considered 
for funding to the extent resources are available. Unfortunately, some deserving projects may not 
receive funding. All applications will be awarded on a cost reimbursement basis; awardees will be 
required to document progress periodically in order to be reimbursed.  Costs incurred prior to the 
award of grant, or in anticipation of grant cannot be reimbursed. 
 
Note:  Grant awards may be taxable; contact your financial advisor for specific information.  
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Recipients of grant awards must expend grant funds within one year of award.  If not, the award must 
be reviewed and extended by Marion County, or the funds may be required to be returned.  Marion 
County and its agents retain the right to ask additional questions of the grant recipients as deemed 
necessary. 

IV. Application Instructions 

Application Format and Submission: All requests for funding must be submitted using the Economic 
Development Lottery Grant Application for the Grant Program to which the applicant is applying to be 
considered for funding. All applications must include: (1) Application, (2) Attachment A – Project 
Budget, (3) Attachment B – Assurances, and (3) Attachment C – W-9 Form. The application with its 
attachments should clearly outline how the applicant meets the eligibility requirements as stated in 
section II (C), and give a clear description of the project and how it meets eligibility requirements. 
Applications must be received by the Marion County Community Services Department no later than 
3:00 pm on August 31, 2015. Applications must include all required signatures and can be submitted 
by: 
 
 Hand Delivery: Marion County Community Services Department  

555 Court St NE, Suite 5250 Salem, OR 97309 
 

Mail:  Economic Development Grant Program 
Marion County Community Services Department 
Attn: Sarah Cavazos 
PO Box 14500 Salem, OR 97309 

 
Fax: Economic Development Grant Program Attn: Sarah Cavazos 
 (503) 373-4460 
 
Email: scavazos@co.marion.or.us 

 
Budget: Applications must include the Project Budget (Attachment A) to be considered for funding. 
Responses to the budget questions in the application should be as detailed and concise as possible 
while providing specifics on secured and pending revenue sources, project expenses and their 
importance or relevance to the project, as well as show the source of other non-grant funds to 
complete and maintain the project. The project budget shall detail the revenues and expenses for the 
total cost of the proposed project, including both requested grant funds and other revenue sources 
(non-grant funds). Expenses shall be itemized so that the use of grant funds is clearly demonstrated. 
Information provided in the application narrative should match the items listed in the budget 
worksheet. Project costs not included in the budget may not be reimbursed with grant funding. 
 
Budgets shall not include grant funded costs incurred prior to the award of funding or costs for the 
development of the application. 
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V. Application Review  

Competitive Process: The Marion County Economic Development Advisory Board (EDAB) will review 
and score all applications, and then make funding recommendations to the Board of Commissioners for 
final approval.  All successful applications and the subsequent contracts are reviewed and approved by 
the Board of Commissioners, pursuant to the Oregon Public Meetings Law.   Applicants may be invited 
to meet with EDAB or the Board of Commissioners to discuss their pending application.  Applicants 
who are denied may reapply in future grant cycles. Decisions of the board of commissioners to award, 
or decline to award, a grant are final. 
 
Criteria for Reviewing and Awarding Funds:  Only applications that contain the required 
documentation and are received by the deadline will be eligible for review. Applications will be 
screened for compliance with the minimum eligibility criteria. Applications that do not meet all of the 
eligibility requirements will not be evaluated through the competitive process. Priority will be given to 
applicants based on how high they score in the evaluation criteria as outlined in this Request for 
Applications.  
  

VI. Evaluation and Scoring Criteria 

All applications for funding under the Community Project Grants program will be evaluated based on 
the criteria established by the Board of Commissioners. Projects can include: capital construction, 
facility needs, project planning and design, and/or matching funds for larger grants (to be expended 
within a three year timeframe). The evaluation points are described below. Each criteria element may 
receive up to the maximum number of points. The maximum cumulative evaluation points are 100. 
Priority will be given to applications with the highest score. 
 
Need for the Project – 10 points 

• Need for the project is clearly described. 
• Project will impact a large number of individuals relative to the size of the community. 
• Project will address an economic development need as defined by ORS 461.540 

 
Project Description – 45 points 

• Project is clearly described.  
• Goals and outcomes are outlined.  
• Project activities are clear and complete; timelines for activities are provided. 
• The grant funded portion of the project will be started within the funding period of October 

2015 to June 2016. 
• Project will improve the economic conditions or improve the livability and/or safety of the 

community. 
• Has a clear description of how success will be measured. 
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Community Support – 10 points 
• Project has broad community involvement and strong support within the community. 
• Project aligns with the community’s plan as demonstrated through a letter of support from the 

city, municipality or jurisdiction in which the project will occur. 
• The Community Projects Grant will leverage additional non-grant revenue resources. 

 
Project Budget – 25 Points 

• Budget narrative describes income and expenses; items included correspond with information 
listed in the budget spreadsheet. 

• Budgeted items are relevant to the project activities. 
• Budget and budget narrative clearly identify how grant funds will be spent. 
• Other sources of non-grant revenue are secured or a clear plan for securing additional non-

grant revenue, if needed, is outlined. 
 
Project Sustainability – 10 points 

• Applicant has identified the necessary resources required for continued operation or 
maintenance of the project and has a plan to address resource needs. 

• Project appears sustainable beyond the grant period. 
 

VII. Questions and Contact Information 

Community Services will hold community workshops on July 16, 17, and 23, 2015 to provide 
information and assistance for prospective applicants. Time and locations of trainings can be found 
at www.co.marion.or.us/cs Prospective applicants with questions or needing support with completing 
the Economic Development Grant Program application are encouraged to contact:  
Sarah Cavazos, Management Analyst  
Phone: 503-589-3234  
Email: SCavazos@Co.Marion.Or.Us 
 

VIII. Previously Funded Projects  

2014 COMMUNITY PROJECT GRANT AWARDS 

 

City of Keizer - Big Toy $30,000 

This project improved economic opportunities in Keizer through the 
construction of a unique 15,000 square foot playground structure (Big 
Toy). The primary goal of this project was to increase traffic to local 
businesses. Big Toy is a tourist destination that will increase traffic to 
area businesses. 

 

http://www.co.marion.or.us/cs
mailto:SCavazos@Co.Marion.Or.Us
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City of Turner - Stream Gauge $8,840 

This project funded the installation of Mill Creek’s stream level 
monitoring station with automated data telemetry within the City of 
Turner. This provided automated alerts used for timely warnings to 
business owners, home owners, and critical facility managers; and 
continues to support the city’s flood response plan. 

 

KUMZ - Broadcast Range Expansion  

This funded installation of a FM Translator K264AA on an additional 
tower to increase KUMZ’s broadcast area and expand the potential 
radio audience (population receiving reception strength of 65dBu or 
better) from 34,000 to 233,000. Project included the installation of a 
back-up Studio-Transmitter-Link (STL) to minimize service disruption or 
interruptions. 

 

City of Mt. Angel - Community Center $13,360 

The Mt. Angel Community Building has served multiple purposes for 
the region, from hosting numerous school and community events, to 
serving as the areas shelter in the event of an emergency. The project 
included construction of a meeting room on the second floor of the 
building to make the building available for use by broader community 
groups. The grant funded phase two of the project and included the 
installation of an ADA accessible elevator.   

 
 
2013 COMMUNITY PROJECT GRANT AWARDS 

 

MWVCOG - Economic Opportunity                                                   
$7,500  

The objective of this grant was to update the North Santiam Canyon 
Economic Opportunity Study. Updates included economic and 
demographic conditions, commercial/industrial lands inventory, 
transportation and public infrastructure deficiencies, economic 
opportunities and barriers, and the development of an updated 
economic development strategy. 
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City of Scotts Mills - Park Pavilion                                                     
$7,000 

This project improved Scotts Mills City Park by building a pavilion with a 
built in barbeque. The covered pavilion was constructed to offer event 
and community space. 

 

SEDCOR - Economic Development                                                  
$15,000 

This project included the development of a manufacturing profile for 
the region, building regional capacity, business outreach, technical 
assistance, and workforce training for highly skilled manufacturing 
positions. Specifics included supply chain and labor shed research in 
Marion County, as well as targeted industry outreach and technical 
assistance. 

 

City of Mill City - Directional Signage                                                
$4,000 

This project tackled the lack of signage, showing travelers of Highway 
22 what recreational/shopping opportunities are available in Mill City. 
This award funded the creation and installation of directional signage 
on Highway 22, which can be seen from both east and west travel 
lanes. 

 

City of Mt. Angel - Facade Improvement                                          
$5,000 

This grant was part of Mt. Angel’s downtown facade improvement  
project. The city solicited interested businesses within the downtown 
area to improve their storefronts including repainting, mounting new 
signs and awnings, repairing sidewalks and other simple aesthetic or 
structural improvements. Mt. Angel required businesses to provide at 
least 1:1 match for the grant dollars. 

 

IX. General RFA Conditions 

Execution Of The Application: If the application is made by a partnership, it shall be executed in the 
name of the partnership followed by the signature of an authorized partner. If the application is made 
by a corporation, it shall be executed in the name of the corporation followed by the signature of the 
officer authorized to sign for the corporation and the printed or typewritten designation of the office 
that the officer holds in the corporation. If the application is made by a joint venture, it shall be 
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executed by each participant of the joint venture. The address of the applicant shall be typed or 
printed on the application. 
 
Applications Submitted: Applications, which are incomplete, conditioned in any way, or which contain 
erasures, alterations or irregularities of any kind may be rejected if in the best interest of Marion 
County. 
  
Grant Agreement: A sample grant agreement is attached to this application as Exhibit A. If an grantis 
awarded, it is anticipated that agreement will closely resemble this document including “supporting 
documents.” The ‘supporting documents” will include, but are not limited to the application document, 
the applicant’s written application, any required certificates, and all other documents incorporated by 
reference therein. 
 
Withdrawal Of Application: At any time prior to the date and hour set for the receipt of applications, 
an applicant may withdraw its application.  Withdrawal will not preclude the submission of another 
application prior to the hour and date set for the closing date of the application. 
 
Incurring Costs: Neither the County, nor its agents, are liable for any cost incurred by applicants prior 
to issuance of a contract agreement. 
 
Insurance Requirements: The apparent successful Applicant shall provide all required proofs of 
insurance to County within seven (7) calendar days of the Intent to Award Notice. Failure to present 
the required documents within the seven (7) calendar-day period may result in application rejection. 
Applicants are encouraged to consult their insurance agent(s) about the insurance requirements 
contained in the RFP prior to application submission.  
 
Equal Opportunity Action Policy: The applicant agrees to comply with the Civil Rights Act of 1964, and 
1991, Americans with Disabilities Act of 1990, and Section 504 of the Rehabilitation Act of 1973, and 
Title VI as implemented by 45 CFR 80 and 84 which states in part, No qualified person shall on the basis 
of disability, race, color, or national origin be excluded from participation in, be denied the benefits of, 
or otherwise be subjected to discrimination under any program or activity which received or benefits 
from federal financial assistance. 
 
Marion County Reserves The Right To: 

• Reject any and all applications 
• Reserve the right to amend the RFA 
• Waive any irregularities or informalities in any applications 
• Extend the deadline for submission of applications 
• Not award an agreement for the requested projects 
• Accept the application deemed to be the most beneficial to the public and Marion County 
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X. ATTACHMENTS AND EXHIBITS 
 

Application Mandatory Submission Forms: Applicant shall complete, sign and return Attachments A-C 
with the grant Application. Failure to do so may result in the Application being deemed to be non-
responsive and not considered for award.  
 
Attachment A – Project Budget  
Attachment B – Assurances 
Attachment C – W-9 Form  
 
Attachments A-C are attached hereto and incorporated herein by reference. 
 
Exhibits: By submitting an application to this RFA, applicant shall accept all terms and conditions of the 
Contract as shown in Exhibit A (Sample Grant Agreement), Exhibit B (Insurance Requirements), Exhibit 
C (Legal Entity Certification Statement), Exhibit D (Grant Report Template), and Exhibit E (Financial 
Report).  Exhibits A-E are attached hereto and incorporated herein by reference. 
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MARION COUNTY 
GRANT AGREEMENT # 

***title*** 
 

This Grant Agreement (this “Agreement”) is entered into by and between Marion County (a 
political subdivision of the State of Oregon), acting by and through its Community Services Department, 
hereinafter called “County” and ____________, a             hereinafter referred to as "Grantee".   

 
Recitals 

 
A. This Agreement is made pursuant to Marion County’s Community Projects Grants  for projects 

implemented within Marion County that have economic development significance as defined in 
ORS 461.540 and is made possible through funding proceeds received from the Oregon Economic 
Development Video Lottery Grant Program 

 
B. County has received an allocation from the Oregon State Treasury’s Administrative Services 

Economic Development Fund, pursuant to the authority of sections 461.547.  The program 
established pursuant to ORS 461.500 and referenced in this Agreement is known as the 
“Community Projects Grant Program” or “CPGP.”   
 

C. The grant of CPGP moneys under this Agreement (the “Grant”) is subject to the Notice of 
Allocations, Application Procedures, ORS 461.540, and the Funding Approval, including any special 
conditions.  Each of these Regulations and the Funding Approval constitute part of this Grant 
Agreement and are incorporated herein by reference.  
 

D. The Grant also is subject to Marion County’s CPGP Funding Criteria; and regulatory changes and 
guidelines and other official notices or clarification that may become available from time to time. 
To avoid unnecessary delay, future Amendments to this Agreement will be sent to Grantee by 
County in the form of a formal letter for Grantee’s acknowledgement. 

 
E.  County has reviewed the Grantee’s application and determined the activities, as hereinafter defined, 

to be feasible and merit funding.   The Application, as approved by County (the “Application”),  is 
attached. 

 
 
 

Agreement 
 
NOW THEREFORE, for good and sufficiency consideration, including the terms and conditions herein, 

it is agreed by and between the parties hereto as follows: 
 
1. Incorporation of Recitals; Agreement Purpose 
 

a.    Incorporation of Recitals. 
 
  The foregoing Recitals and Application are incorporated herein by reference, but are subject to 
the express terms of this Agreement. 
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b. Agreement Purpose. 
 
The purpose of CPGP is to fund economic development programs or projects (as defined in 
ORS 461.540) that have countywide significance and/or strong support within a Marion 
County community. Grantee projects and use of funds awarded through this agreement must 
support the following ORS 431.540 definitions: 
 
1) Create jobs in Marion County which includes, but is not limited to: (a) Supporting the 

creation of new jobs in Oregon; (b) Helping prevent the loss of existing jobs in Oregon; (c) 
Assisting with work transition to new jobs in Oregon; or (d) Training or retraining workers. 

 
2) Furthers economic development in Marion County which includes, but is not limited to, 

providing: (a) Services or financial assistance to for‐profit and nonprofit businesses located 
or to be located in Oregon; (b) Services or financial assistance to business or industry 
associations to promote, expand or prevent the decline of their businesses; or (c) Services 
or financial assistance for facilities, physical environments or development projects 

 
Grant funds derive from lottery sources are subject to the terms under which they are 
received and shall be provided by County only for allowable costs incurred/outlined in the 
application submitted by Grantee within the terms and conditions of this Agreement, specific 
program requirements (including County directives), and applicable law.  
 

 
2. Term of Agreement  

 
Unless terminated or extended, this Agreement covers the period            to          .  This Agreement shall 
become effective on the date this Agreement has been signed by every party.  The expiration of the 
term of this Agreement, including if this Agreement is terminated prior to the end of the above‐
described term, shall not terminate remedies available to County or to Grantee hereunder. 
 
3. Scope of Services 
 
Grantee shall perform all Activities described in the Application (Exhibit A) in accordance with the terms 
and conditions of this Agreement, including any applicable CPGP Requirements, and other applicable law 
whether or not described in this Agreement.  Grantee shall perform its obligations hereunder efficiently, 
effectively and within applicable CPGP timelines, all to the satisfaction of County. 
 
Changes to the approved Activities by the Grantee shall require the prior written approval of County.  
Requests for and justification of any change must be submitted in writing to County and be approved in 
writing by County prior to commencement of the requested change.   
 
4. Grant Funding and Compliance Requirements 
 

a. County has agreed to make a conditional award of funds to the Grantee in the not‐to‐exceed 
amount of Fifty‐Seven Thousand Dollars ($57,000.00) (the “Grant”). Grant distributions will be 
made by County to Grantee in increments upon approval of Grantee requests by County on a 
cost incurred basis unless otherwise agreed to by County. 

b. Funds must be incurred during the project period and within one year of the start date of the 



Exhibit A – SAMPLE GRANT AGREEMENT 
 

page 3  

agreement. Requests for project extensions beyond the Agreement period must be made in 
writing by Grantee and approved by County with a written agreement. 
 

c. Any desired use of funds by Grantee that differs from the Application or applicable CPGP 
Requirements must first be approved in writing by County.  100% of the Grant must be used to 
provide services or funding as indicated in Exhibit A. Application. 
 

d. Grantee shall comply, inter alia, with County directives, applicable Oregon Administrative Rules 
(OAR chapter 461, division 540) http://www.oregonlaws.org/ors/461.540 as amended from time 
to time.  The foregoing directives, rules and statutes are hereinafter collectively referred to as 
the “CPGP Requirements.” 

 
 
5. Reporting Requirements. 
 

a. Grantee must complete and submit all required progress and financial reports to County (see 
Exhibit B. Project Report and Exhibit C. Request for Funds) within 15 days after commence of the 
sixth and twelfth months of the award period. Each project report must be satisfactory to the 
County.  Grantee also shall provide such additional information and documents to County as 
County may from time to time require.  
 

b. Grantee must be current on all reporting requirements to receive payments under this 
Agreement. 

 
6.    Grant Monitoring 
 

a. County Authorized to Monitor Each Grantee 
 
County may monitor the activities of each Grantee and its subrecipients as it deems necessary or 
appropriate, among other things, to ensure Grantee and its subrecipients comply with the terms 
of this Agreement and that awarded grant funds are used properly for authorized purposes 
hereunder; County also may ensure that performance goals are achieved as specified in Exhibit 
A. Application. Monitoring activities may include,, but not limited to the following: (1) the review 
(including copying) from any and all Grantee and subrecipient(s) files, records and other 
information related to performance under this Agreement; (2) conducting or arranging for on‐
site and field visits and inspections; and (3) arranging for, performing, and evaluating general 
and limited scope audits; among others. County monitoring and enforcement activities may be 
conducted in person, by telephone and by other means deemed appropriate by County and may 
be effected through contractors, agents or other authorized representatives.   
 
County reserves the right, at its sole and absolute discretion, to request assistance in monitoring 
from outside parties.   

 
b. Grantee Shall Fully Cooperate 
 
Grantee shall fully and timely cooperate with County in the performance of any and all 
monitoring and enforcement activities.  Failure by Grantee or any of its subrecipients to comply 
with this requirement is sufficient cause for County to require special conditions and may be 
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deemed by County as a failure by the Grantee to perform its obligations under this Agreement. 
 

c. Records Maintenance 
 

Grantee shall, and shall require and cause its subrecipients to, prepare and maintain such records 
as necessary for performance of and compliance with the terms of this Agreement. 

 
  The Grantee and its subrecipients shall establish and maintain records and statistics as follows: 
 

1) Financial records, which indicate the number of hours of service provided under this 
contract and other appropriate records pertinent to this contract shall be retained for a 
minimum of three (3) years after the end of the contract period.  If there are unresolved 
audit questions at the end of the three‐year period, the records must be maintained until 
the questions are resolved. 

 
2) Client records shall be kept confidential in accordance with ORS 179.505, OAR 309‐11‐020, 

45 CFR 205.50 and 42 CFR Part 2. 
 

d. Access to Records 
 

1) County may review (including copying) from time to time any and all Grantee files, records, 
and other information of every type arising from or related to performance under this 
Agreement.  

 
2) The County, the State of Oregon, or the applicable audit agencies of the U.S. Government 

shall have free access to and the right to copy all or any part of the books, documents, 
papers, audits and records of Grantee and its subrecipients which are related to this 
Agreement as they deem appropriate, including without limitation, for the purpose of 
making audit, examination, excerpts, and transcripts. These records are the property of 
County who may take possession of them at any time after three (3) business days’ notice to 
Grantee or subrecipient, as the case may be. Grantee or subrecipient may retain copies of all 
records taken by County under this Section. 

 
3) In its agreements with subrecipients, Grantee shall require and cause its subrecipients to 

comply with the requirements of this Section and to grant right of access to and ownership by 
County of the subrecipients’ books and records related to this Agreement. 

 
e. Notification to Grantee of Findings    

 
County generally will advise the Grantee as to its observations and findings generated by any on‐
site visit; usually through an exit interview.  Within 60 days after an on‐site inspection, County 
will endeavor to provide Grantee with a written report as to its findings from that inspection. 
County may advise the Grantee of any corrective action that it deems appropriate based upon 
its monitoring activities or otherwise.  Grantee shall timely satisfy such corrective actions 
required by County. 
 

f. Review of Corrective Action 
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County may track and follow up with Grantee regarding the correction by Grantee of findings 
made or other corrective actions required in County’ monitoring of Grantee’s performance 
under this Agreement. The tracking record developed by County may include, without limitation: 
findings, corrective actions, deliverables, due dates, responsible parties, actions taken, and final 
resolution. Grantees shall resolve findings and other required corrective actions within the 
timeframes reasonably given by County by written report or otherwise. 
 

g. Remedies 
 

1) If County determines, in its sole discretion, that Grantee has failed to comply timely with any 
material obligation under this  Agreement, including but not limited to any County directive 
or term of a corrective action plan, County may, exercise any remedy available to it under 
this Agreement, applicable law, or otherwise.  Such remedies may include, but are not 
limited to: (a) terminating any part or all of this Agreement; (b) withholding and/or reducing 
grant funds; (c) disallowing costs; (d) suspending and/or recouping payments; (e) appointing 
a receiver for the receipt and administration of grant funds under this Agreement; (f) 
requiring corrective action as it may determine to be appropriate; (g) bringing suit or action 
in an appropriate forum for the enforcement of this Agreement and any remedy, as well as 
the recovery of damages, including by temporary restraining order, injunction, specific 
performance or otherwise; (h) debarring or otherwise limiting Grantee’s eligibility for other 
funding from County; (i) instituting criminal action for misstatements or fraud; and (j) 
requesting investigation, audit and/or sanction by other governmental bodies. 

 
2) The rights and remedies of County provided in this Section shall not be exclusive and are in 

addition to any other rights and remedies provided under this Agreement, by law, or 
otherwise. This Section does not limit Grantee’s remedies provided under this Agreement, 
by law, or otherwise. 

 
6. Requests for Funds 
 

a. Grantee may request reimbursement of expenses incurred under this Agreement as frequently 
as monthly, but no less than quarterly; quarterly invoices are due within twenty (20) days of the 
quarter ending.  Grantee shall request grant funds in such form and manner as required by 
County (see Exhibit C. Request for Funds).  

 
b. Expenditures of the Grantee may be charged to this contract only if they (1) are in payment of 

services performed under this agreement, (2) are in payment of an obligation incurred during 
the agreement period, and (3) conform to applicable state and federal regulations and statutes. 

 
c. Expenditures and requests for Grant funds shall be supported by Grantee with properly 

executed payroll and time records, invoices, contracts, vouchers, orders, canceled checks and/or 
any other accounting documents pertaining in whole or in part to the Agreement (or in the case 
of subrecipients, under their respective contracts with Grantee) in accordance with generally 
accepted accounting principles, Oregon Administrative Rules and applicable federal 
requirements as specified herein.  
 

d. County reserves the right to and may request full itemization, receipts, and any other information at 
any time. County also may request financial records in order to review costs associated with Grantee’s 
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provision of services and other performance under this Agreement, at its discretion. 
 
7. Unauthorized Expenses and Excess Payments 

 
a. Request for reimbursements in excess of the grant award will not be fulfilled. It is the 

responsibility of Contractor to monitor expenses and ensure funds are spent within the scope 
and limits of the budget as outlined in the application (See Exhibit A). Any adjustments or 
variations must be submitted to and approved in writing by County. 

 
b. Any County funds spent for purposes not authorized by this contract and payments by the 

County in excess of authorized expenditures shall be deducted from payment of 
reimbursements or refunded to the County no later than thirty (30) days after the contract's 
expiration or notification from the Grantee. 
 

c. The Contractor shall be responsible to repay for prior agreement period excess payments and 
un‐recovered advanced payments provided by the County.  Repayment of prior period 
obligations shall be made to the County in a manner agreed on. 
 

8.  Remedies Related to Request for Grant Funds 
 

a. Withholding of Grant Funds from Request 
 

County may withhold any and all Grant funds from Grantee, requested or otherwise, if County, in 
its sole discretion, determines that Grantee has failed to timely satisfy any material obligation 
arising under this Agreement or otherwise.  Grantee obligations include, but are not limited to 
providing complete, accurate and timely reports satisfactory to County about its performance 
under this Agreement as well as timely satisfying all Agreement obligations, including all 
applicable CPGP Requirements and federal requirements relating to any awarded funds.  County 
also may withhold any and all requested Grant funds from Grantee if County, in its sole 
discretion, determines that the rate of requests for funds in any expenditure category is 
substantially different from approved budget submissions.  
 

b. Redistribution or Retention of Funds 
 

If Grant funds are not obligated for reimbursement by Grantee in a timely manner as determined 
by County at its sole discretion, County may reduce Grantee funding as it determines to be 
appropriate in its sole discretion and redistribute such funds to other Grantees or retain such 
Grant funds for other County use. This remedy is in addition to any other remedies available to 
County under this Agreement or otherwise. 

 
9. Return of Unexpended Grant Funds at Program Final Expenditure Period End 

 
All unexpended cash or project income from such Grant funds remaining at the end of any project final 
period for any projects(s) covered by this Agreement must be returned by Grantee to County no later 
than thirty (30) days following the expiration of the project's final expenditure period or the termination 
of this Agreement, whichever is earlier.  
 
In the event of termination of all or part of this agreement as specified in Section 16 of this agreement, 
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County funds not earned at the date of termination or cancellation shall revert to the County. 
 
10. Funding Appropriation  
 
In the event the Board of Commissioners of the County reduces, changes, eliminates, or otherwise 
modifies the funding for any of the services identified, the Grantee agrees to abide by any such decision 
including termination of service. 
 
11. Dual Payment 
 
Grantee shall not be compensated for work performed under this Agreement from any other 
department of the State of Oregon, nor from any other source, including the federal government, unless 
such funds are used solely to increase the total services provided under this Agreement. Any additional 
funds received through or for activities arising under this Agreement shall immediately be reported to 
County. 
 
12. Unallowable Costs and Lobbying Activities 
 
Grantee shall review and comply with the allowable costs and other provisions applicable to expenditures 
under the particular grant programs covered by this Agreement.  Grantee shall, among other obligations, 
comply with the provisions prohibiting the expenditure of funds for lobbying and related activities, whether 
in 2 CFR Part 230, 2 CFR Part 225, or otherwise.  If Grantee makes expenditures or incurs costs for purposes 
or an amount inconsistent with the allowable costs or any other provisions governing expenditures in an 
Agreement grant program, County may exercise any and all remedies under this Agreement, at law or 
otherwise that it deems, in its sole discretion, to be necessary or appropriate. 
 
13. Disallowance of Costs  
   
County neither is responsible for nor shall it pay for any costs disallowed for reimbursement from Grant 
funds either upon request for reimbursement or as a result of any audit, review, or site visit or other 
disallowance action by County, except for costs incurred by Grantee solely due to the gross negligence 
or willful misconduct of County, its employees, officers or agents. If a cost is disallowed by County after 
reimbursement has occurred, Grantee shall, within thirty (30) days of notice of disallowance or such 
other date as may be required by County, either demonstrate to the satisfaction of County that such 
disallowance is in error or make repayment of such cost. 
 
County may recover such disallowed costs through repayment, withholding, offset or other means 
permitted under this Agreement, by law or otherwise from Grantee. 
 
Grantee shall cooperate with County and all appropriate investigative agencies and shall assist in 
recovering invalid payments. 
 
14. Audits 
 
Unless exempt by OMB Circular A‐133, Grantee will obtain and submit the final fiscal year audit of its 
performance hereunder to County as soon as possible after completion of the fiscal year.  Grantee will 
provide the audit to County not later than ten (10) days after such audit is received by the Grantee. 
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Grantee shall and shall require and cause its subrecipients to submit to County satisfactory financial and 
compliance audits for the periods covered by the grants in accordance with the provisions of OMB 
Circular No. A‐133 “Audits of States, Local Governments, and Non‐Profit Organizations.” 
 
County may withhold any or all requested funds from Grantee if Grantee violates this provision and 
County may deem such failure as a material default and exercise any available remedy under this 
Agreement, including without limitation, termination of this Agreement. 
 
15.   Subrecipient Agreements  
 
Grantee shall not enter into any agreement or renewal with subrecipients without prior written approval 
of County.  County’s approval of any subrecipient shall not relieve Grantee of any of its duties or 
obligations under this Agreement. 
 
Grantee shall require and cause its subrecipients to comply with all applicable provisions of this 
Agreement between County and Grantee, each of which must be specifically incorporated into the 
subrecipient agreements in a manner satisfactory to County.  County reserves the right to request that 
any subrecipient agreement be submitted to it for review and approval by County within 10 business 
days from the date of written notification.  
 
Grantee shall require and cause that all of its subrecipient agreements related to this Agreement must 
include language specifying that such agreements are subject to termination upon such a directive to 
Grantee by County and that County shall not be liable to any of the parties of that agreement or to other 
persons for directing that such agreement be terminated. 
 
Grantee shall have a written agreement with each subrecipient that is listed in and consistent with the 
Grantee’s Statement of Work that identifies:   
 

a.   The services or benefits that the subrecipient must provide when delivering the program.  
 
b.   The laws and regulations with which the subrecipient must comply under the terms of the 

agreement (including but not limited to program specific requirements such as eligibility 
criteria and matching obligations, public policy for protecting civil rights and the 
environment, written procedures for appeal by clients of subrecipient determinations, 
government‐wide administrative mandates affecting the subrecipient’s accounting and 
record keeping systems, and local laws imposed by Grantee).  

 
c.   The Grantee’s and County’s monitoring rights and responsibilities and the methods used by 

Grantee for monitoring.  
 
d.   A provision to certify that the subrecipient is an independent contractor and not an agent of 

County or of Grantee. 
 
16. Termination 
 

a.  County may immediately terminate this Agreement in whole or in part upon written notice to 
the Grantee for cause related to any material misrepresentation, malfeasance, negligence, 
abandonment of performance or loss of authority to perform any of its obligations hereunder 
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by Grantee, whether directly by Grantee or through one or more of its agents, 
subcontractors, successors or assigns, as determined by County in its sole discretion. 

 
b.  County may, upon thirty (30) days written notice, terminate this Agreement in whole or in 

part for cause including, but not limited to events described above in subsection 9.a. Cause 
may include any event, including an event of default, as determined by County in its sole 
discretion that renders inappropriate the continuation of this Agreement.  An event of 
default constitutes an act or omission by Grantee. Grantee, its agents, representatives, 
contractors, or assigns by which Grantee, as determined by County at its sole discretion, fails 
to timely and appropriately perform one or more material obligations, or otherwise breaches 
a duty, owed to County under this Agreement.  Such events and events of default may 
include, but are not limited to an occurrence of any of the following: 

 
1)  Grantee fails to fulfill timely any of its obligations under this Agreement;  
 
2)  Grantee fails to comply timely with directives received from County or from a 

governmental agency that is the original source of the Grant funds; 
 
3) Funds provided under this Agreement are used improperly or illegally by Grantee; 
 
4) Funding for grant programs are denied, suspended, reduced or eliminated; 
 
5) Federal or state laws, regulations or guidelines are modified or interpreted in such a way 

that County is prohibited from paying for or lacks authority to pay for any Statement of 
Work performance under this Agreement or to pay for any such performance from the 
planned funding source(s); 

 
6) Funding, appropriations, limitations or expenditure authorization to expend funds is 

denied, suspended, reduced or eliminated;  
 
7) Any certification, license or certificate required by law to be held by Grantee or others to 

provide the services required by this Agreement is for any reason denied, revoked, 
suspended, limited or not renewed;  

 
8) Grantee is suspended, debarred, proposed for debarment, declared ineligible or 

voluntarily excluded from participating in agreements or contracts with any federal 
department or County. 

 
c.     Grantee may, upon thirty (30) days written notice, terminate this Agreement in whole or in 

part, if; 
   

1)    County unreasonably fails to provide timely funding hereunder and does not correct such 
failure within the thirty (30) day notice period.  

 
2)  County provides one or more material directives which are contrary to federal or state 

laws, rules, regulations, guidelines, or original funding source requirements and does not 
correct any such directive within thirty (30) days of being informed that it is contrary to 
any such law. 
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3)   For its convenience upon thirty (30) days’ prior written notice by County to Grantee.  
 

d.  Either party may terminate this Agreement in whole or in part immediately upon written 
notice to the other party if Oregon statutes or federal laws, regulations or guidelines are 
modified, or interpreted by a competent court (in a final determination), in such a way that 
one or both parties no longer has the authority to meet its obligations under this Agreement. 
 

e.  Upon issuance of any notice to terminate this Agreement and prior to the effective date of 
the termination, County may, in its sole and absolute discretion, require that Grantee obtain 
prior County approval from it for any additional expenditures that would obligate County to 
reimburse it from Agreement grant funds or otherwise. 

 
f.   Notwithstanding the above, or any termination thereunder, neither Grantee nor County shall 

be relieved of its liability to the other party for damages sustained by virtue of its breach of 
this Agreement.  County may withhold any reimbursement to Grantee in the amount of 
compensation for damages due County from Grantee (as estimated by County in its sole 
discretion) until such time as the exact amount of damages has been agreed upon or 
otherwise finally determined.    
 

g.  In the event of termination of this Agreement by either party, all unexpended money, 
property, finished or unfinished documents, data, financial reports, audit reports, program 
reports, studies and reports purchased or prepared by Grantee under this Agreement shall be 
delivered to County within thirtyy (30) days of the date of termination or upon such date as 
requested by County. 

 
h.  Termination of this Agreement shall not impair or invalidate any remedy available to County 

or to Grantee hereunder, at law, or otherwise. 
 

17.  Agreement Documents in Order of Precedence 
 
This Agreement consists of the following documents, which are listed in descending order of precedence: 
this Agreement less all exhibits, attached Exhibit A (Grant Application), Exhibit B (Project Report) and Exhibit 
C (Request for Funds) which are attached hereto and incorporated herein by this reference. 
 
18.   Governing Law; Venue; Consent to Jurisdiction   
 
This Agreement shall be governed by the laws of the State of Oregon without regard to principles of 
conflicts of law.  Any claim, action, suit or proceeding (collectively, “Claim”) between County and 
Grantee related to this Agreement shall be conducted exclusively within the Circuit Court of Marion 
County, Oregon (unless Oregon law requires that it be brought and conducted where the real property is 
located) or, if necessary, the United States District Court for the District of Oregon.  In no event shall this 
provision be construed as a waiver by the State of Oregon of any form of defense or immunity, whether 
it is sovereign immunity, governmental immunity, immunity based on the Eleventh Amendment to the 
Constitution of the United States or otherwise, from any Claim or from the jurisdiction of any court.  
GRANTEE, BY EXECUTION OF THIS AGREEMENT, HEREBY CONSENTS TO THE IN PERSONAM JURISDICTION 
OF SAID COURTS. 
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19. Compliance with Applicable Law 
 
Grantee shall comply with all federal, state and local laws, regulations, executive orders and ordinances 
applicable to the Agreement. Without limiting the generality of the foregoing, Grantee expressly agrees 
to comply with the following laws, regulations and executive orders to the extent they are applicable to 
the Contract:  (i) Titles VI and VII of the Civil Rights Act of 1964, as amended; (ii) Sections 503 and 504 of 
the Rehabilitation Act of 1973, as amended; (iii) the Americans with Disabilities Act of 1990, as amended; 
(iv) Executive Order 11246, as amended; (v) the Health Insurance Portability and Accountability Act of 
1996; (vi) the Age Discrimination in Employment Act of 1967, as amended, and the Age Discrimination 
Act of 1975, as amended; (vii) the Vietnam Era Veterans’ Readjustment Assistance Act of 1974, as 
amended; (viii) ORS Chapter 659, as amended; (ix) all regulations and administrative rules established 
pursuant to the foregoing laws; and (x) all other applicable requirements of federal and state civil rights 
and rehabilitation statutes, rules and regulations. These laws, regulations and executive orders are 
incorporated by reference herein to the extent that they are applicable to the Agreement and required 
by law to be so incorporated.  
 
20. No Third‐Party Beneficiaries 
 
County and Grantee are the only parties to this Agreement and are the only parties entitled to enforce its 
terms.  Nothing in this Agreement gives, is intended to give, or shall be construed to give or provide any 
benefit or right, whether directly, indirectly or otherwise, to third persons unless such third persons are 
individually identified by name herein and expressly described as intended beneficiaries of the terms of this 
Agreement. 
 
21. Notices  
 
Any notice of termination or other communication having a material effect on this AGREEMENT shall be 
served by U.S. Mail on the signatories listed. 
 
County Contact Person:  
Contact Telephone Number:   
E‐Mail Address:  
Mailing Address: 
 
22. Confidentiality 
 
Grantee shall, and shall require and cause its subrecipients to protect the confidentiality of all 
information concerning applicants for and recipients of services funded by this Agreement. It shall not 
release or disclose any such information except as necessary for the administration of the program(s), as 
authorized in writing by the applicant or recipient or as required by law. All records and files shall be 
appropriately secured to prevent access by unauthorized persons. 
 
Grantee shall, and shall require and cause its subrecipients to ensure that all its officers, employees and 
agents are aware of and comply with this confidentiality requirement. 
 
23. Fixed Assets 
 
Grantee shall, and shall cause its subrecipients to, maintain policies and procedures for property 
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management that comply with all requirements of the applicable OMB Circulars and specific 
requirements of the source of funds.  

24. Insurance and Workers Compensation 

 
Grantee shall maintain at all times Commercial General Liability and Automotive insurance required by 
Oregon Law to perform services under this Grant Agreement, and provide proof of coverage upon 
request of County. The Grantee shall add Marion County, its officers/officials, agents, employees, and 
volunteers as additional insureds for general liability and property damage insurance coverage and a 
separate endorsement shall be issued by the company showing Marion County as an Additional Insured 
and provide Notice of Cancellation as set forth in the policy.  Such insurance shall be in the forms and 
amounts not less than set forth in ORS 30.260 to 30.300:  as specified in the attached Exhibit A, 
Insurance Requirements.  All insurance shall be evidenced by a Certificate of Insurance and Endorsement 
provided to the County, indicating coverages, limits and effective dates, by an insurance company 
licensed to do business in the State of Oregon. 
 
Grantee and all employers providing work, labor, or materials under this Agreement are subject 
employers under the Oregon Workers’ Compensation Law and shall comply with ORS 656.017, which 
requires them to provide workers’ compensation coverage that satisfies Oregon law for all of their 
subject workers. Out‐of‐state employers must provide Oregon workers’ compensation coverage for their 
workers who work at a single location within Oregon for more than 30 days in a calendar year or who 
otherwise constitute “subject workers” under Oregon law. 
 
25. Grantee Status 
 

a.  The Grantee is a separate and independently established business, retains sole and absolute 
discretion over the manner and means of carrying out the Grantee’s activities and 
responsibilities for the purpose of implementing the provisions of this contract, and 
maintains the appropriate license/certifications, if required under Oregon Law.  This 
contract shall not be construed as creating an agency, partnership, joint venture, 
employment relationship or any other relationship between the parties other than that of 
independent parties. The Grantee is acting as an “independent contractor” and is not an 
employee of County, and accepts full responsibility for taxes or other obligations associated 
with payment for services under this contract.  As an “independent contractor”, Grantee will 
not receive any benefits normally accruing to County employees unless required by 
applicable law.   Furthermore, Grantee is free to contract with other parties for the duration 
of the contract. 

 
b.  Grantee agrees that insurance coverage, whether purchased or by self‐insurance, for 

Grantee’s agents, employees, officers and/or subcontractors is the sole responsibility of 
Grantee. 

 
c.  Grantee certifies that it is not employed by or contracting with the federal government for 

the Services covered by this Agreement. 
 
d.  Grantee certifies to the best of its knowledge and belief that neither the Grantee nor any of 

its principals, officers, directors or employees: 
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1)  Is presently debarred, suspended, proposed for debarment, declared ineligible or 
voluntarily excluded from covered transactions by any federal department or County; 

 
2)  Has within a three‐year period preceding this Agreement been convicted of or had a civil 

judgment rendered against it for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (federal, State 
or local) transaction or contract related to a public transaction; violation of federal or 
State antitrust statutes; or commission of embezzlement, theft, forgery, bribery, 
falsification or destruction of records, making false statements or receiving stolen 
property; 

 
3)  Is presently indicted for or otherwise criminally or civilly charged by a governmental 

entity (Federal, State or local) with commission of any of the offenses enumerated in 
subsection (d)(2); and 

 
4) Has within a three‐year period preceding this Agreement had one or more public 

transactions (federal, State or local) terminated for cause or default. 
 

26. Captions 
 
The captions or headings in this Agreement are for convenience only and in no way define, limit or 
describe the scope or intent of any provisions of this Agreement. 
 
27. Severability 
 
The parties agree that if any term or provision of this Agreement is declared by a court of competent 
jurisdiction to be illegal or in conflict with any law, the validity of the remaining terms and provisions shall 
not be affected, and the rights and obligations of the parties shall be construed and enforced as if the 
Agreement did not contain the particular term or provision held to be invalid 
 
28. Execution and Counterparts 
 
This Agreement may be executed in several counterparts, each of which shall be an original, all of which 
shall constitute but one and the same instrument. 
 
29. Grant Funds; Indemnity 
 
For Grant funds used in conjunction with this Agreement, Grantee will assume sole liability for breach of 
the conditions of the grant by Grantee and hereby covenants and agrees shall defend, indemnify, and 
hold harmless the County, its officers, agents, and employees from damages arising out of the tortious 
acts of the Grantee, its officers, agents, and employees acting within the scope of their employment and 
duties in performance of this agreement.  
 
30. Time is of the essence 
 
Time is of the essence in the performance of all under this Agreement. 
 
31.  Amendments 
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This Agreement may be amended only by a written instrument executed by the parties or by their 
successors.  
 
32. Merger Clause 
 
This Agreement and attached exhibits constitute the entire agreement between the parties on the subject 
matter hereof. There are no understandings, agreements, or representations, oral or written, not specified 
herein regarding this Agreement. No waiver, consent, modification or change of terms of this Agreement 
shall bind all parties unless in writing and signed by both parties and all necessary County approvals have 
been obtained. Such waiver, consent, modification or change, if made, shall be effective only in the specific 
instance and for the specific purpose given. The failure of County to enforce any provision of this Agreement 
shall not constitute a waiver by County of that or any other provision. 
 
33. CERTIFICATIONS AND SIGNATURE OF GRANTEE'S AUTHORIZED REPRESENTATIVE  
 
THIS AGREEMENT MUST BE SIGNED IN INK BY AN AUTHORIZED REPRESENTATIVE OF GRANTEE. 
 
The undersigned certifies under penalty of perjury both individually and on behalf of Grantee that:   

 
A. The undersigned is a duly authorized representative of Grantee, has been authorized by 
Grantee to make all representations, attestations, and certifications contained in this Agreement 
and to execute this Agreement on behalf of Grantee; 

 

B.  By signature on this Agreement for Grantee, the undersigned hereby certifies under penalty of 
perjury that the undersigned is authorized to act on behalf of Grantee and that Grantee is, to the 
best of the undersigned’s knowledge, not in violation of any Oregon Tax Laws.  For purposes of 
this certification, “Oregon Tax Laws” means a state tax imposed by ORS 320.005 to 320.150 and 
403.200 to 403.250 and ORS chapters 118, 314, 316, 317, 318, 321 and 323 and the elderly rental 
assistance program under ORS 310.630 to 310.706 and local taxes administered by the 
Department of Revenue under ORS 305.620. 

 
C.  Grantee is bound by and will comply with all requirements, terms and conditions contained in 
this Agreement. 
 
D.  Grantee further certifies to having a formal statement of nondiscrimination in employment 
policy. 
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GRANTEE, BY EXECUTION OF THIS AGREEMENT, HEREBY ACKNOWLEDGES THAT GRANTEE HAS READ THIS 
AGREEMENT, UNDERSTANDS IT, HAS THE LEGAL AUTHORITY TO BIND, AND AGREES TO BE BOUND BY ITS 
TERMS AND CONDITIONS.         
 
Grantee (print Grantee’s name):________________________________________________ 
 
Authorized Signature: _____________________________  
 
Title: __________________________________ 
 
By (print name):______________________________ Date: ___________________________ 
 
Contact Person (Type or Print):_________________________________________ 
 
Contact Telephone Number:  ______________________ 
  
Contact E‐Mail Address: __________________________________________________________ 
 
Grantee Address: ________________________________________________________________ 
 
 
44.  MARION COUNTY SIGNATURE  
 
Authorized Signature: ________________________________________________________________ 
      Department Director or designee      Date 
 
Authorized Signature: ________________________________________________________________ 
      Chief Administrative Officer      Date 
 
Reviewed by Signature: ________________________________________________________________ 
      Marion County Legal Counsel      Date 
 
Reviewed by Signature: ________________________________________________________________ 
      Marion County Contracts & Procurement  Date 
 
BOARD OF COMMISSIONERS: 
 
________________________________________________________________ 
Chair            Date 
 
________________________________________________________________ 
Commissioner          Date 
 
________________________________________________________________ 
Commissioner          Date 
 

 



Exhibit B 
     INSURANCE REQUIREMENTS 

Marion County 
 
During the term of this contract, Contractor shall maintain in force, at its own expense, each insurance checked below.  In the event 
of conflict in language regarding Insurance Requirements between this Exhibit A and the contract document, this Exhibit A shall 
take precedence. 
 

TYPE OF INSURANCE EXPLANATION OF REQUIREMENTS

WORKERS’ COMPENSATION, in compliance with ORS 656.017, 
which requires subject employers to provide Oregon workers’ 
compensation coverage for all their workers. 
 

Required                    Not required 
  (Contractor has one            (Contractor has no Employees Must Provide 
   Or more employees)          Workers Comp Exemption Certificate) 
 

This coverage is necessary because the County is self-insured for 
Workers’ Compensation and any claim would affect the County directly.  
Proof of this insurance must be provided before work begins.  Coverage 
is required only if the Contractor has one or more employees. 

PROFESSIONAL LIABILITY INSURANCE WITH A 
COMBINED SINGLE LIMIT, OR THE EQUIVALENT, OF NOT 
LESS THAN $1,000,000 FOR EACH CLAIM, INCIDENT, OR 
OCCURRENCE and $2,000,000 GENERAL AGGREGATE. 
 
  Required                     NOT Required 

This is to cover damages caused by error, omission or negligent acts 
related to the services to be provided under this contract. 
 
The County does not need this insurance when the Contractor’s activity 
or advice holds almost no risk of damaging property or harming 
employees, visitors, families, or others.  Examples include: author, 
lecturer, staff trainer, interpreter, photographer, musician. 
 
This coverage is required when there is a chance the Contractor’s work 
could do harm and someone might have reason to blame the County or 
department that retained the Contractor.  Examples include: architect, 
engineer, investigator, accountant, legal advisor, and public 
works/improvement projects. 

GENERAL LIABILITY insurance with a combined single limit of 
not less than $1,000,000 for each occurrence for bodily injury and 
property damage and $2,000,000 general aggregate. 
 

 Required         NOT Required 
       $1,000,000 single - $2,000,000 aggregate 
 

 Exclusion approved by Business Services-Risk Management 
       $500,000 single - $1,000,000 aggregate 
 

This insurance is required unless its deletion is approved by Business 
Services.  Insurance shall include contractual liability coverage for the 
indemnity provided under this contract and provide by separate written 
endorsement that Marion County its officials, agents, employees and 
volunteers, are added as insured, but only with respect to the 
Contractor’s services to be provided under this contract. 

AUTOMOBILE LIABILITY insurance with a combined single 
limit, or the equivalent, of not less than (check one): 
 

Oregon Financial Responsibility Law, ORS  
     806.060 ($25,000 property damage/$50,000 bodily injury,                 
$5,000 personal injury). 
                     OR 
For each accident for bodily injury and property damage, including 
coverage for owned, hired or non-owned vehicles, as applicable. 
(Coverage limits required for this contract will depend on nature of 
contracted services.) 
 

$500,000 each accident  
$1,000,000 each accident 
    Not applicable 

 

Automobile liability coverage is required of a Contractor when it, its 
subcontractor, or the employees of either will operate, maintain, load, or 
unload vehicles, transport clients or receive mileage reimbursement as 
part of the contract work. 
 
The County will determine the appropriate amount of coverage 
Contractor will need to provide depending on the severity of what could 
go wrong.    For instance, a Contractor transporting clients or staff is at 
a much greater risk than a Contractor driving his or her vehicle from 
one meeting site to another without passengers.   Larger construction 
projects may require the higher combined single limit or equivalent.     
Contractor shall name Marion County, its officials, agents, employees 
and volunteers, as additional insureds by a separate written 
endorsement, but only with respect to the Contractor’s services provided 
under this contract. 
 

Notice of cancellation or change.  Should any of the above described policies be cancelled before the expiration date thereof, notice will be 
delivered in accordance with the policy provisions.  
Certificate of Insurance. Prior to commencing work, the Contractor shall provide a Certificate evidencing the insurance required by this 
contract and a separate written endorsement adding Marion County its officials, agents, employees, and volunteers as insured.  The 
Certificate shall state that coverage afforded the County as an Insured shall apply as primary and not excess to any insurance issued the 
County, provide a Cross Liability Clause, and state that the Contractor is responsible for payment of all insurance deductibles on the above-
described policies. 
Email the Certificate of Insurance to: Marion County. [email address]
 

ANY CHANGES IN COVERAGE MUST BE APPROVED IN ADVANCE BY MARION COUNTY RISK MANAGEMENT 
 

Revised: 3/10, 4/13, 7/13 





 

Project Title:  

Organization:  

Project Contact:  

Phone:  Email:  
 

    Project Start Date:  Project End Date:  

Grant Award Amount:  Total Grant Funds Expended:  

Please attach a detailed expense report. 

Provide a complete update on the project below; include a brief description, outcome of the project, any 
barriers that may have altered the project outcome, if the project achieved its goal(s), and its benefit to the 
community and economy of Marion County. Please include pictures or diagrams when available. 

1. Brief description of the project: (250 words or less) 
 
 

2. Description of the outcome of the project:  
 
 

3. Description of project’s impact on the economy within Marion County: 
 
 
 

Report Completed By:  Date:   
 
For Office Use Only: 
Date Received:   Reviewed By:  

Follow Up Needed:  □ Yes  □  No Date Completed:  Date Presented to BOC:  
 

EXHIBIT D – Grant Report Template 
 

MARION COUNTY ECONOMIC DEVELOPMENT COMMUNITY PROJECT GRANT  
2014-15 Annual Project Report  

Page | 1 
 



Exhibit E: Financial Report
Marion County Oregon Oregon Lottery Economic Development Grant Financial Report

Please attach proof of expenditures

Project Revenue Other Funding Oregon Lottery Grant
Oregon Lottery Economic Development 2014-15 Grant -$                                 

Project Revenue Total -$                                -$                                 
Project Expenses
Item
Item
Item
Item
Item
Item
Item

Project Expense Total -$                                -$                                 

Net +/(-) -$                                -$                                 
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OUR HISTORY. OUR FUTURE. OUR PROMISE. 

The values of our founder, Tom Mackenzie, remain the hallmarks of our firm. 

Upon this foundation we have, steadily and intentionally, built a team of experts 

focused on delivering the highest level of design excellence in service to our 

clients. This mark is our signature and our bond.
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The Hubbard Police Department, City Hall, and Public Works are seeking to replace their existing 
facilities and combine their departments into one consolodated building. As detailed throughout this 
report, the replacement facility has been designed in an effort to better meet Hubbard’s needs and 
goals; provide a more efficient operational model and layout; better align with the current space 
demand for the Departments; and allow for future staff and facility growth.
  
The City of Hubbard selected Mackenzie to assist with an evaluation of the existing conditions of the 
current facilities; work with staff to determine an anticipated building space-needs program for a 
replacement facility; and provide a conceptual plan and cost estimate for the building.

Mackenzie, which was established in 1960 and is based in Portland, Oregon, provides an integrated 
design approach to projects, including architecture, structural engineering, landscape architecture, 
civil engineering, land use planning, transportation planning and interior design services. Mackenzie’s 
Public Projects team specializes in municipal and emergency response facility design, space needs 
evaluations, and bond campaign assistance. In the past decade, Mackenzie has worked on publicly 
funded projects in Oregon and Washington for more than 50 counties and municipalities, providing 
design and engineering services for more than 40 fire facilities, 18 police facilities and six municipal 
office buildings.

The project has been conceived as a build-out to meet the 20-year needs of the Departments. The 
new facility is envisioned to be between 14,890 and 15,790 square feet. After the initial collaborative 
programming process, Mackenzie developed conceptual building and site designs for the facility, with 
input received from Police Department, City Hall, and Public Works staff. An estimate of anticipated 
project costs, inclusive of construction, consultant, and owner costs required to fund the project has 
been provided based on the selected scheme. 

The information contained within this report provides a detailed overview of Mackenzie’s work with 
the City of Hubbard. All steps involved in this process have been documented and organized based 
on the associated task, and are contained within the pages of this report for the City of Hubbard’s 
consideration. Recommendations for next steps have been outlined at the end of the Executive 
Summary.

PROJECT INTRODUCTION

Introduction
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Public facility design is unique in that the building and all its functions are tools required to most 
effectively and efficiently enhance agency operations and safety. The design focuses on functionality 
and meeting the stringent requirements associated with protection and security of the building, its 
staff, and the communities they serve. Jurisdictional, state, and federal criteria for safety, security and 
operational procedures drive these requirements and invariably impact design considerations. These 
criteria ensure that this facility not only is able to improve operational efficiency on a day-to-day 
basis, but is capable of evolving over the life of the building, resisting and responding to emergency 
events, providing critical services for the citizens of Hubbard, enhancing the built environment of the 
surrounding area with a strong civic presence, and encouraging investment in the community.

The following report encompasses the primary tasks requested by the City of Hubbard to determine the 
feasibility of a replacement multi-use municipal facility in meeting the criteria stated above including:

1) space needs evaluation and documentation
2) conceptual design for the preferred site
3) preliminary cost analysis of the conceptual design.

Process and Methodology
Mackenzie employed programming, communication, consensus-building, and goal-setting techniques 
to ensure that the final report meets the expectations of the stakeholders involved in the process. Using 
a multidisciplinary approach, extensive public project experience, and lessons learned on previous 
police and public building projects, the team provided architectural, structural, space planning, site 
planning and land use planning services to meet the project objectives and deliverables. 

Mackenzie worked with the City, Public Works, and Police Department staff to confirm the key 
stakeholders who needed to be involved throughout the design process and to support and strengthen 
dialogue between the Design Team and City, Public Works, and Police staff. 

Existing Facility Assessment
Mackenzie toured the existing facility at 3720 Second Street to examine and document the current 
space deficiencies, operations, and structural integrity of the existing facility as it pertains to seismic 
design requirements for an essential facility. This evaluation sets the stage for future programming 
dialogue around operational requirements, court and department culture, and required adjacencies—
both those indicative of justice facilities as well as those unique to the Hubbard Police Department 
and Hubbard City Hall. 

The preliminary focus of this task was to concentrate on examination and documentation of existing 
infrastructure, access and current circulation, secure and public parking, ADA compliance, life safety 
compliance and additional land use regulatory requirements. 

EXECUTIVE SUMMARY

Executive Summary
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Executive Summary

Primary concerns noted through evaluation of the existing facilities include:
 � Based on the age and condition of the current police station and city hall, the building does not 

meet current seismic criteria requirements for essential facilities. 

 � A majority of the building does not meet current ADA requirements 

 � There are numerous deferred maintenance items that need to be addressed

 � The energy performance of the existing building systems and building envelope are limited due 
the age of the facility 

 � The ability to expand the existing facility is limited due to the condition of the structures and 
availability of land on which to expand.

 � Due to site constraints, there is a lack of adequate on-site parking for staff and public vehicles, as 
well as a complete lack of secure parking for Police Department staff.

 � There is a shortage of available space to effectively and efficiently operate within the confines of 
the existing facility.

Staff Interviews, Space Programming and Adjacency Diagrams
In conjunction with examination of present conditions, Mackenzie worked closely with the Hubbard 
Police Department, City Hall, and Public Works staff to better understand the current space needs and 
projected those needs out based on a 20-year forecast. Through staff interviews, Mackenzie guided 
each Department through the process of space needs identification and required space allocations. 
From that, the Design Team developed a program matrix that identified the required spaces, their 
approximate size and amenities to be provided within them. Upon development of this document and 
prior to gaining City staff approval, Mackenzie reviewed the findings with the project team to clarify 
any questions or comments brought up over the course of creating the matrix.

Evaluation of the space needs program determined that a facility of approximately 14,890 square 
feet would be necessary by the end of the 20-year forecast window. Through this process, Mackenzie 
determined that the approximately 1,750 square feet of space that the Hubbard Police Department 
currently operates out of is more than five times too small compared to the required space needed 
at the time of this report. In conjunction with facility projections, it was determined that secure 
parking requirements for staff and operational vehicles is non-existant, and public parking is greatly 
undersized. Projections indicate a 20-year demand of 30 parking stalls for the public, 20 secure spaces 
for personal city staff vehicles, 2 secure spaces for official City vehicles, and 10 spaces of covered 
secure police parking. 

Mackenzie further validated these identified growth projections and space needs through the use of 
comparable jurisdictions and newly constructed facilities in the region (see page 01-07 for trending 
spreadsheet). At about 300 square feet per staff member, the existing Hubbard Police Department 
is well below comparable jurisdictions, when compared to newly completed facilities, which average 
approximately 500 square feet per staff member at time of building completion (calculated using 
staffing counts at time of move-in). 

In conjunction with identification of facility needs, Mackenzie prepared a series of adjacency blocking 
diagrams to illustrate spatial adjacencies and relationships specific to this facility’s requirements and 
those particular to the City of Hubbard. 
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Executive Summary

These concepts were developed to graphically illustrate programming functions and their relationships 
to each other while also taking into consideration department culture, division work philosophies and 
general circulation. Each concept additionally takes into account specific security requirements of a 
police facility and their relationships to one another and the public functions of a facility.

Relationships with other City functions are also important to consider. Currently, the Department 
interacts most frequently with the City Administration, Municipal Court, and Public Works (for fleet 
and facility management). The prospect of master planning a site for all functions necessitates the 
examination of all parts and shared functions between them to facilitate operational and department 
efficiencies at all levels.

Site Examination
Based on the evaluation criteria identified during the previous tasks, the Design Team analyzed the 
existing city hall and police department site for suitability for the Hubbard City Hall, Public Works, and 
Police Department. It was determined - due to existing building size, seismic requirements, and site 
restrictions - that the existing site is not suitable for the future needs of the Departments.

Utilizing programming data, adjacency requirements and operational necessities to facilitate 
examination and development of site criteria, Mackenzie evaluated the feasibility of relocating the 
facility to the Schmidt Lane site. Evaluation included zoning impacts, geographic considerations, 
site access, public presence and compatibility with neighborhood, location, proximity to other City/
government functions, site development costs, property availability, expansion opportunities and 
ability to meet program requirements. 

Concept Design
The Design Team met with stakeholders to discuss the layout and siting of the project through a series 
of floor and site plan block diagrams. The design team developed a concept design layout that further 
defined site access, public and secure parking, the building footprint and primary site characteristics.
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  1-year Escalation
General Conditions
Bonds & Insurance
CM Fee
Construction Contingency 

Total Construction Costs

Total Consultant Costs

Total Owner Costs

Total Project Cost

$93,990
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$553,247
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$771,842

$562,155

$3,132,995

$4,241,564

General Construction Cost  

Executive Summary

Project Cost Development
Based on the selected conceptual design,  JLD developed an opinion of probable construction cost for 
the new municipal facility and associated site development improvements for the project. These cost 
projections were comprised of the opinion of costs related to the anticipated raw construction costs 
and anticipated general contractor margins based on a publicly funded project requiring prevailing 
wage rates for construction.

In conjunction with the development of the construction costs, Mackenzie prepared cost forecasts 
for consultant costs, including architectural/engineering fees, construction management fees, special 
inspections, geotechnical inspections, etc. Additionally, Mackenzie worked with the Hubbard Police 
Department,City Hall, and Public Works to evaluate and compile potential owner costs, including 
fixtures, furnishings and equipment, lockers and shelving, fitness equipment, moving costs, and 
applicable permit fees. A final cost matrix was prepared that provides a comprehensive look at all 
anticipated costs associated with the project broken out to reflect the construction cost, consultant 
costs and owner costs.

At the time of this report, the cost of the preferred property was unavailable, and as such, was not 
included in the project cost development. The site costs should be determined prior to finalizing the 
project budget. 
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SUMMARY OF RECOMMENDATIONS
 � Based on the current size, age and seismic limitations of the existing facility, coupled with site 

constraints, the existing facility is severely challenged to meet current needs or future growth 
requirements of the department and court. Relocation to a site suitable for the development of a 
facility and required parking is recommended.

 � Examination of the Schmidt Lane site found the lot to be ideally sized for the immediate 
development requirements of the new Hubbard Public Safety Facility; both for the facility itself as 
well as the required site infrastructure. Furthermore, the site appears to be ideal for development 
opportunities to collocate other City functions and allow for master development as a civic center.

NEXT STEPS

Summary of Recommendations

 � Determine Availability and Cost of the Property  
At the time of this report, the cost of the preferred site was unavailable, and therefore not included 
in the project cost estimate. Before the project budget is finalized, the availability and cost of the 
preferred site should be determined. 

 � Establish a Desired Time Line and Budget for the Project  
Based on the findings of Mackenzie’s analysis, it is determined that the overall projected costs 
of the project as described in this report (with the exception of land costs) are estimated to be 
approximately $5,575,560. It is encouraged that the Department agree on an expectation of 
project costs and schedule for development to provide clear direction of expectations to those 
that represent the Department and their consultants.

 � Determine Funding Mechanism  
Confirm the funding mechanism(s) the Department expects to pursue to complete the project. 
Once determined, the Department should assess the financial impact, if any, to the local community 
in comparison to previous voter approvals.

 � Conduct a Survey of the Property to Ensure Preferred Concept Design Is Achievable  
Due to the nature of the preferred Concept Design, it is recommended that the Department 
conduct a site survey to clearly describe the boundaries, topography and any encumbrances on 
the site to confirm that the preferred Concept Design is achievable.

 � Begin the Public Outreach/Campaign Process  
Begin process of presenting the message of the need for the project to local community. 
This effort should entail community outreach meetings to allow attendees to observe the 
condition of the existing station, as well as presenting the findings of the Needs Assessment 
process. A process for outreach to local community organizations and private business with 
an interest in the project should be developed and executed. Provide consistent updates and 
feedback to the community to ensure that your message reaches as many people as possible. 
Identify advocates for your project and solicit their participation in the assembly of a Public 
Advisory Committee (PAC). This committee should be comprised of local community members 
either active in, or supportive of the needs of the City of Hubbard. 
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Police Department Comparisons Table

Police Department Population 
Size (2011)

City Area
 (Sq Mi)

Construction 
Cost per

Sq Ft

Police Dept
 (Sq Ft)

Total 
Staff

Sworn 
Officers

Sq Ft per
Staff 

Sq Ft per 
Officer

Hubbard B

(Existing) 3,207 0.72 mi2 -- 2,215 sf B 7  6 316 sf 370 sf

Hubbard
(2015) -- -- -- 14,890 sf B 7 6 802 sf 935 sf

Algona A

(2012) 3,061 1.29 mi2 -- 10,700 sf A 9 8 1188 sf 1337 sf

Monmouth C

(2014) 9,635 2.24 mi2 $261 /sf 10,235 sf C 16 13 639 sf 787 sf

Sandy
(2011) 9,672 3.14 mi2 $231 /sf 8,180 sf 17 14 481 sf 584 sf

Canby
(2012) 15,998 3.79 mi2 $ 229 /sf 25,000 sf 30 25 833 sf 1000 sf

Roseburg
(2009) 20,169 9 mi2 $232 /sf 26,886 sf 42 37 640 sf 727 sf

Woodburn
(2006) 24,358 5 mi2 $ 176 /sf 27,204 sf 39 31 697 sf 877 sf

Tualatin
(1999) 26,558 8 mi2 $ 192 /sf 21,107 sf 46.5 38 454 sf 555 sf

McMinnville
(2008) 32,451 10 mi2 $ 244 /sf 34,900 sf 40 34 873 sf 1026 sf

Grants Pass B 
(2010) 32,871 8 mi2 $ 211 /sf 24,000 sf B 74 46 324 sf 522 sf

Keizer
(2009) 36,191 7 mi2 $219 /sf 28,685 sf 48 40 598 sf 717 sf

A Based on Needs Assessment Space-Planning
B Facility is a justice center or shared civic facility; 
Square footage includes shared facilities/spaces
C Facility is a remodel and/or expansion.

* Population and staff figures based on ‘Uniform Crimes Report - 2011’;  
compiled by the FBI. <http://www.fbi.gov/about-us/cjis/ucr/crime-in-the-
u.s/2011/crime-in-the-u.s.-2011/tables/table-78-1/view>

 ** City land area based on the 2010 US Census.

DEPARTMENT COMPARISONS TABLE 
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City of Hubbard: Context Map

EXISTING     
POLICE STATION  

& CITY HALL

HUBBARD, OREGON 
 � Established : 1891

 � Population: 3,173

 � Size: .71 square miles

 � County: Marion

PUBLIC WORKS OFFICES 
& WASTEWATER 
TREATMENT FACILITY

NTS

N

PUBLIC WORKS STORAGE/ 
SHOP & WATER TOWER 



02-04

City of Hubbard
June 2015

Facility Assessment Text

The existing facility occupies approximately 3,500 square feet at 3720 Second Street in Hubbard, Oregon. 
The current facility has been repurposed from a historic schoolhouse building and includes the Hubbard 
City Hall, Court and City Council Chambers, and Police Department.

Mackenzie performed an architectural and structural observation of the existing building, including review 
of its current use, operational deficiencies and structural condition. Mackenzie’s primary observations have 
been summarized with photo identification noted on the following floor plan (1, 2, etc.) and subsequent 
pages of this section.

Overall, from our observation, the current condition of the building is not suitable to meet the current 
needs of the City of Hubbard.  Of primary concern is the lack of structural capacity required for Immediate 
Occupancy classification of Essential Facilities, the degradation of interior and exterior building materials as 
well as safety concerns for both staff and the general public resulting from the inadequacy of the condition 
of the Police Department.  Beyond those aspects, the building suffers from a lack of public presence, has no 
appropriate means of access, spaces that are grossly undersized and over-utilized to meet the City’s current 
needs, and is non-compliant towards ADA (The Americans with Disabilities Act) and Oregon Energy Code 
standards.

The main public entrance is shared between the Police Department and the City Hall, providing direct 
access to the “lobby” corridor with little to no ability to reasonably accommodate multiple visitors at one 
time and is served by one non-ADA compliant toilet room for the public.  This area includes a secure service 
counter for Police directly adjacent to a non-secure service counter for City Hall creating a security issue at 
this location and also serves as the primary circulation route between the two departments and the existing 
City Council Chambers. Due to the nature of this space, there is a significant lack of privacy between the 
public and private areas with no dedicated meeting space outside of the Council Chambers. As the space 
currently exists, officers are required to hold private conversations with the public in the Council Chambers 
or escort them into the secure portion of the facility to the interview room.

The Police Department itself lacks a clear hierarchy of security based on areas required to be more public 
and areas requiring more privacy. The area allocated for processing detainees is situated in an unsecure 
manner, creating potential for individuals to attempt to flee through other areas of the facility. Additionally, 
the areas serving the purpose of processing detainees are not hardened and as a result are susceptible to 
damage and increased maintenance/repairs.  Police operations are spread throughout the facility (from 
the use of the Council Chambers as a Training Room and Evidence Storage to the main Police space on 
the opposite end of the building). A lack of space is evident throughout. The hallways themselves are also 
undersized, making it awkward for uniformed officers and staff to pass one another with their duty belts on.

The Department currently stores much of the evidence in a room directly off of the Council Chambers, 
which is only accessible from an unsecured door directly at the front of the room. This area is particularly 
undersized with no dedicated temperature and humidity control or additional ventilation as would typically 
be provided in a modern police facility. The evidence processing space is undersized and shared with the 
secured entry space used to process detainees and is located at the opposite end of the building from 
evidence storage, creating the potential for Chain of Custody issues.

There is one locker room on the property for both male and female officers.  The space suffers from a lack 
of ventilation and storage space, creating clutter around the lockers and circulation space.

Throughout the facility, Mackenzie staff observed a number of mechanical and ventilation concerns. Such 
concerns generally surrounded a lack of comfort within the spaces where the mechanical zoning results 
in rooms that are either too cold or too hot for their intended purpose. Primary ventilation concerns were 
observed within the evidence and locker rooms. General plumbing fixtures appeared to be operational; 
however, many fixtures throughout the restrooms do not meet current accessibility requirements. The 
building is equipped with an emergency generator that is undersized.

FACILITY ASSESSMENT
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LOCATION 
 � 3720 Second Street 
Hubbard, Oregon 97032 

YEAR BUILT/REMODELED 
 � 1893/major remodel 1996

SITE SIZE 
 � 4622 sq. ft (does not include on-street parking)

BUILDING SIZE 
 � Approximately 3,500 sf

PARKING ON-SITE 
 � 25 Public Spaces

 � 4 Non-Secure Staff Spaces

FLOORS 
 � 1 story with attic

ZONING  
 � Public Use (PU)

FIRE SPRINKLERS  
 � No

CONSTRUCTION TYPE 
 � V-B

STAFFING 
 � 6 Sworn Officers

 � 1 Unsworn Civilian Staff

 � 3 Administrative City Hall Staff

NTS

EXISTING CITY HALL AND POLICE STATION

EXISTING FACILITY

N

Existing Facility Site: City Hall & Police Department

  Police
  Parking (4)

  
  Public / City Hall 
  Staff Parking  
  (25)    
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1. PUBLIC ENTRY 

 � Cramped, narrow space
 � Poor lighting
 � Lack of seating for visitors
 � Unclear circulation

2. COUNCIL CHAMBERS

 � Undersized for the necessary functions it 
is currently used for

 � Lack of table and chair storage.
 � Shared with break room area

3. COUNCIL CHAMBERS SEATING

 � Shared with break room area
 � Undersized space for seating (and for 
potential growth)

4. STAFF LUNCH AREA AND KITCHEN

 � Tucked in the corner of the council 
chambers

 � No separation from council chambers’ 
functions and this social space

 � Undersized with no dedicated seating
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Existing Facility Interior

5. CITY HALL RECEPTION

 � Very limited amount of floor space
 � Overflowing with records and storage (file 
cabinets, boxes, and full shelves)

 � Inadequate and precarious locatlon for 
city safe

 � Lacks a well-secured cash drawer

7. CITY RECORDER’S OFFICE

 � Lack of space for storage 
 � Lack of table / desk space for laying out 
large-format plans

 � No space for guest seating / small private 
conference

8. FINANCE OFFICE

 � No natural light
 � Limited ventilation
 � Overflowing with storage materials / 
boxes / file cabinets 

6. SERVER / PRINTER AREA
 

 � Currently located in a corridor-width 
space

 � Lack of proper temperature control and 
ventilation.

 � Unsecure
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9. CITY HALL STAFF RESTROOM

 � Overflowing with storage, which limits its 
functionality

 � Not very maneuverable 
 � Not ADA compliant

10. POLICE CHIEF’S OFFICE

 � Office spaces within the facility are limited 
and undersized. There is a lack of available 
space for file cabinets and guest seating 
for private conference. This limitation is 
worsened by the further lack of conference 
space within the facility for confidential or 
sensitive discussions.

11. SQUAD ROOM

 � Lack of storage space
 � No room for growth
 � Lacks privacy from adjoining police 
station entry and suspect/evidence 
processing

12. OFFICER EVIDENCE PROCESSING

 � Officer processing is limited in space for 
the necessary clearances to efficiently 
utilize the equipment. Proper ventilation is 
critical of evidence processing.
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Existing Facility Interior

13. INTERVIEW ROOM

 � Material and furniture lacks durability
 � Not equipped with audio or video 
recording capabilities 

14. POLICE RECORDS RECEPTION

 � Lack of storage space
 � Lack of guest seating

15. POLICE STAFF LOCKER ROOM

 � Cramped space limits its functionality 
 � No separate changing for men / women 
officers

 � Lacks proper ventilation

16. EVIDENCE OVERFLOW STORAGE

 � Located in the officer restroom over the sink
 � Potential water damage to evidence due to 
its location in a restroom with a shower and 
water-heater

 � Inadequate amount of space - both as 
overflow and in general property room 
evidence storage
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17. POLICE STATION ENTRY / SQUAD 
CAR PARKING

 � Squad car parking is not secure and not 
covered

 � Nondescript and lacks a civic nature

18. GENERATOR AND AIR HANDLING UNIT

 � Insufficiently sized generator to address 
emergency needs

19. WINDOW CONDITIONS

 � Do not meet current energy code standards 
and require replacement

 � Single glazed system increases the energy 
consumption of the building.

 � Many are roughly covered with painted 
plywood, some are inoperable

20. PUBLIC ENTRANCE

 � Unidentifiable
 � Poor access from the street
 � Lack of way finding
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Existing Facility Exterior

21. FOUNDATION CONDITION

 � Existing brick foundation susceptible to 
failure in a seismic event

 � Poor moisture control

22. BUILDING SIDING

 � In disrepair with severely chipping paint 
and deteriorating resistance to moisture 
intake

23. STORMWATER MANAGEMENT

 � Direct discharge creates potential for 
water migration back (in)to the building 
and site erosion concerns
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LOCATION 
 � 3652 First Street 
Hubbard, Oregon 97032 

SITE SIZE 
 � 16210 sf (.37 Acres)

BUILDING SIZE 
 � Approximately 3,000 sf

PARKING ON-SITE 
 � 6 Non-Secure Staff Spaces 

      and On-Street Parking

NTS

EXISTING PUBLIC WORKS STORAGE / SHOP & WATER TOWER N

Existing Facility Site: Public Works Storage / Shop & Water Tower

EXISTING FACILITY

  Public Works
  Parking

FLOORS 
 � 1 story warehouse

ZONING  
 � Public Use (PU)

FIRE SPRINKLERS  
 � No

CONSTRUCTION TYPE 
 � V-B
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1.  VIEW OF WATER TOWER ON SITE

 � Storage of most Public Works vehicles 
located on this site 

 � The warehouse and shop building is 
used for vehicle, equipment, and supply 
storage. The police department also uses 
this space for vehicle storage and to store 
auction surplus items.

 � Public Works has outgrown this site, and it 
is not adequate for what it is intended for. 
Some equipment/vehicles must be parked 
outside, etc.

2. SHIPPING CONTAINER STORAGE

 � Additional storage located in container on 
unpaved surface

3. VIEW OF GARAGE DOORS ON SHEDS

 � Unmarked facility

Existing Facility Exterior
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Existing Facility Interior

4.  WATER PIPES

 � Connects to city water tower

5. LARGE EQUIPMENT STORAGE

 � Interior of south warehouse with large 
equipment storage and corner staff restroom

6. SMALL EQUIPMENT STORAGE & SHOP

 � Police vehicles also stored in the north shed 
with small equipment and tools for Public 
Works
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LOCATION 
 � 3607 Sunset Dr.                                                       
Hubbard, OR 97032

SITE SIZE 
 � 227,726 sf (5.25 acres)

BUILDING SIZE 
 � 882 sf

PARKING ON-SITE 
 � 6 Semi-Secure Staff Spaces

NTS

EXISTING PUBLIC WORKS HEADQUARTERS (& WASTEWATER TREATMENT)

EXISTING FACILITY   Public Works
  Parking

N

Existing Facility Site: Public Works Headquarters  & Wastewater Treatment

FLOORS 
 � 1 story

ZONING  
 � Public Use (PU)

FIRE SPRINKLERS  
 � No

CONSTRUCTION TYPE 
 � V-B

STAFFING 
 � 2 Full-Time Administrative Staff
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1. PUBLIC WORKS 
    SUPERINTENDENT’S OFFICE

 � Current space is somewhat adequate in 
both offices, with the exception of the 
map cabinet in the Superintendent’s 
office which is bulky and should be stored 
in a central area to free up space in the 
Superintendent’s office. Larger office 
space for both would be good if the offices 
are moved to a new facility.

2.  SUPERINTENDENT’S 
      ASSISTANT’S OFFICE

 � There is a lack of available table space for 
reviewing large-scale maps 

 � Inadequate space for guest seating (for 
private conference)

3. “MEETING” / PRINTING SPACE

 � Lack of storage space
 � No room for growth
 � Backroom/meeting area consists of a 
general-use computer for Utility Workers; 
work table; copier; plotter; TV/VCR for 
viewing underground utility videos, 
etc.; charging station; and files needing 
to be accessible to all staff at all times 
(i.e. safety manual, etc.) The backroom 
is inadequate for all its intended uses.

4. MEETING TABLE SPACE

 � Lacks sufficient space for laying out plans
 � No seating
 � Not enough table space for holding 
meetings

Existing Facility Interior
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Existing Facility Exterior

5. PUBLIC WORKS 
     OFFICE HEADQUARTERS

 � Located on the other side of town from 
the City Hall (inconvenient for shared 
work with staff at that facility)

 � Separated from much of Public Works’ 
equipment which is stored near City Hall

 � Lacks civic nature and public presence

6. OFFICE ADJACENCY:  
     WASTEWATER TREATMENT

 � Adjacency to wastewater treatment 
creates a less than ideal office setting - 
especially for public planning meetings

7. BUILDING FACADE CONDITION

 � Deteriorating condition of paint on 
exterior walls 

8. GENERATOR

 � Public Works emergency generator
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PROGRAMMING SUMMARY
Beyond the building program requirements, there 
are important site elements and considerations that 
must be taken into account for police operations 
and public functions. These program elements 
include public parking; secure parking for staff, 
patrol vehicles, and equipment; emergency power; 
building threat protection; and access to and from 
the site. The most challenging consideration, for 
any site, stems from public and secure parking 
requirements. These are governed by jurisdictional 

requirements as well as Department growth 
projections and space requirements for vehicles 
and equipment.  

The following pages outline the specific square 
footages for each space identified by the project 
team during the programming effort.  Specific 
space needs have also been identified in the 
comments section, as appropriate (i.e. equipment, 
furniture layouts, etc.).

SPACE USE SQUARE FEET

EXISTING MOVE-IN 2035

PUBLIC AREA: 
  LOBBY ENTRY

1,184 SF 1,184 SF

SHARED FACILITIES & SUPPORT 230 SF  3,522 SF 3,522 SF

CITY HALL 735 SF 1,142 SF 1,219 SF

PUBLIC WORKS 882 SF 950 SF 950 SF

MULTI-PURPOSE ROOM* 1,180 SF 2,400 SF 2400 SF

POLICE ADMINISTRATION &
OPERATIONS

725 SF 1,292 SF 1,292 SF

POLICE SUPPORT FUNCTIONS 160 SF 1,608 SF 2,242 SF

POLICE BOOKING / PROCESSING 155 SF 352 SF 352 SF

POLICE PROPERTY / EVIDENCE 85 SF 792 SF 792 SF

TOTAL (INCLUDES 20% CIRCULATION) 4,152 SF 14,052 SF 14,890 SF

PARKING

PUBLIC PARKING 5,400 SF          
(30 STALLS)

5,400 SF          
(30 STALLS)

STAFF PARKING 2,340 SF          
(13 STALLS)

3,600 SF          
(20 STALLS)

OFFICIAL CITY VEHICLES 360 SF          
(2 STALLS)

360 SF          
(2 STALLS)

POLICE - SECURE / COVERED 1,260 SF          
(7 STALLS)

1,800 SF          
(10 STALLS)

*Council Chambers, Municipal Court Room, Planning Commission, Police Training Room(s), 
Community Meeting Room, Primary EOC (Emergency) Incident Command
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Program Overview

City of Hubbard Multi-Use Facility Prepared by Mackenzie
11/12/2014

Comments
Exist 2015 2035 Exist 2015 2035 W L Area Exist 2015 2035

Hubbard Space Requirements Summary

City Departments 4,152 14,052 14,890 Assumes a single-story building

Exterior Requirements 22,083 25,600

TOTAL SITE: 36,135 40,490 Approximately 1 +/- acres at full build-out.

Hubbard Space Requirements Summary *

Shared Facilities & Support N/A N/A N/A 1,410 7,106 7,106

Police Department 7 7 10 1,125 4,853 5,614

Municipal Court 2 2 2

City Hall 3 3 6 735 1,142 1,219

Public Works 5 5 10 882 950 950

* This facility will be the emergency services EOC as
Incident Command. Community Shelter and Kitchen
will be off-site at Fire Department

TOTAL BUILDING SQUARE FOOTAGE 4,152 14,052 14,890

TOTAL EXTERIOR REQUIREMENTS 22,083 25,600

TOTAL SITE REQUIREMENTS 36,135 40,490 Approximately 1 +/- acres at full build-out.

Staffing Space Space Total Required
Space / Rm Use Requirements Requirements Size Square Footage

1
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City of Hubbard Multi-Use Facility Prepared by Mackenzie
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Comments
Exist 2015 2035 Exist 2015 2035 W L Area Exist 2015 2035

Staffing Space Space Total Required
Space / Rm Use Requirements Requirements Size Square Footage

Shared Facilities & Support
PUBLIC LOBBY

Vestibule 1 1 8 8 64 64 64

Main Lobby 1 1 20 30 600 600 600 Includes waiting area seating; lobby display info (could 
include forms, pamphlets, electronic kiosk?)

Men's Public Restroom 1 1 10 26 260 260 260 Sized for maximum Court capacity

Women's Public Restroom 1 1 10 26 260 260 260 Sized for maximum Court capacity

Group Total 0 0 0 1,184 1,184

MULTI-PURPOSE ROOM

Large Multi-Purpose Room 1 1 40 60 2400 2,400 2,400

Functions as Council Chambers, Municipal Courtroom, 
Planning Commission,Police Training Room(s), 
Community Meeting Room, Primary EOC (Emergency) 
Incident Command; dividable space for shared uses; 100 
person capacity

Chairs / Tables Storage 1 1 10 10 100 100 100 Also used to store police training mats

Audio / Video Media Storage 1 1 8 10 80 80 80 Secure; Temperature controlled; Projector, microphone 
equipment, recording system

Coffee Area / Prep 1 1 0 0 0 0 0 Counter w/ sink included within Community Room

Group Total 0 0 0 2,580 2,580

FACILITY SUPPORT

Conference/Meeting Room 1 1 12 18 216 216 216 Shared Conference Room / Table for 10 /
Video Projection

Small Conference Room 1 1 10 12 120 120 120 Shared by Police, City Hall, Courts, Public Works

4-6 person capacity; data/tele port; Could be taken over 
by police in the case of a major investigation

Break / Lunch Room 1 1 20 20 400 400 400 Shared / Full Kitchen (stove, fridge, sink)

City Archives / Records Storage 1 1 10 20 200 200 200 Fire and water resistant, secure records strg area 
temperature controlled; compact shelving

Central Server Room 1 1 10 15 150 150 150 Secure; temperature controlled; electronics storage; 
Computer Hub

Supply Storage 1 1 6 8 48 48 48 Office supplies, documents

Physical Training 1 1 20 30 600 600 600 Shared fitness/training room

Janitorial Room 1 1 10 12 120 120 120 cleaning materials; include locking cabinets for some
secure utility storage

Electrical Room 1 1 12 20 240 240 240

Sprinkler Riser Room 1 1 8 8 64 64 64

Group Total 0 0 0 2,158 2,158
SUBTOTAL 5,922 5,922
GENERAL CIRCULATION (20%) 1,184 1,184
TOTAL SQUARE FOOTAGE (Shared Facilities & Support) 7,106 7,106
EXTERIOR REQUIREMENTS

Trash/ Recycle 1 1 10 20 200 200 200

Generator 1 1 10 16 160 160 160

Public Parking 30 30 10 18 180 5,400 5,400  Combined number from all Depts.

Personal Staff Vehicles 13 20 10 18 180 2,340 3,600  Combined number from all Depts; semi-secure

Official City Vehicles 2 2 10 18 180 360 360 For City Hall: judge/prosecuting attorney; secure

Patrol Vehicles 7 10 10 18 180 1,260 1,800 For Police (marked & unmarked); covered & secure
Include bicycle racks for x4 patrol bicycles

Outdoor Community Space 0 1 1 20 40 800 800 800 Size to be confirmed.

Shared Staff Patio 0 1 1 20 20 400 400 400 Size to be confirmed; adjacent to lunch/break room

Group Total 10,920 12,720

SUBTOTAL 10,920 12,720

GENERAL CIRCULATION (100%) 10,920 12,720

TOTAL SQUARE FOOTAGE (Exterior Requirements) 22,083 25,600

2

Program: SHARED FACILITIES & SUPPORT
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Program: POLICE DEPARTMENT

City of Hubbard Multi-Use Facility Prepared by Mackenzie
11/12/2014

Comments
Exist 2015 2035 Exist 2015 2035 W L Area Exist 2015 2035

Staffing Space Space Total Required
Space / Rm Use Requirements Requirements Size Square Footage

Police Department

SHARED SPACES

Public Restrooms 2 2 0 0 0 0 0 SF included within Shared Facilities & Support

Conference Room 1 1 0 0 0 0 0 SF included within Shared Facilities & Support

Break / Lunch Room 1 1 0 0 0 0 0 SF included within Shared Facilities & Support
Shared / Full Kitchen (stove, fridge, sink)

Supply Storage 1 1 0 0 0 0 0 SF included within Shared Facilities & Support

Training / Classroom/ Community Room 1 1 0 0 0 0 0

SF Included within Shared Facilties;
Support Seating for 30 at tables /Video Projection/Ability 
to Mat Room for Hands on Training/ Partitioned into two 
rooms when needed

Group Total 0 0

ADMINISTRATION & OPERATIONS

Chief of Police 1 1 14 22 308 308 308 Private office; desk; 1 file cabinet; space for small
meeting (4 chairs)

Sergeant 1 1 12 18 216 216 216 Shared private office: 2 desks/2 files
4-person conference table

Detectives 1 1 16 16 256 256 256 Shared private office: 2 desks/4 files
Desk and chairs

Squad Room / Report Writing 1 1 16 16 256 256 256 Bullpen suite with 4 work stations
Direct line of sight to processing area

Coffee Area / Prep 1 1 0 0 0 0 0 Counter w/ sink included within Squad Room

Reception Area (Service Counter) 1 1 12 16 192 192 192 Secure w/ bullet proof glazing & ADA counter
2 workstations/desk w/ counter/4 file cabinets/copier/
Shred box Evidence release, drug drop box; adjacent to main 

lobby and office supply strg

Soft Interview Room 1 1 8 8 64 64 64 Citizen contact/soft interviews/room for 3 people; Covert 
camera & microphone

Group Total 1,292 1,292

PROPERTY / EVIDENCE

Evidence Processing - Officers 1 1 12 16 192 192 192 Cardkey access, evidence lockers, work area, drying 
area/cabinets (8' long)

Includes Drying, Temp., & Refridg. evidence lockers; 2x 
work stations with computers

Evidence Processing - Technicians 1 1 0 0 0 0 0 Evidence Tech Processing area

2x work stations with computers; SF included within Main 
Evidence Warehouse

Evidence Storage - Main warehouse 1 1 1 20 30 600 600 600 Compact shelving to be used; fuming tanks; drying tables

Refrigeration Storage 1 1 0 0 0 0 0 1x refrigerators; 1x future; SF included within Main 
Evidence Warehouse

Drug Storage 1 1 0 0 0 0 0 SF included within Main Evidence Warehouse

Weapons Storage 1 1 0 0 0 0 0 SF included within Main Evidence Warehouse

Oversized Item Storage 1 1 0 0 0 0 0 Open shelving within Main Evidence Warehouse

Bicycle Storage - Impound 1 1 0 0 0 0 0 5 wall-mounted bike racks for evidence storage;SF 
included within Main Evidence Warehouse

Evidence Release 1 1 0 0 0 0 0 Managed in soft interview room

Group Total 792 792

3



03-08

City of Hubbard
June 2015

City of Hubbard Multi-Use Facility Prepared by Mackenzie
11/12/2014

Comments
Exist 2015 2035 Exist 2015 2035 W L Area Exist 2015 2035

Staffing Space Space Total Required
Space / Rm Use Requirements Requirements Size Square Footage

BOOKING / PROCESSING

Detainee Processing 1 1 10 16 160 160 160 Fixed bench; floor drains; finger printing; photo processor

Hard Interview Rooms 2 2 8 8 64 128 128 Secure; table w/ 2 chairs; cuff ring
Hardwired camera; intoxilyzer

Unisex Toilet for Detainees 1 1 8 8 64 64 64 Include cuff bar

Group Total 352 352

POLICE SUPPORT FUNCTIONS

Mudroom 0 1 1 12 15 180 64 180 Floor drains/slotted rubber floor mats/hose bib; used for 
secure access vestibule
Shared with Public Works

Men's Restroom 1 1 1 10 26 260 150 260

Men's Shower Room 0 1 1 12 16 192 192 192 3 Individual Showers

Men's Locker Room 1 15 25 2 7 14 210 350 15 Lockers / 25 Future Lockers (2035) 

Women's Restroom 1 1 1 10 20 200 150 200

Women's Shower Room 0 1 1 10 10 100 100 100 1 Individual Shower

Women's Locker Room 1 5 10 2 7 14 70 140 5 Lockers / 10 Future Lockers (2035)

1st Aid Station 0 2 2 0 0 0 0 0 Within locker room

Boot Polish Station 0 2 2 0 0 0 0 0 Within locker room

Quiet Room 0 1 1 10 12 120 120 120 Adjacent to locker rooms, 1x unisex

Patrol Supply Room 1 1 10 12 120 120 120 Secure; Flash lights, portable radios, tasers, etc.

Armory 1 1 12 15 180 180 180 Secure with countertop for weapons cleaning station; 
Weapons & ammunition strg/gun safe; sub-divided room

Patrol Equipment Room 1 1 12 15 180 32 180
Secure; Vehicle parts;Adjacent to Squad Room; 2’x2’ 
Wall cubbies for Officer Duty Bags/Radar-Lidars; Thermal 
Imagers/Flashlight charging Banks

Records Storage 1 1 10 16 160 160 160 Secure; files & reports; compact shelving

Police Office Supply/IT Storage 1 1 6 10 60 60 60 Phones/LEDS/NCIC Computer Hub/Records Supply 
Storage/ Copier/Shred Box

Group Total 1,608 2,242

SUBTOTAL 7 7 10 4,044 4,678
GENERAL CIRCULATION (20%) 809 936
TOTAL SQUARE FOOTAGE  (Police Department) 4,860 4,853 5,614

POLICE EXTERIOR REQUIREMENTS

Public Vehicles 0 0 SF Included in Shared Facilities & Support

Personal Vehicles 10 10 10 0 0 SF Included in Shared Facilities & Support
Uncovered, Secured

Patrol Vehicles 7 7 0 0 SF Included in Shared Facilities & Support
Covered if possible, secured, video surveillance

Impound Lot 5 5 0 0 SF Included in Shared Facilities & Support
Uncovered, Secured, video surveillance

Storage Shed 0 0 SF Included in Shared Facilities & Support

Generator 0 0 SF included within Shared Facilities & Support
Enclosed with sound dampening enclosure.

Trash/ Recycling 0 0 SF included within Shared Facilities & Support

K9 Kennel 0 1 1 4 8 32 32 32 Chain Link Enclosure located under covered secure
parking area 

Found Dog Kennels  0 4 4 4 8 32 128 128 Found dog kennels for holding/covered away from PD

Group Total 160 160

4

Program: POLICE DEPARTMENT [continued]
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Program: MUNICIPAL COURT

City of Hubbard Multi-Use Facility Prepared by Mackenzie
11/12/2014

Comments
Exist 2015 2035 Exist 2015 2035 W L Area Exist 2015 2035

Staffing Space Space Total Required
Space / Rm Use Requirements Requirements Size Square Footage

Municipal Court
SHARED SPACES

Lobby 1 1 0 0 0 0 0 SF included within Shared Facilities & Support

Public Restrooms 2 2 0 0 0 0 0 SF included within Shared Facilities & Support

Courtroom/ Multipurpose Room 1 1 0 0 0 0 0

SF included within Shared Facilities & Support; 100 Court 
occupants; Shared space w/ EOC, Police, City Hall, & 
Public Works; adjacent Security Room w/ security glass 
flush in wall for Court Clerk to take court payments prior 
to defendant leaving room (doors into main room and out 
of small room) & phone access; (Dedicated entrance for 
detainees)

Tables and Chairs Storage 1 1 0 0 0 0 0 SF included within Shared Facilities & Support

Conference Room 1 1 0 0 0 0 0 For Public Defender; SF included within Shared
Facilities & Support

Group Total 0 0

SUBTOTAL 0 0 0
GENERAL CIRCULATION (20%) 0 0 0
TOTAL SQUARE FOOTAGE  (Municipal Court) 0 0 0

COURT EXTERIOR REQUIREMENTS

Public Vehicles 0 0 SF included in Shared Facilities & Support

Official Vehicles 2 2 2 10 18 180 0 0 SF included in Shared Facilities & Support
Secure, covered if possible

Group Total 0 0

5
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Comments
Exist 2015 2035 Exist 2015 2035 W L Area Exist 2015 2035

Staffing Space Space Total Required
Space / Rm Use Requirements Requirements Size Square Footage

City Hall ADMINISTRATION FOR: FINANCE, MUNICIPAL COURT, PLANNING, UTILITY BILLING, CITY COUNCIL, STAFF BUDGET COMMITTEE, PLANNING COMMISSION, ETC. 

SHARED SPACES

Lobby 1 1 0 0 0 0 0

SF included within Shared Facilities & Support; 
Confidentiality for customers; separation between waiting 
and payment area; Payment drop box; Shared with Court 
and Building Dept.

Public Restrooms 2 2 0 0 0 0 0 SF included within Shared Facilities & Support

Conference Room 1 1 0 0 0 0 0 SF included within Shared Facilities & Support

Supply Storage 1 1 0 0 0 0 0 SF included within Shared Facilities & Support

Kitchen / Breakroom 1 1 0 0 0 0 0 SF included within Shared Facilities & Support
Tables, chairs, refrigerator, microwave, coffee 

Council Chambers 1 1 0 0 0 0 0 SF included within Shared Facilities & Support as MPR

Group Total 0 0

ADMINISTRATION & FACILITIES

Director of Administration / Recorder 1 1 1 1 1 12 18 216 216 216 Secured locking private office; Front Glass Wall w/ floor to 
ceiling shade covering; table area to review
land use maps and compile packet material

Senior Accounting Specialist 1 1 1 1 1 12 15 180 180 180 Secured locking private office; Front Glass Wall w/ floor to 
ceiling shade covering

Administrative Assistant / Court Clerk 1 1 2 1 2 8 8 64 64 128
Open workstation;  long table top for stuffing Utility Bills 
and Newsletters; Easy access to front counter but some 
privacy

Reception / Front Counter 2 1 1 12 20 240 240 240

Open workstation; counter for computer  and printer for 
cash receipting, miscellaneous office equipment &  cash 
draw; emergency buzzers to Public Works & Police 
Department; “on the phone” light next to the customer 
buzzer on the window; Filing space for accounts payable 
paid invoices

Payment Windows 3 3 4 5 20 60 60 Payment windows/stations for receiving customer 

payments in person; adjacent to MPR for court 
payments? (would need acoustic dampening)

Secure Storage 1 1 0 0 0 0 0 City Safe; contained within front counter area

Group Total 3 3 6 760 824

SUPPORT FUNCTIONS

Unisex Restroom 1 1 8 12 96 96 96 Serving City staff; include shower; adjacent to physical
fitness room

Copy / Work Room 1 1 8 12 96 96 96 Copy machine, fax machine, mailing machine,

Group Total 192 192

SUBTOTAL 3 3 6 952 1,016
GENERAL CIRCULATION (20%) 190 203
TOTAL SQUARE FOOTAGE (City Hall) 1,142 1,219

CITY HALL EXTERIOR REQUIREMENTS

Public Vehicles 0 0 Included in Shared Facilities & Support

Personal Vehicles 3 3 6 10 18 180 0 0 SF included in Shared Facilities & Support
Uncovered, secured

Group Total 0 0

6

Program: CITY HALL
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Program: PUBLIC WORKS

City of Hubbard Multi-Use Facility Prepared by Mackenzie
11/12/2014

Comments
Exist 2015 2035 Exist 2015 2035 W L Area Exist 2015 2035

Staffing Space Space Total Required
Space / Rm Use Requirements Requirements Size Square Footage

Public Works
SHARED SPACES

Lobby 1 1 0 0 0 0 0 SF included within Shared Facilities & Support

Public Restrooms 2 2 0 0 0 0 0 SF included within Shared Facilities & Support

Conference Room 1 1 0 0 0 0 0 SF included within Shared Facilities & Support

Copy Room 1 1 0 0 0 0 0 SF included within Shared Facilities & Support
Printer, copy machine, work space; shared w/ City Hall

Supply Storage 1 1 0 0 0 0 0 SF included within Shared Facilities & Support
Office supplies, documents, cleaning materials

Kitchen/ Breakroom 1 1 0 0 0 0 0 SF included within Shared Facilities & Support
Shared with Police & City Hall staff

Group Total 0 0

ADMINISTRATION & FACILITIES

Superintendent 1 1 12 16 192 192 192 Private Office
Desk; meeting table; credenza/computer station; 2 guest 
chairs; 2 file cabinets; would need access to a copy 
machine

Assistant to the Superintendent 1 1 10 12 120 120 120 Private Office
Plotter; desk; credenza/computer station; bookshelf; 2 file 
cabinets; 2 guest chairs; small table for viewing large 
maps. Would need access to a copy machine

Office Assistant I 1 1 8 8 64 64 64
Open workstation; Work Station w/computer and 
connection to general printer; 2-4 file drawers; would 
need access to a copy machine

Open Meeting / Work Area 7 7 8 8 64 448 448 Work Station w/computer connected to general printer; 2-
4 file drawers; for current and future 

utility workers and temporary summer helper positions
Group Total 824 824

SUPPORT FUNCTIONS

Copy / Work Room 1 1 8 12 96 96 96 Copy machine, fax machine, mailing machine,

Archive Storage 1 1 0 0 0 0 0 Archived files, shared with other Departments
SF included within Shared Facilities/Support

Mudroom 1 1 0 0 0 0 0 SF included within Police

Exercise Room 1 1 0 0 0 0 0 SF included within Police

Group Total 96 96

SUBTOTAL 5 5 10 0 920 920
GENERAL CIRCULATION (20%) 0 184 184
TOTAL SQUARE FOOTAGE (Public Works) 0 1,104 1,104

PUBLIC WORKS EXTERIOR REQUIREMENTS

Public Vehicles / Equipment 7 7 8 10 18 180 0 0 SF off-site; covered

Personal Vehicles 5 5 10 10 18 180 0 0 SF Included in Shared Facilities & Support
Uncovered, secured.

Official Vehicles 5 5 9 10 20 200 0 0 SF off-site; Covered & enclosed/secure

Group Total 0 0

7
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SPACE STANDARDS
Based on existing emergency response facilities, 
past experience and general architectural 
standards, space standards have been developed 
and depicted to aid in efficiently comparing 
sizes for offices, support spaces, and primary 
functions unique to this particular type of facility. 
These space standards have been utilized in 
the development and validation of identified 
program elements.

The following layouts are provided for reference, 
and to indicate baseline dimensions and room 
layouts for discussion during the programming 
process. Actual room dimensions often adjust 
during the plan development task to account for 
spacial adjacencies and other design parameters.
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Space Standards
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Levels of Security Diagram
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Tigard Police Department | 05.29.13 | Security Diagram Group Mackenzie
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ADJACENCY DIAGRAMS
Public safety facilities are unique in that the 
relationships of all elements are closely linked to 
the ability of the police department to efficiently 
and effectively serve the community. Having an 
understanding of the relative sizes, proximity, and 
relationships between spaces is key. In conjunction 
with developing the future space-needs program 
for the Hubbard Police Department, City Hall, 
and Public Works - Mackenzie created three 
spatial adjacency diagrams: all single-story 
schemes. These graphics do not represent an 
actual building, but simply the relationships of 
spaces and sizes. Their required adjacencies to 
one another also informed how the schemes 
were developed. 

All three schemes focus on the hierarchy of 
security between the public, City staff, and 
Police; flow of services; and development of a 
common hub for the City of Hubbard. Unlike the 
existing facility, in these diagrams there are clear 
public and private faces to establish a secure 
entrance for Department Staff and provide clear 
public functions including parking, community 
plaza, entry lobby, information support, and a 
large community (multi-purpose) room. 

A centralized lunchroom is utilized to help create 
a common hub for the Police Department and the 
other City departments that will be housed in the 
building. The lunchroom is contained within the 
overall program of shared facilities - which are 
accessible by all three departments and within 
the medium security portion of the building. 

The high-security area encompasses investigation 
services, evidence, patrol and booking. These 
are considered the most sensitive functions and 
would be located at the farthest reach from the 
public with secure access from police parking.

The shared functions are:

 � Multi-Purpose Room
 � Various-sized Conference Rooms
 � Lunchroom
 � City Archives / Records
 � Central Server / Information Technology
 � Physical Training / Fitness Room
 � Public Restrooms
 � Lobby
 � Staff and Public Parking

The City Departments the Police most often 
interact with are:

 � City Hall Administration
 � Municipal Courts
 � Public Works for fleet and facility management

While shared functions will change with a 
new facility, it is important to consider the  
necessary and potential connections between 
the departments - for both design and economic 
efficiencies. 

Adjacency  Diagrams
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COVERED PARKING
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Adjacency Diagram: OPTION 1

PRIMARY FRONTAGE STREET
S

E
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O
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D
A

R
Y

 F
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O
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E
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T
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E
E

T

SECURE PARKING
POLICE PATROL

PUBLIC PARKING

SEMI-SECURE 
PARKING:
PERSONAL 
STAFF 
VEHICLES 

EVIDENCE
POLICE 
ADMIN.

BOOKING / 
PROCESSING

CITY
 HALL

ENTRY 
LOBBY

MULTI-PURPOSE
ROOM

PUBLIC 
WORKS

SHARED
STAFF
PATIO

SHARED
FACILITIES / SUPPORT

OUTDOOR
COMMUNITY

PLAZA

POLICE 
SUPPORT

ADVANTAGES
• All three city departments have direct access to shared facilities 

(lunch/break, conference rooms, central server, archives, physical 
fitness, supply storage, etc.)

• Police is buffered from the primary frontage street (the building’s 
public face). This allows for a higher level of security for officers while 
still providing a connection between Police Administration/Reception 
and the entry lobby. 

• Multi-Purpose Room (MPR) could be opened up to public plaza for 
community events/gatherings (indoor/outdoor connective space for 
the people of Hubbard) 

• Police secure parking is separated from semi-secure staff vehicle 
parking. It is best to avoid comingling these parking typologies for 
security. 

DISADVANTAGES
• Entry lobby is tucked away from immediate view by MPR and City Hall 
• City Hall does not have direct adjacency to MPR

CONNECTION
BETWEEN
EXTERIOR & 
INTERIOR

CONNECTION 
BETWEEN
INTERIOR
SPACES
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Adjacency Diagram : OPTION 2

OPTION 2
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ADVANTAGES
• Entrance and public lobby have a prominent presence on the primary 

frontage street (which could be a welcoming component of the facility) 
• Shared facilities are centralized in the layout to allow for optimum 

functionality among the city departments 
• City Hall and Police Administration/Reception have direct access to 

entry lobby (for connecting to public realm)  
• City Hall has direct access to Multi-Purpose Room for court payments

DISADVANTAGES
• Police Department is partly exposed to primary frontage street and 

the public realm.  
• Public Works does not have direct adjacency to shared facilities

CONNECTION
BETWEEN
EXTERIOR & 
INTERIOR

CONNECTION 
BETWEEN
INTERIOR
SPACES
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Adjacency Diagram: OPTION 3

OPTION 3

ADVANTAGES
• City Hall and Police Administration/Reception have direct access to 

entry lobby (for connecting to public realm) 
• City Hall has direct access to Multi-Purpose Room for court payments

DISADVANTAGES
• Police department is fully fronting the primary frontage street, which 

could be a security issue
• City Hall and Public Works do not have direct adjacency to shared 

facilities (not convenient - especially for supply storage and archives 
access) 

• Police secure parking is directly adjacent to staff parking, which is not 
ideal for security

• Multi-Purpose Room is located far from public plaza and parking which 
limits its functionality as a community break-out space 

CONNECTION
BETWEEN
EXTERIOR & 
INTERIOR

CONNECTION 
BETWEEN
INTERIOR
SPACES
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Adjacency Diagram : OPTION 4

OPTION 4
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ADVANTAGES
• Police is buffered from the primary frontage street (the building’s 

public face). 
• Multi-Purpose Room (MPR) could be opened up to public plaza for 

community events/gatherings (indoor/outdoor connective space for 
the people of Hubbard) 

• City Hall and Public Works are separated from Public Parking for 
security purposes

• Police secure parking is separated from semi-secure staff vehicle 
parking. It is best to avoid comingling these parking typologies for 
security. 

DISADVANTAGES
• Police Administration (and Reception) doesn’t have direct adjacency 

to Entry Lobby
• Entry lobby is tucked away from immediate view by MPR and Shared 

Facilities/Support
• City Hall does not have direct adjacency to Shared Facilities/Support

CONNECTION
BETWEEN
EXTERIOR & 
INTERIOR

CONNECTION 
BETWEEN
INTERIOR
SPACES
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Adjacency Diagram: OPTION 5
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OPTION 5

ADVANTAGES
• All three City departments have direct access to Entry Lobby
• Police is buffered from the primary frontage street (the building’s 

public face). 
• Multi-Purpose Room (MPR) could be opened up to public plaza for 

community events/gatherings (indoor/outdoor connective space for 
the people of Hubbard) 

• City Hall and Public Works are separated from Public Parking for 
security purposes

DISADVANTAGES
• Entry lobby is tucked away from immediate view by MPR and Shared 

Facilities/Support
• City Hall does not have direct adjacency to Shared Facilities/Support; 

shared spaces are not central in the building, which limits functionality 
• Police secure parking is not separate from semi-secure staff vehicle 

parking. It’s best to avoid comingling these parking types for security. 

CONNECTION
BETWEEN
EXTERIOR & 
INTERIOR

CONNECTION 
BETWEEN
INTERIOR
SPACES
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Adjacency Diagram : OPTION 6

OPTION 6
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ADVANTAGES
• All three City departments have direct access to Entry Lobby
• Police is buffered from the primary frontage street (the building’s 

public face). 
• Multi-Purpose Room (MPR) could be opened up to public plaza for 

community events/gatherings (indoor/outdoor connective space for 
the people of Hubbard) 

• City Hall and Public Works are separated from Public Parking for 
security purposes

• Police secure parking is separated from semi-secure staff vehicle 
parking. It is best to avoid comingling these parking typologies for 
security. 

• Prominent Entry Lobby

DISADVANTAGES
• Public Works does not have direct adjacency to Shared Facilities/

Support
• City Hall does not have direct access to MPR

CONNECTION
BETWEEN
EXTERIOR & 
INTERIOR

CONNECTION 
BETWEEN
INTERIOR
SPACES
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SELECTED OPTION

Adjacency Diagram : SELECTED OPTION
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The adjacency diagram shown above has 
been developed based on comments received 
from the City of Hubbard during review of 
the initial adjacency options. The approved 
adjacency diagram is intended to reflect the 
ideal relationships between each of the city 
departments as well as the location of shared  
and public spaces. 

The final adjacency scheme reflects critical 
relationships often seen in departments, including 
administration’s interaction with the public 

and visibility to the lobby and entry vestibule; 
proximity of Patrol and Report Writing to the 
Booking and Processing;  central circulation 
core with clear access from staff parking to all 
departments; and the procedural relationships 
between officer and evidence processing, and 
evidence storage.

The final adjacency diagram was leveraged to 
develop floor and site “block plan” options seen 
on the following pages.
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 � SITE 1:  2994 Schmidt Lane

 � SITE 2:  Tom Satere’s Property

 � SITE 3: Jaman Enterprises, LLC

 � SITE 4:  Alprop Co/Alpenrose Dairy, Inc.

Potential Sites 

The current site conditions and development criteria 
for the four sites selected by the City of Hubbard are 
outlined in the following Land Use Matrix (page 04-04 
and 04-05). The zoning for each of the sites allows 
for construction of a multi-use building permitted 
outright. 

The selected sites are all located along the 
main artery (99E) through the City of Hubbard.  
Shown above is a map showing the city limits (including 
the urban growth boundary) and the slected sites.

EXISTING POLICE 
STATION & CITY HALL

PUBLIC WORKS OFFICES 
& WASTEWATER 
TREATMENT FACILITY

PUBLIC WORKS STORAGE/ 
SHOP & WATER TOWER 4

1

2

3

MAP OF POTENTIAL SITES

Not To Scale

N

LEGEND
Major Highway

Railroad Tracks

Evaluated Site #
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SITE 1: SCHMIDT LN. SITE 2: TOM SETERE

PROPERTY ADDRESS 2994 Schmidt Ln 17514-17568 Pacific Hwy 99E

SITE AREA 310820 sq ft tax lot / 
230,752 sq ft (~5.3 acres) usable

129362 sq ft tax lot / 
129,362 sq ft (~3 acres) usable

TAX LOT(S) 041W33DC00900 051W0400200

OWNER PBSL, LLC 2012 BROTHER SETERE

ZONE &
 JURISDICTION

I-C (Industrial-Commercial)
City of Hubbard

I-C (Industrial-Commercial)
City of Hubbard

ALLOWED USE

Unless otherwise subject to Conditional Use 
provisions or requirements of this Ordinance, the 
following uses are permitted in the Industrial-
Commercial District: A. all uses permitted in the 
Industrial (I) District; B. building material, hardware 
and garden supply sales; C. retail sales accessory 
to a permitted industrial use; D. other retail uses 
which are permitted in the Commercial District; 
and E. wholesale commercial sales.

CONDITIONAL USES:
Conditional Uses as identified in Industrial Zoning         
F. Public and private utility buildings and 
structures such as electric substations, telephone 
exchanges, and communications towers and/or 
antennas.

Unless otherwise subject to Conditional 
Use provisions or requirements of this 
Ordinance, the following uses are permitted 
in the Industrial-Commercial District: A. all 
uses permitted in the Industrial (I) District; B. 
building material, hardware and garden supply 
sales; C. retail sales accessory to a permitted 
industrial use; D. other retail uses which are 
permitted in the Commercial District; and E. 
wholesale commercial sales.

CONDITIONAL USES:
Conditional Uses as identified in Industrial 
Zoning         
F. Public and private utility buildings 
and structures such as electric substations, 
telephone exchanges, and communications 
towers and/or antennas.

FLOOR AREA RATIO N/A N/A

MIN. LANDSCAPE   
REQUIREMENTS 10% 10%

MAX. LOT COVERAGE 90% 90%

MIN. PARKING 
RATIO 1 SPACE PER 400 SQ. FT 1 SPACE PER 400 SQ. FT

MAX. BUILDING HEIGHT 80 FT 80 FT

BUILDING 
SETBACKS

1. Front yard:  20 feet
2. Side yard: Abutting a residential or commercial 
district 25 feet; Abutting an industrial district 10 
feet
3. Rear Yard: Abutting a residential or commercial 
district 25 feet: Abutting an industrial district 10 
feet

1. Front yard:  20 feet
2. Side yard: Abutting a residential or 
commercial district 25 feet; Abutting an 
industrial district 10 feet
3. Rear Yard: Abutting a residential or 
commercial district 25 feet: Abutting an 
industrial district 10 feet

PARKING 
SETBACKS 

When adjacent to residential zoning designation 
buffering and screening will be required as 
identified in 2.207.05 of the City of Hubbard 
Development Code. Screening and Buffering 
types include: 15 foot planted buffer;  10 foot berm 
plus planting area; 5 foot wall plus planted area

When adjacent to residential zoning 
designation buffering and screening will be 
required as identified in 2.207.05 of the City of 
Hubbard Development Code. Screening and 
Buffering types include: 15 foot planted buffer;  
10 foot berm plus planting area; 5 foot wall 
plus planted area
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Land Use Matrix

SITE 3: JAMAN ENTERPRISE SITE 4: ALPENROSE

2674-2714 Pacific Hwy 99E 3425 Pacific Hwy 99E

104350 sq ft tax lot / 
85,862 sq ft (~2 acres) usable

240323 sq ft tax lots / 
203,119 sq ft (~4.7 acres) usable

041W33DD02000 041W34CB03100;              
041W33DA00100 

JAMAN ENTERPRISES, LLC ALPROP CO;                     
    ALPENROSE DAIRY, INC.

I-C (Industrial-Commercial)
City of Hubbard

C (Commercial)
City of Hubbard

Unless otherwise subject to Conditional Use 
provisions or requirements of this Ordinance, the 
following uses are permitted in the Industrial-
Commercial District: A. all uses permitted in the 
Industrial (I) District; B. building material, hardware 
and garden supply sales; C. retail sales accessory 
to a permitted industrial use; D. other retail uses 
which are permitted in the Commercial District; 
and E. wholesale commercial sales.

CONDITIONAL USES:
Conditional Uses as identified in Industrial Zoning         
F. Public and private utility buildings and 
structures such as electric substations, telephone 
exchanges, and communications towers and/or 
antennas.

Unless otherwise subject to Conditional Use provisions or requirements of this 
Ordinance, the following uses are permitted in the C District:
A. Retail trade establishments engaged in selling goods or merchandise to the general 
public for personal or household consumption such as retail groceries, hardware 
stores, department stores, gas stations and sporting goods stores; B. Retail service 
establishments offering services and entertainment to the general public for personal 
or household consumption such as eating and drinking establishments, motels, hotels, 
banks, real estate and financial services; C. Business service establishments engaged 
in rendering services to other businesses on a fee or contract basis such as building 
maintenance, employment services and consulting services; D. Offices and clinics 
such as doctor and dentist offices, veterinary clinics and law offices; E. Dwelling units 
accessory to a permitted use or above a permitted use; F. Group day care homes and 
centers; G. Residential care home / facility; H. Amusement and recreational services; 
I. Public and private utility buildings and structures such as electric substations, 
telephone exchanges, and communications antennas or towers (approved in 
accordance with Section 3.103:); J. Churches; K. Automobile sales, both new and used, 
recreational vehicles, recreational unit, and light trailer sales.

N/A N/A

10% 10%

90% 90%

1 SPACE PER 400 SQ. FT 1 SPACE PER 400 SQ. FT

80 FT 45 FT

1. Front yard:  20 feet
2. Side yard: Abutting a residential or commercial 
district 25 feet; Abutting an industrial district 10 
feet
3. Rear Yard: Abutting a residential or commercial 
district 25 feet: Abutting an industrial district 10 
feet

B. Minimum yard setbacks:
1. Front Yard None*
* - Abutting Highway 99E 20 feet
2. Rear Yard: Abutting a non-residential district None; Abutting a residential district 15 
feet
3. Side Yard: Abutting a non-residential district None; Abutting a residential district 15 
feet

When adjacent to residential zoning designation 
buffering and screening will be required as 
identified in 2.207.05 of the City of Hubbard 
Development Code. Screening and Buffering 
types include: 15 foot planted buffer;  10 foot berm 
plus planting area; 5 foot wall plus planted area

When adjacent to residential zoning designation buffering and screening will be 
required as identified in 2.207.05 of the City of Hubbard Development Code. Screening 
and Buffering types include: 15 foot planted buffer;  10 foot berm plus planting area; 5 
foot wall plus planted area
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COST OF LAND:  
Ranking evaluates the availability of property for purchase and assessed purchase price of each 
property.

COST OF SITE DEVELOPMENT:  
Ranking evaluates anticipated development costs of the property, including but not limited to 
existing infrastructure, hazardous material remediation, demolition of existing structures and 
topographical challenges.

SIZE OF SITE:  
Ranking evaluates the usable site acreage available for development within the property 
boundaries.

SHAPE OF SITE:  
Ranking evaluates the shape of the site, with particular emphasis on irregularities that present 
challenges to parking and building layout, access, visibility and general efficiencies.

POTENTIAL FOR MULTI-USE:  
Ranking evaluates multiple use opportunities for expansion of the police facility, co-location 
of other city functions within the confines of the site, supported access, parking and general 
placement of a new Police facility.

PUBLIC ACCESS TO SITE – VEHICLE:  
Ranking evaluates vehicular access to and from the site for both the public, police department and 
municipal court.  Vehicular access evaluations took into consideration proximity to major arterial 
streets and highways, visibility and way-finding and ease of circulation once on site.

PUBLIC ACCESS TO SITE – TRANSIT:  
Ranking evaluates proximity to public transit infrastructure including light rail stations and bus 
stops, as well as frequency of routes.

PUBLIC ACCESS TO SITE – PEDESTRIAN / BICYCLE:  
Ranking evaluates the ease of access for pedestrians and bicycles to and from the site.

VISIBILITY AND PROMINENCE:  
Ranking evaluates the visibility and prominence the site offers for placement and development 
of a new civic structure for the City of Hubbard.  Visibility and prominence can be impacted by 
alternative parameters such as size and shape of site, natural constraints such as terrain and 
floodplains and available positioning within the site for the building and parking.

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

IMPORTANCE FACTOR 
SCORING CRITERIA
Each site was independently evaluated and scored on 18 parameters outlined within the International 
Chief of Police (IACP) Facility Planning Guidelines.  While there are many factors that must be taken 
into consideration when selecting a site, the following criteria serve as essential components when 
conducting a site evaluation.
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PROXIMITY TO GOVERNMENT FUNCTIONS:  
Ranking evaluates the proximity of the site to other civic structures, functions and property owned 
by the City of Hubbard.

NEIGHBORHOOD CONTEXT:  
Ranking evaluates the context of the site and surrounding property.  Evaluations took into account 
the nature of a police department and the scale of the facility as it relates to adjacent commercial, 
industrial or residential properties.

POSITIONING FACILITY ON SITE:  
Ranking evaluates the flexibility of positioning the facility on the site to maximize visibility and 
prominence, security and potential for multi-use.

SECURITY: 
Ranking evaluates the ability to appropriately locate the facility, public parking, secure parking 
and access to and from the site in a manner that supports the safety and security parameters 
associated with a police facility.

TRAFFIC CONGESTION:  
Ranking evaluates street infrastructure, signals, one-way and two-way streets and potential traffic 
impacts associated with development of a new police facility.

EXPANSION TO ADJACENT SITES:  
Ranking evaluated on the prospective site’s direct adjacency to potential future property that 
could be acquired for either future expansion or development of alternative City functions.

PROXIMITY TO GEOGRAPHIC CENTER:  
Ranking evaluates the property’s proximity to Hubbard’s city center.  As a central headquarters, 
centralizing the facility within the service area is essential while coupling placement with close 
proximity to major vehicular streets, arterials and highways.

CURRENT OWNERSHIP:  
Ranking evaluates the current ownership of the property, required purchase for multiple parcels 
and difficulties associated with land acquisition of property.

LAND USE:  
Ranking evaluates the current use allowance (permitted outright or through a conditional use) and 
other general zoning regulations.

10. 

11. 

12. 

13. 

14. 

15. 

16. 

17. 

18. 

Importance Factor: Scoring Criteria
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IMPORTANCE FACTOR MATRIX

Selected Site

RANKED: 1 - 4 
(1: LEAST SUITED; 4: MOST SUITED)

COST OF LAND

VISIBILITY AND PROMINENCE

POTENTIAL FOR MULTI-USE

SECURITY

SIZE OF SITE

NEIGHBORHOOD CONTEXT

PUBLIC ACCESS TO SITE - TRANSIT

EXPANSION TO ADJACENT SITES

COST OF SITE DEVELOPMENT

PROXIMITY TO GOVERNMENT FUNCTIONS

PUBLIC ACCESS TO SITE - VEHICLE

TRAFFIC CONGESTION

SHAPE OF SITE

POSITIONING FACILITY ON SITE

PUBLIC ACCESS TO SITE - PEDESTRIAN / BICYCLE

PROXIMITY TO GEOGRAPHIC CENTER

CURRENT OWNERSHIP

LAND USE

1.

9.

5.

13.

3.

11.

7.

15.

2.

10.

6.

14.

4.

12.

8.

16.

17.

18.

ASSESSMENT SCORE

CUMULATIVE RANK (BASED ON AVERAGE SCORE)
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SITE 1:

SCHMIDT LN.

SITE 2:

TOM SETERE

SITE 3:

JAMAN 
ENTERPRISE

SITE 4:

ALPENROSE
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Upon confirmation of the program size, it was 
determined that a facility of approximately 
14,890 square feet and a parking demand of 
10 secure covered spaces for Police, 20 City 
staff vehicle spaces, and 30 Public spaces were 
required to meet the 20-year needs of the City.   
These projections were utilized to appropriately 
assess and determine the capacity of each of the 
site options selected by the City of Hubbard and 
documented in the previous pages.  

Initially, this effort focused on four potential sites 
noted on the map on page 04-03. Each site was 
first evaluated to determine if any critical flaws 
were present - such as whether or not the site 
was available for purchase or lease, appropriate 
site area, availability of public utilities needed to 
serve the development, required need for public 
improvements beyond the area of the site, and 
access limitations, etc.  Each parameter was 

considered by Mackenzie and the City of Hubbard 
in determining a site(s) that best met the criteria 
established. Through this initial investigation two 
sites; Schmidt Lane (Site 1) and Alpenrose (Site 
4) were determined to best address the initial 
evaluation criteria completed by City staff.

Upon selection of the two sites, Mackenzie 
developed preliminary site diagrams for each 
site based on the programmed size of each 
department and the required site improvements 
to describe how each site might specifically 
accommodate the proposed project as well as 
projecting rough construction costs based on 
unit pricing for each option.  This effort entailed 
developing a more refined block diagram from 
the selected adjacency diagram and testing its 
orientation on the chosen sites.

EVALUATION OF SELECTED SITES

Selected Sites Evaluation
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Site 1: Schmidt Lane
2994 Schmidt Lane
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LOCATION 
 � 2994 Schmidt Lane                                
Hubbard, OR

 � Tax Lot: 041W33DC00900

SIZE 
 � 230,752 sq ft (5.3 Acres)

ZONING 
 � I-C (Industrial-Commercial)

TRANSPORTATION ACCESS 
 � Pacific Hwy E (Highway 99E)

SCHMIDT LANE SITE

Site 1: Schmidt Lane
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Subject Site
2ft contours
TaxlotsSITE INFORMATION 

 � Building Setbacks (Zone I-C): 
Front: 20 ft
Rear: 25 ft abutting residential or commercial;
  10 ft abutting industrial
Side: 25 ft abutting residential or commercial;
  10 ft abutting industrial

 � Maximum Building Coverage: 90% 

 � Max. Building Height: 80 ft

 � Minimum Parking Ratio: 1 SPACE / 400 SQ. FT

SELECTED SITE: OPTION A
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Site 4: Alpenrose
3425 Pacific Hwy 99E

Hubbard, OR
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ALPROP CO. / ALPENROSE SITE
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LOCATION 
 � 3425 Pacific Hwy 99E                                
Hubbard, OR

 � Tax Lot: Multiple Tax Lots

SIZE 
 � 203,119 sq ft (4.7 Acres)

ZONING 
 � C (Commercial)

TRANSPORTATION ACCESS 
 � Pacific Hwy E (Highway 99E)

 

Subject Site
2ft contours
TaxlotsSITE INFORMATION 

 � Building Setbacks (Zone C): 
Front: 20 ft
Rear: 0 ft abutting non-residential
  15 ft abutting residential
Side: 0 ft abutting non-residential
  15 ft abutting residential

 � Maximum Building Coverage: 90% 

 � Max. Building Height: 45 ft

 � Minimum Parking Ratio: 1 SPACE / 400 SQ. FT

SELECTED SITE: OPTION B

Selected Sites Evaluation
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Historical Context

The Hubbard community you see from 99E is a 
bustling little commercial corridor. The historic city, 
now a quiet neighborhood of less than a square 
mile in size with about 3,200 residents, began 
with a log cabin located about a mile west of the 
highway. In the 1870s it flourished along the rail line 
(several blocks away from the present highway). 

In 1848, the Hubbard family completed a long 
trip overland and settled in Oregon City. Charles 
Hubbard acquired the land now known as the 
City of Hubbard. His son, Charles Hubbard Jr. 
apparently had visions of growth for this newly 
settled hamlet. When plans for development of 
the Oregon-California Railroad were being made, 
he offered the right of way and every other block 
to railroad officials. The offer was accepted, the 
town site of “Hubbard” platted, track laid. In 1871, 
the first train stopped in Hubbard. On that day, 
the little town became a part of the larger world, 
serving as a grain shipping point and providing 
transportation for residents. Many Oregon towns, 
Hubbard included, owe their existence to the route 
of the railroad.

A solid understanding of the City, its community, its 
history, and the City government that stands as its 
foundation are key aspects of any design process, 
especially those which involve public buildings. 

HISTORICAL CONTEXT

HISTORIC 3RD STREET
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HUBBARD HOP FESTIVAL
Hubbard Fire Department’s Hop Festival (the 
third Saturday in July each year) is a special 
time to see the community in an especially  
celebratory mood. 

The festival recognized its 40th anniversary in 
2013 and is reflective of Hubbard’s agricultural 
history and present economy. It’s a day-
long event that includes a parade, carnival in 
Rivenes Park with games for children, a fun 
run, horseshoe tournament, craft booths, food 
vendors, kids play area, raffle, live music, and a 
beer garden. 

Money raised at the festival helps pay for 
materials and equipment used at the fire 
stations. The Volunteer Fire Fighters also use 
the money generated for various charities, 
scholarships, and community programs.

Hubbard Hop Festival

DOWNTOWN REVITALIZATION REPORT
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2003 ODDA Hubbard Downtown Revitalization Report

“The recommendations contained in this 
report are broad brush and conceptual in 
nature. The aim of this project is to bring the 
community together to discuss a shared vision 
of downtown’s future, then articulate those 
ideas into conceptual drawings and supporting 
text. The ideas contained in this report are 
not written in stone; they should be used as a 
springboard for further discussion as to which 
projects should be implemented and to assist 
in project prioritization and phasing.”

PROJECT GOALS:

In 2003, the members of the Hubbard 
Resource Team approached this project with 
five overarching goals that served as the 
framework for their recommendations. The 
goals included:

1. Improve the community for the community

2. Celebrate the community’s unique assets

3. Make the whole commercial district 
more inviting, walkable, connected and 
economically vibrant

4. Offer more reasons for visitors and residents 
to shop in Hubbard

5. Offer the community a downtown plan that 
can be implemented in phases

DOWNTOWN REVITALIZATION REPORT
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Conceptual Site and Floor Plan

1 Community Plaza
2 Staff Patio
3 Emergency Generator
4 Trash/Recycling Enclosure
5 K9 Kennel
6 Found Dogs Kennels
7 Water Quality Swale
8 Potential Additional Access
9 Motorized Gate

Secure Parking          10 Spaces

Staff / City Vehicles Parking         22 Spaces

Public Parking           30 Spaces

Site Area           75,000 SF  
            (~1.7 acres)

Building Area            15,790 SF

SITE SUMMARYKEY SITE ELEMENTS
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After the process of developing a block diagram 
of the floor plan and site plan of the Hubbard 
Municipal Facility (seen on the previous page), 
the concept was tested on the two selected sites. 
Both sites are undeveloped with limited existing 
topography and also are well oversized for the 
purposes of the City. In all three of the test-fits, 
the building and site are tucked into one corner 
of the site in order to minimize unused space and 
allow for the City to potentially only purchase a 
portion of the site. 

The Schmidt Lane Site has the advantage of 
being located on Hwy 99E with a secondary 
access road (which is Schmidt Ln). It would be 
preferable to ODOT to have access to the site be 
located only on Schmidt, but there is a deviation 
process where a driveway could be located 
on the highway’s frontage, if need be. In this 
configuration, the public parking and the entry 
sequence is prominent at the front the site, and it 
is feasible to reconfigure the existing stormwater 
swale to incorporate both the new facility and 
the current adjacent building.  

Site Concept Study: Option 01
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The Alpenrose Site has the advantage of being 
located on Hwy 99E in the center of Hubbard’s 
city limits. A disadvantage to this site is that 
its only frontage is on 99E. Since this is the 
only available access, ODOT would be required 
to allow driveway(s) - assuming no access 
easements exist. Ideally, one access would be 
located opposite E St (and possibly shared 
with the nearby gas station driveway) and one 

towards the south end of the site.  Spacing and 
conflicts with driveways on the west side of the 
highway may potentially be of a concern.   

Similar to the Schmidt Lane Site, this configuration 
has the public parking and the entry sequence 
as a prominent feature at the front the site with 
two access points on either end of the site’s 99E 
frontage.  

Site Concept Study: Option 02
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Site Concept Study: Option 03

ALPROP CO. / ALPENROSE SITE: OPTION B

The Alpenrose Site has the advantage of being 
located on Hwy 99E in the center of Hubbard’s 
city limits. A disadvantage to this site is that 
its only frontage is on 99E. Since this is the 
only available access, ODOT would be required 
to allow driveway(s) - assuming no access 
easements exist. Ideally, one access would be 
located opposite E St (and possibly shared 
with the nearby gas station driveway) and one 
towards the south end of the site.  Spacing and 
conflicts with driveways on the west side of the 
highway may potentially be of a concern.  

Unlike the previous test-fits, this configuration 
is rotated in relationship to the frontage of 99E. 
This has the disadvantage of situating the public 
parking and the entry sequence partially hidden 
by the building when someone is approaching 
from the south. However, the solar orientation of 
the building footprint is more ideal than the other 
schemes for both daylighting and solar heat gain 
in the winter. 

Subjec
2ft contours
Taxlots
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Project Cost Summary

COST ESTIMATE SUMMARY
Following completion of the space needs program and conceptual design, Mackenzie evaluated cost 
impacts of the project proposal. The following cost summary projects a total development cost, 
including estimated construction costs, design costs and owner costs. 
 
Development costs of a project are not limited to construction costs alone and require consideration 
of other variables. These variables differ between new construction and renovation or expansion, 
and invariably change from one project to the next depending on site conditions, existing building 
conditions, building codes, seismic zones and the environment of the construction industry. Differences 
arise depending on the design approach taken, the construction costs, design and engineering costs; 
however, owner costs for furniture, fixtures and equipment are constant. New construction can 
often differ substantially due to the single variable of land acquisition. This cost, coupled with higher 
construction costs, often leads to this being a more expensive option. 

Construction costs reflect the raw costs incurred by a general contractor for overhead and profit, 
bonding and insurance, securing of 
materials and general construction 
of the site and building. In addition 
to the identified construction 
costs, a design contingency is 
recommended to ensure dollars 
are carried through construction 
for owner changes, design 
omissions, unforeseen conditions 
or jurisdictional requirements, 
among others.

Consultant costs reflect the costs 
incurred for project management 
and design of the project from 
conceptual design through 

construction administration. Though design fees can vary, these costs are generally factored using 
a fee based on the construction costs for the project. In addition to architectural and engineering 
services, costs include marketing materials and required services such as topographical surveys and 
special inspections. A contingency is provided for this category for any unforeseen or additionally 
requested design services throughout the project.

Owner costs reflect the costs generally incurred directly by the owner throughout the project. This 
includes all items the owner may wish to contract separately from the general construction of the 
project. Additional owner-related costs include relocation into the new facility, legal documentation 
and counsel for project documents and issuances, and jurisdictional fees associated with design 
review, building permits, SDCs, TIF fees and BOLI fees. A contingency is provided in this category for 
any unforeseen or undefined costs not currently represented.

The Jurisdictional Fee Summary reflects a preliminary estimate of the fees which will be assessed 
by the governing jurisdiction. This information is based on the information available at the date of the 
report, and the actual fees may vary at the time of permit application or issuance. For the purposes 
of this estimate, any fees that are expected to be credited back once the permit is issued have been 
removed from the summary.

The following project development cost estimate examines the construction values of the programmed 
design concept. The design concept has been estimated for a high range and a low range, with details 
of scope and assumptions detailed in the statement of probable cost.

  
  
  
  
 

  1-year Escalation
General Conditions
Bonds & Insurance
CM Fee
Construction Contingency 

Total Construction Costs

Total Consultant Costs

Total Owner Costs

Total Project Cost

$93,990
$177,484
$42,556
$241,292
$553,247

 
$5,575,561

H
U

B
B

A
R

D
 M

U
N

IC
IP

A
L

 
FA

C
IL

IT
Y

  
  
  
  
  

$771,842

$562,155

$3,132,995

$4,241,564

General Construction Cost  
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Project Cost Summary

The Project Cost Estimate below details the construction, consultant, and owner costs that have been 
applied to the anticipated project cost. Hardcosts for the building and sitework are based on the 
Statement of Probable Costs, found in the following pages. A conservative 15% contingency factor 
has been applied to the estimate. As the design moves forward and assumptions made in the original 
estimate are addressed or eliminated, the contingency factor can be reduced to reflect a greater 
certainty in the hard cost estimate.

Hubbard Municipal Facility ‐ Needs Assessment Cost Estimate

General Construction Cost $3,132,995.00 $198.42 per SF
1‐yr Escalation $93,989.85 3.0% of above GC Costs combined
General Conditions $177,484.17 7.0% of above GC Costs combined
Bonds & Insurance $42,555.86 1.3% of above GC Costs combined
CM Fee $241,291.74 1.0% of above GC Costs combined
Construction Contingency $553,247.49 15.0% of above GC Costs combined

Total Construction Costs $4,241,564.11 $268.62 per SF

A/E Design and Construction Services ‐ Base $508,987.69 12% of Total Construction Cost

A/E LEED Design and Documentation $0.00 N/A ‐ City has elected not to pursue certification
Reimbursables $38,174.08 8% of A/E Design and Construction Services ‐ Base
Owner's Project Manager $84,831.28 2.0% of Construction Cost
Marketing Materials $0.00 Excluded
Topo and Boundary Survey $6,000.00 Allowance
Special Inspections $25,000.00 Allowance
Geotechnical Services $15,000.00 Site specific investigation, geotechnical specifications and CA site observation
Environmental Services $0.00 N/A
Hazardous Material Survey/Testing/Mitigation Specs $0.00 N/A
Commissioning $40,000.00 Recommended, not required
Arborist $0.00 Not required

$717,993.05
Consultants Contingency $53,849.48 7.5% of Consultant Costs

Total Consultants Costs $771,842.53 $48.88 per SF

Land Acquisition $0.00 TBD

Fixtures, Furniture & Equipment (FF&E) $157,900.00 $10.00 per SF (Allowance)
Lockers/Shelving $120,000.00 Allowance  (Lockers, evidence and records shelving)
Fitness Equipment $50,000.00 Allowance 
Telephone/Data/AV/Security Equipment $31,580.00 $2.00  per SF (Allowance) 
LEED Registration $0.00 N/A ‐ City has elected not to pursue certification
Moving Allowance $15,000.00 Moving into new facility
Temporary Facilities $0.00 N/A
Permit Fees $84,831.28 2% Building Permits and SDC fees
1.5% For Green Technology $63,623.46 1.5% of Construction Value

Subtotal ‐ Owner Costs $522,934.74
Owner Contingency $39,220.11 7.50% of Owner Costs
Total Owner Costs $562,154.85 $35.60 per SF

Total Project Cost

Building Size: 15,790 SF

Exclusions: Off‐site improvements to public right‐of‐way or utilities

$5,575,561.50

Comments

Construction Cost of Facility

Consultants Costs

Subtotal ‐ Consultants

Owner Costs

PROJECT COST ESTIMATE
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

Introduction, Basis of Estimate

General Comments

Estimate is based the needs basis study 

prepared by Mackenzie for City of 

Hubbard.  Within this document the 

Programing summary and room 

identifications Concept Block Diagram 

were used to form this estimate

Unit prices are based on historical cost data, 

JLD Construction Consulting internal cost 

data base, RS Means, MCA, NECA, ENR,

market vendor and contractor quotes

Labor rates are based on Portland, Oregon -

Zone one) metropolitan area union labor 

rates with composite crews in accordance 

with union labor agreements.  City of 

Hubbard is within the 50 mile limit of zone 

one.

Standard 40 hour week. Overtime excluded

Labor rates meet Oregon prevailing wage 

requirements. 

Design fees excluded. 

Owner furnished - Furniture Fixtures & Equipment 

Excluded. 

Escalation excluded from unit prices.  

Workers compensation at standard rate 

experience modification factor remains 

unchanged

Contingency is set at 15% for cost planning

2015 Unit Rates

Summary section facility category unit rates are 

based on 15,790 SF as outlined in the 

concept block diagram.

Projected 2035 and associated escalation is 

excluded.

Assumptions

100% of the building finishes and structure are 

assumed and not based on identified design 

and specifications.

Wall heights are assumed to be 20Ft with 2ft 

parapet at exterior and 10ft tall finished wall 

on interior.  Lobby assumed to be 12ft high 

ceiling

Demolition of existing buildings is excluded.

Relocation of existing facility and new Furniture 

Fixtures and Equipment (FF&E) are excluded.

Site is assumed to be flat with no cut and fill 

required.

One foot of clearing top soil included in estimate.

Assumed natural gas company will supply and 

install gas line to meter at building 

Assumed the communications company will install 

the communications cable to the building in 

conduits installed by contractor.

All utilities are assumed to be in the adjacent 

streets.

JLD Construction Consulting  -  JLDllc.com
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

2015 Facility Floor Area 15,790

CSI

Division
Description

Division

Totals $ / SF %

01000 General Requirements -$                       -$          0.00%

02000 Existing Conditions -$                       -$          0.00%

03000 Concrete 191,548$               12.13$       4.52%

04000 Masonry 133,152$               8.43$         3.14%

05000 Metal 321,066$               20.33$       7.57%

06000 Wood, Plastics, and Composites -$                       -$          0.00%

07000 Thermal and Moisture Protection 117,344$               7.43$         2.77%

08000 Openings 206,693$               13.09$       4.87%

09000 Finishes 309,944$               19.63$       7.31%

10000 Specialties 97,658$                 6.18$         2.30%

11000 Equipment 61,321$                 3.88$         1.45%

12000 Furnishings 65,550$                 4.15$         1.55%

13000 Special Construction 26,158$                 1.66$         0.62%

14000 Conveying Equipment -$                       -$          0.00%

21000 Fire Suppression 67,308$                 4.26$         1.59%

22000 Plumbing 296,892$               18.80$       7.00%

23000 Heating and Air Conditioning 298,722$               18.92$       7.04%

24000 Integrated Automation -$                       -$          0.00%

26000 Electrical 357,737$               22.66$       8.43%

27000 Communications 44,500$                 2.82$         1.05%

28000 Electronic Safety and Security 85,903$                 5.44$         2.03%

31000 Earthwork 23,328$                 1.48$         0.55%

32000 Exterior Improvements 356,441$               22.57$       8.40%

33000 Utilities 71,730$                 4.54$         1.69%

Direct Trade Cost Subtotal 3,132,995$            198$         74%

3.00% 1yr Escalation - other years excluded 93,990$                 5.95$         2.22%

0.00% Permits Excluded -$                       -$          0.00%

5.50% General Conditions 177,484$               11.24$       4.18%

1.25% Bonds & Insurance 42,556$                 2.70$         1.00%

7.00% CM Fee 241,292$               15.28$       5.69%

15.00% Construction Contingency 553,247$               35.04$       13.04%

Margins & Allowance Cost Subtotal 1,108,569$            70$           26%

Total Project Cost 4,241,564$            269$         100%

Construction Specification Institute Division Summary
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

2015 Facility Floor Area 15,790

Category

Totals
$ / SF %

A1010  Standard Foundations 53,169.07$       3.37$        1.25%

A1020  Special Foundations -$                  -$          0.00%

A1030  Slab on Grade 163,493.28$     10.35$      3.85%

A2010  Basement Excavation -$                  -$          0.00%

A2020  Basement Walls -$                  -$          0.00%

B1010 Floor Construction 2,652.83$         0.17$        0.06%

B1020 Roof Construction 314,858.92$     19.94$      7.42%

B2010 Exterior Walls 114,397.06$     7.24$        2.70%

B2020 Exterior Windows 47,822.97$       3.03$        1.13%

B2030 Exterior Doors 60,540.13$       3.83$        1.43%

B3010 Roof Coverings 74,483.21$       4.72$        1.76%

B3020 Roof Openings 8,665.90$         0.55$        0.20%

C1010 Partitions 163,734.64$     10.37$      3.86%

C1020 Interior Doors 59,484.63$       3.77$        1.40%

C1030 Fittings 85,071.91$       5.39$        2.01%

C2010 Stair Construction 465.45$            0.03$        0.01%

C2020 Stair Finishes -$                  -$          0.00%

C3010 Wall Finishes 41,317.35$       2.62$        0.97%

C3020 Floor Finishes 145,381.11$     9.21$        3.43%

C3030 Ceiling Finishes 61,722.70$       3.91$        1.46%

D1010 Elevators & Lifts -$                  -$          0.00%

D1020 Escalators & Moving Walks -$                  -$          0.00%

D1090 Other Conveying Systems -$                  -$          0.00%

D2010 Plumbing Fixtures 65,674.67$       4.16$        1.55%

D2020 Domestic Water Distribution 127,433.44$     8.07$        3.00%

D2030 Sanitary Waste 46,892.97$       2.97$        1.11%

D2040 Rain Water Drainage 56,890.58$       3.60$        1.34%

D2090 Other Plumbing Systems -$                  -$          0.00%

D3010 Energy Supply 12,000.00$       0.76$        0.28%

D3020 Heat Generating Systems -$                  -$          0.00%

D3030 Cooling Generating Systems -$                  -$          0.00%

D3040 Distribution Systems 159,373.70$     10.09$      3.76%

D3050 Terminal & Package Units 52,686.19$       3.34$        1.24%

D3060 Controls & Instrumentation 45,000.00$       2.85$        1.06%

D3070 Systems Testing & Balancing 18,000.00$       1.14$        0.42%

D3090 Other HVAC Systems & Equipment 5,161.81$         0.33$        0.12%

D4010 Sprinklers 65,118.51$       4.12$        1.54%

D4020 Standpipes 529.64$            0.03$        0.01%

Uniformat Category

Uniformat Category Summary
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

2015 Facility Floor Area 15,790

Category

Totals
$ / SF %Uniformat Category

Uniformat Category Summary

D4030 Fire Protection Specialties 2,445.13$         0.15$        0.06%

D4090 Other Fire Protection Systems -$                  -$          0.00%

D5010 Electrical Service & Distribution 121,476.50$     7.69$        2.86%

D5020 Lighting and Branch Wiring 72,178.93$       4.57$        1.70%

D5030 Communications & Security 130,403.29$     8.26$        3.07%

D5090 Other Electrical Systems 106,109.14$     6.72$        2.50%

E1010 Commercial Equipment -$                  -$          0.00%

E1020 Institutional Equipment 32,443.52$       2.05$        0.76%

E1030 Vehicular Equipment 20,000.00$       1.27$        0.47%

E1090 Other Equipment 17,954.88$       1.14$        0.42%

E2010 Fixed Furnishings 58,414.41$       3.70$        1.38%

E2020 Movable Furnishings -$                  -$          0.00%

F1010 Special Structures -$                  -$          0.00%

F1020 Integrated Construction -$                  -$          0.00%

F1030 Special Construction Systems -$                  -$          0.00%

F1040 Special Facilities 17,080.44$       1.08$        0.40%

F1050 Special Controls and Instrumentation -$                  -$          0.00%

F2010 Building Elements Demolition -$                  -$          0.00%

F2020 Hazardous Components Abatement -$                  -$          0.00%

G1010  Site Clearing 11,681.74$       0.74$        0.28%

G1020  Site Demolition and Relocations -$                  -$          0.00%

G1030  Site Earthwork 11,646.70$       0.74$        0.27%

G1040  Hazardous Waste Remediation -$                  -$          0.00%

G2010  Roadways 46,955.72$       2.97$        1.11%

G2020  Parking Lots 141,825.20$     8.98$        3.34%

G2030  Pedestrian Paving 36,268.20$       2.30$        0.86%

G2040  Site Development 67,266.85$       4.26$        1.59%

G2050  Landscaping 39,205.61$       2.48$        0.92%

G3010  Water Supply 18,544.69$       1.17$        0.44%

G3020  Sanitary Sewer 5,055.45$         0.32$        0.12%

G3030  Storm Sewer 41,858.33$       2.65$        0.99%

G3040  Heating Distribution -$                  -$          0.00%

G3050  Cooling Distribution -$                  -$          0.00%

G3060  Fuel Distribution 231.78$            0.01$        0.01%

G3090  Other Site Mechanical Utilities -$                  -$          0.00%

G4010  Electrical Distribution 7,699.33$         0.49$        0.18%

G4020  Site Lighting 74,226.17$       4.70$        1.75%

G4030  Site Communications & Safety -$                  -$          0.00%

JLD Construction Consulting  -  JLDllc.com 
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

2015 Facility Floor Area 15,790

Category

Totals
$ / SF %Uniformat Category

Uniformat Category Summary

G4090  Other Site Electrical Utilities -$                  -$          0.00%

G9010  Service and Pedestrian Tunnels -$                  -$          0.00%

G9090  Other Site Systems -$                  -$          0.00%

Direct Trade Cost Subtotal $3,132,995 $198 74%

3.00% 1yr Escalation - other years excluded $93,990 5.95$        2.22%

0.00% Permits excluded $0 -$          0.00%

5.50% General Conditions $177,484 11.24$      4.18%

1.25% Bonds & Insurance $42,556 2.70$        1.00%

7.00% CM Fee $241,292 15.28$      5.69%

15.00% Construction Contingency $553,247 35.04$      13.04%

Margins & Allowance Cost Subtotal $1,108,569 $70 26%

Total Project Cost $4,241,564 $269 100%
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

Phase I - Construction Breakdown

CSI Description Qty Unit Unit Rate Total

02000 Existing Conditions
0.00 $0

F2010 Building Elements Demolition 0.00 $0

Facility Demolition Excluded 0.00 $0

F2020 Hazardous Components Abatement 0.00 $0

Remove Hazardous Site Conditions Excluded 0.00 $0

G1020  Site Demolition and Relocations 0.00 $0

Building & Site Improvements Demolition Excluded 0.00 $0

Subtotal Existing Conditions $0

03000 Concrete
$0

A1010  Standard Foundations $0

Spread Footing 4-0x4-0x1-6 Concrete 4K 21 CY 214.85 $4,492

Spread footing formwork 504 SF 0.45 $227

Spread Footing 4-0x4-0x1-6 #5 8"o/c EA T&B 0.44 TN 1862.01 $828

8" Concrete foundation wall 3-0 45 CY 214.85 $9,648

foundation wall reinforcing steel 3.1 TN 1862.01 $5,787

foundation wall formwork 1212 SF 0.45 $547

Perimeter Strip Footing formwork 1818 SF 0.45 $820

Perimeter Strip Footing - #5 8"O/C  EW T&B 5 TN 1862.01 $9,119

Perimeter Strip Footing - 36" x 18"  concrete 101 CY 214.85 $21,702

$0

A1030  Slab on Grade $0

8" Slab on Grade concrete 390 CY 214.85 $83,807

Slab on Grade rebar #4 1-6 o/c EW T&B 21.0 TN 1862.01 $39,046

Slab on Grade Formwork 1144 LF 4.29 $4,902

Utility Pad 1-0" SOG concrete 19 CY 214.85 $4,146

Utility Pad SOG rebar #4 1-6 o/c EW T&B 0.7 TN 1862.01 $1,359

Utility Pad SOG Formwork 575 SF 4.29 $2,465

$0

B1010 Floor Construction $0

Locker room housekeeping pads 2 CY 266.46 $400

Housekeeping pad formwork 50 SF 45.06 $2,253

Subtotal Concrete $191,548
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

Phase I - Construction Breakdown

CSI Description Qty Unit Unit Rate Total

04000 Masonry $0

B2010 Exterior Walls $0

Exterior Wall - 8" Split face CMU 9884 SF 10.26 $101,434

Exterior Wall - Split face CMU - Reinforcing steel 5.09 TN 1862.01 $9,482

C1010 Partitions $0

Interior CMU 1180 SF 14.60 $17,230

Interior CMU reinforcing steel 0.60 TN 1862.01 $1,121

G2040  Site Development

Brick wall at trash/recycle 379 SQ FT 10.26 $3,885

$0

Subtotal Masonry $133,152

0.00 $0

05000 Metal 0.00 $0

0.00 $0

B1020 Roof Construction 0.00 $0

OWJ 6-0 o/c 17 lb./LF 2539 LF 18.40 $46,716

Wide Flange Beam w12x87 1127 LF 150.36 $169,472

1 1/2 Metal Deck 20 ga 6-0 span 15790 SF 2.21 $34,924

6x6 TS Column 484 LF 57.97 $28,060

Miscellaneous Steel 2 TN 2682.00 $5,364

Roof Ladder 1 EA 465.45 $465

0.00 $0

C1010 Partitions 0.00 $0

Metal Studs 3 5/8 " 18ga 10high - no added 

bracing 1086 LF 33.21 $36,065

0.00 $0

Subtotal Metal $321,066

0.00 $0

06000 Wood, Plastics, and Composites 0.00 $0

0.00 $0

Subtotal Wood, Plastics, and Composites $0

0.00 $0
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

Phase I - Construction Breakdown

CSI Description Qty Unit Unit Rate Total

07000 Thermal and Moisture Protection 0.00 $0

0.00 $0

A1030  Slab on Grade 0.00 $0

Vapor Barrier 10mil 158 SQ 10.76 $1,699

0.00 $0

B1020 Roof Construction 0.00 $0

Fireproofing 1"  thick 16060 SF 1.89 $30,323

0.00 $0

B2010 Exterior Walls 0.00 $0

Joint Sealant (allowance) 1000 LF 3.13 $3,135

0.00 $0

B3010 Roof Coverings 0.00 $0

Scupper 6 EA 200.95 $1,206

Downspout 3 EA 136.96 $411

Splash block 3 EA 41.99 $126

3" rigid insulation R15 16240 SF 2.69 $43,747

60mil loose laid EPDM 17440 SF 1.19 $20,814

Parapet Flashing 556 LF 4.93 $2,741

Horizontal to vertical flashing 606 LF 6.21 $3,766

Pipe Penetration 20 EA 83.62 $1,672

0.00 $0

B3020 Roof Openings 0.00 $0

Roof Hatch 1 EA 2165.90 $2,166

0.00 $0

C1010 Partitions 0.00 $0

R-19 wall Insulation 6839 SF 0.66 $4,523

Wall vapor barrier 6mil 61 SQ 16.62 $1,015

0.00 $0

Subtotal Thermal and Moisture Protection $117,344

0.00 $0

08000 Openings 0.00 $0

0.00 $0

B2020 Exterior Windows 0.00 $0

Exterior fixed windows 615 SF 29.95 $18,418

Storefront Window Wall 262 SQ FT 112.37 $29,405

0.00 $0

B2030 Exterior Doors 0.00 $0

Exterior Secure Door, Frame, Hardware 5 EA 11165.94 $55,830

Exterior Storefront Door 2 EA 2355.22 $4,710

0.00 $0
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

Phase I - Construction Breakdown

CSI Description Qty Unit Unit Rate Total

C1010 Partitions 0.00 $0

Bullet Proof Glass Pay Window & Frame 144 SF 243.91 $35,123

0.00 $0

C1020 Interior Doors 0.00 $0

Detention Doors 4 EA 6230.84 $24,923

Wood Doors 27 EA 315.22 $8,511

Wood Door Hardware 27 EA 370.11 $9,993

Secure Wood Doors 10 EA 325.15 $3,251

Wood Ballistic Door, frame, hardware 1 EA 3044.19 $3,044

Secure Wood Door hardware 10 EA 595.11 $5,951

1-0 x 3-0 relite in doors 37 EA 102.99 $3,811

0.00 $0

C1030 Fittings 0.00 $0

Training Wall Mirrors 129 SF 17.21 $2,223

0.00 $0

G2040  Site Development 0.00 $0

Trash/recycle Doors/Gate 1 LS 1500.00 $1,500

0.00 $0

Subtotal Openings $206,693

0.00 $0

09000 Finishes 0.00 $0

0.00 $0

C1010 Partitions 0.00 $0

Gypsum Wall Board 35446 SF 0.78 $27,579

Gypsum Wall Board Level 5 finish 35446 SF 0.75 $26,606

Moisture resistant wall board 2660 SF 0.90 $2,389

Cement Wall Board 420 SF 1.28 $538

Sound Batts 7667 SF 1.12 $8,609

0.00 $0

C3010 Wall Finishes 0.00 $0

Latex Paint 29340 SF 0.14 $4,187

Epoxy Paint Detention area 1180 SF 2.68 $3,165

Shower tile 420 SF 6.31 $2,651

Bathroom/Locker - Tile Wall 2795 SF 5.72 $15,994

0.00 $0
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

Phase I - Construction Breakdown

CSI Description Qty Unit Unit Rate Total

C3020 Floor Finishes 0.00 $0

Admin - Carpet 277 SY 37.82 $10,494

Booking - Epoxy Floor Covering 457 SF 10.06 $4,596

City Hall - Carpet 97 SY 37.82 $3,675

Evidence - Linoleum 926 SF 19.37 $17,933

Multi Purpose - Carpet 236 SY 37.82 $8,909

Physical Therapy - Rubber Mat 566 SF 25.36 $14,360

Public - Stone Flooring 699 SF 27.14 $18,975

Public - Tile Floor 442 SF 16.49 $7,281

Public Works - Carpet 114 SY 37.82 $4,321

Shared - Carpet 190 SY 37.82 $7,180

Shared - Linoleum 475 SF 19.37 $9,201

Shared - Sealed Concrete Floor 375 SF 1.06 $398

Shared - Static Dissipative Tile 171 SF 9.02 $1,543

Support - Linoleum 830 SF 19.37 $16,072

Support - Tile Floor 1486 SF 8.96 $13,310

Tile base 514 LF 16.31 $8,383

6" Rubber Base 2125 LF 3.26 $6,936

0.00 $0

C3030 Ceiling Finishes 0.00 $0

Hard Ceiling 3914 SF 0.78 $3,045

Gypsum Wall Board Level 5 finish 3913 SF 0.75 $2,937

Ceiling Suspension System 2x2 grid 11159 SF 1.54 $17,217

Ceiling Suspension System Seismic Brace 2641 EA 6.77 $17,886

Acoustical Tiles 11159 SF 1.90 $21,173

Detention Ceiling 451 SF 2.68 $1,211

Moisture resistant wall board 1327 SF 0.90 $1,192

0.00 $0

Subtotal Finishes $309,944

0.00 $0
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

Phase I - Construction Breakdown

CSI Description Qty Unit Unit Rate Total

10000 Specialties 0.00 $0

0.00 $0

C1030 Fittings 0.00 $0

Interior Signage 45 EA 108.14 $4,866

Building Directional Signage 1 AL 6521.77 $6,522

15 lockers men / 5 lockers women 19 EA 290.23 $5,514

Locker room benches 6 EA 276.28 $1,658

HCDP Grab Bars 10 EA 107.94 $1,079

Seat Protectors 16 EA 192.81 $3,085

Sanitary Disposal 8 EA 583.24 $4,666

Toilet Paper Dispenser 16 EA 50.47 $808

Soap Dispenser 10 EA 200.18 $2,002

Paper Towel Dispenser 6 EA 295.25 $1,772

Electric Hand Dryers 6 EA 1094.76 $6,569

Fabricated toilet partitions 16 EA 1688.81 $27,021

Shower Doors 4 EA 590.31 $2,361

Dry Erase Boards 3 EA 243.53 $731

Tack Boards 6 EA 465.70 $2,794

Cubical workstations 0 Excluded 0.00 $0

Wall Protection 1 AL 11402.18 $11,402

0.00 $0

D4030 Fire Protection Specialties $0

Fire Extinguishers 8 EA 125.53 $1,004

Fire Extinguisher Cabinets 5 EA 288.18 $1,441

0.00 $0

G2040  Site Development 0.00 $0

Flag Pole 50ft 3 EA 4121.40 $12,364

0.00 $0

Subtotal Specialties $97,658

0.00 $0

11000 Equipment 0.00 $0

0.00 $0

E1010 Commercial Equipment 0.00 $0

0.00 $0

E1020 Institutional Equipment 0.00 $0

Overhead Projector 1 EA 3966.30 $3,966

Recessed Ceiling Operable Screen 1 EA 2426.44 $2,426

Detention Equipment 1 EA 4168.29 $4,168

Pass Though Drawer 3 EA 3294.17 $9,882

Gun Lockers 1 AL 12000.00 $12,000

0.00 $0
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

Phase I - Construction Breakdown

CSI Description Qty Unit Unit Rate Total

E1030 Vehicular Equipment 0.00 $0

Parking Lot Security Gates (Allowance) 1 AL 20000.00 $20,000

0.00 $0

E1090 Other Equipment 0.00 $0

Refrigerator 1 EA 3256.91 $3,257

Microwave 1 EA 506.91 $507

Stove 1 EA 3556.91 $3,557

Range Hood 1 EA 1556.91 $1,557

0.00 $0

Subtotal Equipment $61,321

0.00 $0

12000 Furnishings 0.00 $0

0.00 $0

C3020 Floor Finishes 0.00 $0

Public - Walk off Mat 152 SF 46.94 $7,135

0.00 $0

E2010 Fixed Furnishings 0.00 $0

Detention Seating 2 EA 1016.02 $2,032

Blinds and Window Treatment excluded 0.00 $0

Reception Built-In Desk/Counter 66 LF 379.04 $25,021

Break room & Copy Cabinets 112 LF 279.04 $31,362

0.00 $0

E2020 Movable Furnishings 0.00 $0

Excluded 0.00 $0

0.00 $0

Subtotal Furnishings $65,550

0.00 $0

13000 Special Construction 0.00 $0

0.00 $0

F1040 Special Facilities 0.00 $0

K-9 Kennel 1 AL 12290.22 $12,290

Found Dog Kennels 1 EA 4790.22 $4,790

0.00 $0

E1090 Other Equipment 0.00 $0

Evidence built-in cooler 1 AL 9077.26 $9,077

0.00 $0

Subtotal Special Construction $26,158

0.00 $0

14000 Conveying Equipment 0.00 $0

0.00 $0

Subtotal Conveying Equipment0.00 $0

0.00 $0

JLD Construction Consulting  -  JLDllc.com 
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

Phase I - Construction Breakdown

CSI Description Qty Unit Unit Rate Total

21000 Fire Suppression 0.00 $0

0.00 $0

D4010 Sprinklers 0.00 $0

Wet-Pipe Sprinkler System 15790 SF 3.94 $62,152

Detention Fire Sprinkler heads 6 EA 223.63 $1,342

4" Dbl Check Valve 1 EA 1625.07 $1,625

0.00 $0

D4020 Standpipes 0.00 $0

2 1/2" Standpipe 15 LF 35.31 $530

0.00 $0

D4090 Other Fire Protection Systems 0.00 $0

0.00 $0

G3010  Water Supply 0.00 $0

Facility Fire Hydrant 1 EA 1417.17 $1,417

FDC Building Connection 1 EA 242.26 $242

0.00 $0

Subtotal Fire Suppression $67,308

0.00 $0

22000 Plumbing 0.00 $0

0.00 $0

D2010 Plumbing Fixtures 0.00 $0

Water Closet 14 EA 1525.87 $21,362

Urinal 4 EA 945.84 $3,783

Lavatory 12 EA 615.54 $7,386

Lavatory Wall Hung 1 EA 659.44 $659

Break room Sink 1 EA 537.86 $538

Shower valves 5 EA 2955.02 $14,775

Drinking Fountain 1 EA 1722.48 $1,722

Detention Water Closet & Sink 2 EA 6731.78 $13,464

Hose Bib and lock box 5 EA 123.63 $618

0.00 $0

D2020 Domestic Water Distribution 0.00 $0

Cold water distribution 1" 700 LF 27.28 $19,096

Cold water distribution 2" 392 LF 55.53 $21,766

Hot water distribution 1" 700 LF 27.28 $19,096

Hot water distribution 2" 392 LF 55.53 $21,766

Plumbing pipe insulation 1" 1400 LF 6.58 $9,212

Plumbing pipe insulation 2" 784 LF 7.36 $5,771

Valve & Fitting allowance 1 LS 20000.00 $20,000

Gas Water Heater 250MBH 1 EA 10290.72 $10,291

Water Heater Flue 15 VLF 29.00 $435

0.00 $0

JLD Construction Consulting  -  JLDllc.com 
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

Phase I - Construction Breakdown

CSI Description Qty Unit Unit Rate Total

D2030 Sanitary Waste 0.00 $0

4" Sanitary waste 150 LF 40.49 $6,074

6" sanitary waste 340 LF 55.52 $18,876

4" vent piping 350 LF 40.49 $14,172

Floor Drain 12 EA 647.55 $7,771

0.00 $0

D2040 Rain Water Drainage 0.00 $0

Roof Drain 3 EA 227.70 $683

Overflow Drain 3 EA 227.70 $683

Rainwater leaders 60 LF 162.26 $9,736

6" storm water pipe 260 LF 55.52 $14,435

8" storm water overflow pipe 260 LF 87.51 $22,754

Facility storm water insulation 6" 260 LF 17.10 $4,446

Facility storm water insulation 8" 260 LF 21.23 $5,520

0.00 $0

D2090 Other Plumbing Systems 0.00 $0

0.00 $0

Subtotal Plumbing 0.00 $296,892

0.00 $0

23000 Heating and Air Conditioning 0.00 $0

0.00 $0

B3020 Roof Openings 0.00 $0

Mechanical roof curb allowance 1 AL 6500.00 $6,500

0.00 $0

D3010 Energy Supply 0.00 $0

Natural Gas Pipe - Allowance 1 AL 12000.00 $12,000

0.00 $0

D3040 Distribution Systems 0.00 $0

Ductwork 34x18 22ga 8311 Lb. 5.95 $49,453

Duct Liner 34x18 1" 3lb 5911 SF 7.21 $42,604

Flexible Duct 8" dia 759 LF 9.36 $7,107

Insulation Plenum rated 5911 SF 5.74 $33,923

VAV boxes 1 AL 10543.01 $10,543

Fire Dampers 10 EA 113.92 $1,139

Ceiling Diffusers 24 x24 50 EA 292.08 $14,604

0.00 $0

D3050 Terminal & Package Units 0.00 $0

55 ton cooling / 300 MBH 1 AL 37672.06 $37,672

Rooftop MAU 1 AL 15014.13 $15,014

0.00 $0

JLD Construction Consulting  -  JLDllc.com 
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

Phase I - Construction Breakdown

CSI Description Qty Unit Unit Rate Total

D3060 Controls & Instrumentation 0.00 $0

HVAC system controls 1 AL 45000.00 $45,000

0.00 $0

D3070 Systems Testing & Balancing 0.00 $0

Testing balance HVAC 1 AL 18000.00 $18,000

0.00 $0

D3090 Other HVAC Systems & Equipment 0.00 $0

Exhaust Fan 300CFM 10 EA 516.18 $5,162

0.00 $0

Subtotal Heating and Air Conditioning $298,722

0.00 $0

26000 Electrical 0.00 $0

0.00 $0

D5010 Electrical Service & Distribution 0.00 $0

Normal Power Main Switchboard 120/208V 1 EA 13397.40 $13,397

Normal Power Panel 120/208V 2 EA 3854.96 $7,710

Normal Power Transformer 277/480V 1 EA 28821.29 $28,821

Normal Power Main Switchboard 277/408V 1 EA 16409.45 $16,409

Normal Power Panel 277/480V 2 EA 7069.21 $14,138

Grounding to foundation mat 1 LS 5000.00 $5,000

Conduit and wiring 1 AL 36000.00 $36,000

0.00 $0

D5020 Lighting and Branch Wiring 0.00 $0

Suspended Ceiling Fixtures 70 EA 182.60 $12,782

Shower light fixtures 6 EA 261.51 $1,569

Lobby Light fixtures 6 EA 388.68 $2,332

Normal Power Distribution 277/480V 1 AL 54000.00 $54,000

Detention Lighting 3 EA 498.68 $1,496

0.00 $0

D5090 Other Electrical Systems 0.00 $0

Emergency Power Generator 1 AL 50546.86 $50,547

ATS Switch 1 AL 4243.39 $4,243

Emergency Power Lighting Included. 0.00 $0

Emergency Power conduit and wire Included. 0.00 $0

Emergency Power Panels 2 EA 16409.45 $32,819

Uninterruptible Power Supply 1 AL 18500.00 $18,500

0.00 $0

JLD Construction Consulting  -  JLDllc.com 
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

Phase I - Construction Breakdown

CSI Description Qty Unit Unit Rate Total

G4020  Site Lighting 0.00 $0

Parking Lot Lighting 11 EA 2136.64 $23,503

Parking Lot Light Poles 30ft 11 EA 2437.34 $26,811

Landscape Lighting 1 AL 4743.39 $4,743

Exterior building wall packs 10 EA 291.51 $2,915

0.00 $0

Subtotal Electrical $357,737

0.00 $0

27000 Communications 0.00 $0

0.00 $0

D5030 Communications & Security 0.00 $0

Public Address 1 AL 3000.00 $3,000

Telephone System 1 AL 10000.00 $10,000

Television System 1 AL 6500.00 $6,500

Data Communications System 1 AL 25000.00 $25,000

0.00 $0

Subtotal Communications $44,500

0.00 $0

28000 Electronic Safety and Security 0.00 $0

0.00 $0

Exit Sign 7 EA 336.81 $2,358

Video Surveillance 1 AL 16486.77 $16,487

Security Alarm 1 AL 42433.86 $42,434

Fire Alarm 1 AL 18125.00 $18,125

Gas Detection 1 AL 6500.00 $6,500

0.00 $0

Subtotal Electronic Safety and Security $85,903

0.00 $0

31000 Earthwork 0.00 $0

0.00 $0

G1010  Site Clearing 0.00 $0

Site clearing 2 Ac 5019.26 $10,039

Top soil strip/Haul 2 Ac 821.61 $1,643

Developed Site Area 1.75 Ac 0.00 $0

0.00 $0

G1030  Site Earthwork 0.00 $0

Rough Grading 1 LS 8296.19 $8,296

Erosion Control 1100 LF 1.67 $1,842

Fine Grading 1 LS 1508.55 $1,509

0.00 $0

Subtotal Earthwork $23,328

0.00 $0

JLD Construction Consulting  -  JLDllc.com 
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June 5th, 2015 - Rev 0

Phase I - Construction Breakdown

CSI Description Qty Unit Unit Rate Total

32000 Exterior Improvements 0.00 $0

0.00 $0

A1030  Slab on Grade 0.00 $0

6" SOG Subgrade 14320 SF 1.08 $15,532

2" Sand under slab on grade 14322 SF 0.74 $10,537

0.00 $0

G2010  Roadways 0.00 $0

Driveway/Garbage/entrance Concrete 404 SY 46.54 $18,782

Opt - Concrete Driveway 89 SY 46.54 $4,119

Full Lot Perimeter to Roadway Curb & Gutter 549 LF 26.27 $14,418

Site Bases & sub bases 4429 SF 2.18 $9,637

0.00 $0

G2020  Parking Lots 0.00 $0

Site Bases & sub bases 25006 SF 0.91 $22,790

A/C Pavement 25007 SF 3.78 $94,641

18in Standard Curb 1727 FT 13.49 $23,283

HCDP - Signs & site markings 3 EA 42.26 $127

Site signs allowance 1 AL 500.00 $500

Painted Lines - Thermoplastic 4" wide 853 LF 0.57 $484

0.00 $0

G2030  Pedestrian Paving 0.00 $0

Sidewalk Base 4442 SF 0.35 $1,546

Sidewalk forming 4442 SF 0.82 $3,650

Sidewalk Concrete Placement 4442 SF 4.50 $19,990

Staff Patio Brick pavers 423 SF 12.71 $5,373

Public Plaza 860 SF 6.64 $5,710

0.00 $0

G2040  Site Development 0.00 $0

Chain Link Fence 726 LF 39.32 $28,535

Chain Link Vehicle Gate 2 AL 6500.00 $13,000

Patio Screen wall 59 LF 5.85 $346

Flag Pole Foundation 3 EA 2660.87 $7,983

0.00 $0

G2050  Landscaping 0.00 $0

Seeding & Planting 18853 SF 0.84 $15,832

Irrigation System 18853 SF 1.24 $23,373

0.00 $0

JLD Construction Consulting  -  JLDllc.com 
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

Phase I - Construction Breakdown

CSI Description Qty Unit Unit Rate Total

G4020  Site Lighting 0.00 $0

Parking Lot Light bases 11 EA 1477.62 $16,254

0.00 $0

Covered Parking 3359 SQ FT 0.00 $0

0.00 $0

Subtotal Exterior Improvements $356,441

0.00 $0

33000 Utilities 0.00 $0

0.00 $0

G3010  Water Supply 0.00 $0

Potable Water Distribution 200 LF 24.44 $4,888

Potable Water excavation & backfill 405 CY 5.58 $2,263

Water Vault 1 EA 650.00 $650

Double check valve 1 EA 4534.53 $4,535

Fire protection valve by pass 1 EA 150.83 $151

Fire protection site water lines 180 LF 24.44 $4,399

0.00 $0

G3020  Sanitary Sewer 0.00 $0

Sanitary pipe 150 LF 18.22 $2,733

Sanitary pipe excavation & backfill 284 CY 6.41 $1,824

Sanitary clean out 2 EA 249.36 $499

0.00 $0

G3030  Storm Sewer 0.00 $0

Storm Sewer Pipe 910 LF 39.36 $35,821

Storm Sewer excavation & backfill 1941 CY 5.58 $10,840

Retention Pond Savings -1 AL 8500.00 -$8,500

Catch basin 3 EA 360.06 $1,080

Utility area drains 3 EA 236.91 $711

Utility oil and grease separator 1 EA 1906.91 $1,907

0.00 $0

G3060  Fuel Distribution 0.00 $0

Site Gas Pipe by Vendor Excluded 0.00 $0

Gas Meter Connection 1 EA 231.78 $232

0.00 $0
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Phase I - Construction Breakdown

CSI Description Qty Unit Unit Rate Total

G4010  Electrical Distribution 0.00 $0

Underground site conduit 200 LF 20.70 $4,140

Concrete conduit cover 200 LF 11.72 $2,343

Excavation & Backfill 190 CY 6.41 $1,216

Site Transformer  - 277/480 by vendor Excluded 0.00 $0

0.00 $0

G4030  Site Communications & Safety 0.00 $0

Site Telephone - Vendor Excluded 0.00 $0

Site cable television - by vendor Excluded 0.00 $0

Site Data/Fiber - by vendor Excluded 0.00 $0

0.00 $0

Subtotal Utilities 0.00 $71,730

0.00 $0

0.00 $0

0.00 $0

0.00 $0

End of Estimate
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City of Hubbard

City Hall, Police & Public Works

June 5th, 2015 - Rev 0

Item Definitions Item Definitions

ADA American Disabilities Act RI Rough In

AG Above Grade SF Square Feet

Agg Aggregate Sgl Single

AL Allowance SOG Slab on Grade

Alum Aluminum SQ 100 Square Feet

BG Below Grade SQ FT Square Feet

CDX Exterior grade plywood USF Useable Square Feet

CFCI Contractor Furnished & Installed w/ with

CL Class W/C Water Closet

Clg Ceiling WD Wood

Conc Concrete Wdo Window

Dbl Double YD Yard

Demo Demolition RRI Remove, Refinish, Reinstall

DI Ductile Iron R&R Remove and Reinstall

Dia Diameter AFU risk-Allowance For Unknown

EA Each AFC risk-Allowance For Change

Ext Exterior

FD Floor Drain

FDC Fire Department Connection

Flr Floor

ga Gauge

GWB Gypsum Wall Board

H/C Hot/Cold

HM Hollow Metal

HVAC Heating Ventilation & Air Conditioning

INT Interior

IT Information Technology

JT Joint

LB Load Bearing

LT Light

LVL Level

Mech Mechanical

Misc. Miscellaneous

Mtl Metal

NIC Not In Contract

NLD Non-Loaded

NR Not Rated

O/C On Center

OWJ Open Web Joist

Oz Ounce

P-Lam Plastic Laminate

Abbreviations & Definitions
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- MONTHLY REPORT –  
 
DATE: August 11, 2015 
TO:  City Council  
FROM: Public Works Department  
 
 
ITEM #1 Marion County recently entered into an Agreement with Blackline, Inc. for 
slurry work in the County (see attached).  The County received a favorable price for their 
slurry work - $1.68/sq. yd.  The City has the opportunity to “piggy-back” on Marion 
County’s contract for slurry work recommended in the City’s 2013 Pavement 
Management Program Report.  Please see the attached spreadsheet for additional 
details about specific street sections.   The cost for this project will be approximately, 
$13,873.44 (actual quantities may vary). 
 
On the Consent Agenda is Staff’s request for Council authorization to submit a Purchase 
Order for Blackline, Inc. to complete the slurry work per their proposal dated July 29, 
2015 (see attached).   
 
 
ITEM #2 Discussion Item:  Staff requests Council direction regarding a request from 
Matt Kennedy regarding the possibility of entering into an Agreement to mow the 
property on the corner of 3rd and “D” Streets.  Please also see the attached State Ethics 
Commission’s letter. 
 
   
  
PENDING Grant Applications: 
 

1. Multimodal Transportation Program:  OR99E: “D” Street to North City Limits 
Center Turn Lane and OR99E/”A” Street Intersection Crosswalk project – 
PENDING 

 

The Public Works Department completed 16 requests for locates for the month of 
July. 





































































CITY OF HUBBARD 
CITY COUNCIL MEETING MINUTES 
JULY 14, 2015 
 
CALL TO ORDER:  The Hubbard City Council meeting was called to order by Mayor Jim 
Yonally at 7:00 p.m. at the Hubbard City Hall, 3720 2nd St., Hubbard. 
 
FLAG SALUTE:  Mayor Jim Yonally led the group in reciting the Pledge of Allegiance. 
 
City Council Present:   Shannon Schmidt, Jim Yonally, Barbara Ruiz. 
Excused Absence:  Angie Wheatcroft, Matt Kennedy. 
 
Staff Present:  Director of Administration/City Recorder Vickie Nogle, MMC; Police Chief 
Dave Dryden; Public Works Superintendent Jaime Estrada; Senior Accounting Specialist Kari 
Kurtz; City Planner Joseph Shearer; Administrative Assistant Lucy Astorga. 
 
UPDATE REGARDING COMPREHENSIVE PLAN.  City Planner Joseph Shearer reported 
there is a conflict between zoning and the comprehensive plan.  He said the comprehensive plan 
was amended in the late 1990’s, changing the designation of the “commercial center” between 
“A” and “G” streets and Highway 99E and 3rd Street from Residential to Commercial, but the 
zoning was never updated to reflect that change. Consequently, much of the commercial center 
still has residential zoning, and the full range of commercial uses is not permitted. If the City 
leaves it as-is, it would require property owners to go through the re-zoning process for each 
individual property. J. Shearer said there are three options the City can take: First, leave current 
zone of Residential Commercial as-is, and if a property owner wants to rezone to Commercial 
zone, they go through the rezoning process; Second, the City initiates a rezone from Residential 
Commercial to Commercial. The existing dwellings become legal, non-conforming buildings, 
but can be replaced with limitations.  The process for the second option would cost 
approximately $2,000-3,000, with a timeline of 2-4 months. Marion County may have some 
grant money available to help with the cost; The Third option would entail a full update to the 
comprehensive plan.  The Department of Land Conservation and Development (DLCD) may 
have some technical assistant grant funds available, though it is fairly competitive.  This option 
would cost approximately $15,000-30,000, with a timeline of 9-12 months.  
 
Mayor Jim Yonally asked what would happen if a property with a dwelling on it is rezoned to 
Commercial, then a fire destroys the house. Would they be able to rebuild the house? 
 
J. Shearer replied that they can rebuild the house, and it doesn’t have to be the same footprint, 
but they cannot increase the non-conformity of the property. 
 
J. Yonally asked if the zone changed to Commercial, would it change the buildable lands 
inventory. 
 
J. Shearer responded according to the last buildable lands inventory, done in 2007/2008, the 
Residential Commercial zone on Third Street was treated as Residential.  He said at some point 
the buildable lands inventory will need to be updated, but not necessarily right now.  
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J. Yonally asked what the difference is between businesses allowed in Residential Commercial 
and Commercial zones. 
 
J. Shearer said Residential Commercial allows offices, small retail, restaurants, etc.  He added 
that cities similar to Hubbard are trending towards small wineries/breweries, and small-scale, 
“craft” manufacturing or processing businesses that also want retail store frontage.  He said those 
currently aren’t allowed in Hubbard’s Residential Commercial zone.  J. Shearer said if the City 
chooses to change the zoning, potential grant funding applications are due by the end of August. 
 
J. Yonally said he is leaning towards option two, the legislative rezoning, but if the money is 
available for option three’s comprehensive plan update, that would be preferred. 
 
City Recorder Vickie Nogle asked if any City-matching funds would be required for the grant 
funds. 
 
J. Shearer responded he didn’t know, but typically, a request is looked upon more favorably if 
applicant matches funds.  He added there would probably be enough time to apply for grants if a 
decision is made at the August Council meeting.  
 
ORDINANCE NO. 344-2015.  AN ORDINANCE AMENDING THE HUBBARD 
MUNICIPAL CODE SECTIONS 13.14.010, QUALIFIED PERSONS, AND 13.14.060, 
UTILITY RATE REDUCTION.  MSA/City Councilor Barbara Ruiz/City Councilor Shannon 
Schmidt made a motion to read Ordinance No. 344-2015 by title only for the first reading.  City 
Councilor Barbara Ruiz, City Councilor Shannon Schmidt, and Mayor Yonally were all in favor. 
City Councilor Matt Kennedy, and City Council Angie Wheatcroft were not present. Motion 
carried unanimously. 
 
Mayor Yonally read Ordinance No. 344-2015 by title only for the first reading. 
 
MSA/City Councilor Barbara Ruiz/City Councilor Shannon Schmidt made a motion to read 
Ordinance No. 344-2015 by title only for the second reading.  City Councilor Barbara Ruiz, City 
Councilor Shannon Schmidt, and Mayor Yonally were all in favor.  City Councilor Matt 
Kennedy, and City Council Angie Wheatcroft were not present.  Motion carried unanimously. 
 
Mayor Yonally read Ordinance No. 344-2015 by title only for the second reading. 
 
MSA/City Councilor Barbara Ruiz/City Councilor Shannon Schmidt made a motion to adopt 
Ordinance No. 344-2015.  City Councilor Barbara Ruiz, City Councilor Shannon Schmidt, and 
Mayor Yonally were all in favor.  City Councilor Matt Kennedy, and City Council Angie 
Wheatcroft were not present.  Motion carried unanimously. 
 
COMMUNITY REPORTS.  There were none. 
 
APPEARANCE OF INTERESTED CITIZENS.  There were none. 
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MAYOR’S PRESENTATIONS, AND/OR COUNCIL’S PRESENTATIONS.  Mayor Jim 
Yonally read a thank you note for the Police Department.  He then passed out a couple notes 
from citizens regarding utility bills.  He suggested the Council look into reducing or removing 
the general service fee from the utility bill, now that tax revenues are back up. 
 
STAFF REPORTS. 
ADMINISTRATIVE DEPARTMENT – Director of Administration/City Recorder V. 
Nogle, MMC.  Director of Administration/City Recorder Vickie Nogle and Senior Accounting 
specialist Kari Kurtz said they had nothing to add to their reports. 
 
POLICE DEPARTMENT – Police Chief Dave Dryden.  Police Chief Dave Dryden reported a 
modified statistics sheet was handed out at the beginning of the meeting, and is different than the 
one received in the council packets. The Citation numbers were transposed with the Written 
Warnings figures 
 
Mayor Jim Yonally asked if any outside agencies would be helping with the Hop Festival this 
year. 
 
D. Dryden responded that he believes the current officers will be able to handle the day’s events. 
 
PUBLIC WORKS DEPARTMENT – Public Works Superintendent Jaime Estrada.  Public 
Works Superintendent Jaime Estrada corrected the date of the Hop Festival on his report, and 
informed the Council the City’s grant application for Rivenes Park restrooms was denied.  J. 
Estrada said he received a letter from City Councilor Matt Kennedy requesting an agreement to 
mow his property on Third Street, between the street and the railroad tracks.  J. Estrada said he 
sent the request to the City Attorney, and they suggested checking with the Ethics Commission.  
He added the same issue had come up a year ago and the City Council said an agreement could 
be drafted for review, but they didn’t stipulate who would cover the legal costs for the 
agreement. 
 
City Councilor Barbara Ruiz said her concern is that others will want a mowing agreement. 
 
Mayor Jim Yonally wondered if the property owner should cover the City’s legal costs, since 
they’re requesting the agreement. 
 
The Consensus of the Council was to have J. Estrada contact City Councilor Matt Kennedy and 
continue discussion on the topic later. 
 
CONSENT AGENDA. 
 
A. APPROVAL OF JUNE 9, 2015, CITY COUNCIL MEETING MINUTES. 
 
B. RESOLUTION NO. 597-2015.  A RESOLUTION FOR THE 2015 SPECIAL CITY 

ALLOTMENT FOR IMPROVEMENTS ON “G” STREET BETWEEN PACIFIC 
HIGHWAY 99E AND 2ND STREET.  (Refer to Public Works report) 
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C. ACCEPT THE ENGAGEMENT LETTER FROM GROVE, MUELLER & 
SWANK, P.C. FOR AUDIT SERVICES YEAR ENDING JUNE 30, 2015.  

 
MSA/City Councilor Barbara Ruiz/City Councilor Shannon Schmidt moved to approve the 
Consent Agenda as presented.  City Councilor Shannon Schmidt, City Councilor Barbara Ruiz, 
and Mayor Jim Yonally were in favor.  Motion passed. 
 
APPROVAL OF THE JUNE 2015 BANK RECONCILIATION REPORTS.  Approval of 
the report was tabled until the next meeting due to lack of a quorum.  
 
OTHER CITY BUSINESS.  There was none. 
 
ADJOURNMENT - (NEXT REGULAR CITY COUNCIL MEETING IS TUESDAY, 
AUGUST 11, 2015, AT 7:00 P.M.)  MSA/City Councilor Barbara Ruiz/City Councilor Shannon 
Schmidt moved to adjourn the meeting.  City Councilor Shannon Schmidt, City Councilor 
Barbara Ruiz, and Mayor Jim Yonally were in favor.  City Councilor Matt Kennedy, and City 
Council Angie Wheatcroft were not present.  Motion passed.  Meeting adjourned at 7:33 p.m. 
 
 
        
Mayor Jim Yonally 
 
ATTEST: 
 
             
Vickie L. Nogle, MMC,     Lucy T. Astorga, Administrative Assistant 
Director of Administration/City Recorder  Recording & Transcribing 
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