
 MEETING NOTICE FOR THE 
 CITY OF HUBBARD 
 
TUESDAY JULY 12, 2022 
............................................................................................................................................................ 
CITY COUNCIL: ROSTOCIL, AUDRITSH, PRINSLOW, THOMAS, YONALLY 
............................................................................................................................................................ 
The Hubbard City Council will meet for a regular City Council meeting.  Council and Staff 

will meet at the Hubbard City Hall.  Members of the public may attend/view the meeting 
via telephone, electronic device, and YouTube.  Should you wish to speak at the meeting, 

you may sign up by completing the form on the City’s webpage or calling City Hall 48 
hours prior to the meeting. (Comments may be limited at the Mayor’s discretion.) 

https://www.cityofhubbard.org/bc/webform/sign-if-you-want-speak-meeting) 
 
See the below choices to Join the Zoom Meeting: 
https://us02web.zoom.us/j/85436001273?pwd=ZEpqQU1DcGs3ZTZWSXZPSk1oRFcxQT09 
Meeting ID: 854 3600 1273 
Passcode: 011016 
One tap mobile 
+14086380968,,85436001273#,,,,*011016# US (San Jose)  
+16694449171,,85436001273#,,,,*011016# US 
 
Dial by your location 
        +1 408 638 0968 US (San Jose) 
        +1 669 444 9171 US 
        +1 669 900 6833 US (San Jose) 
        +1 253 215 8782 US (Tacoma) 
        +1 346 248 7799 US (Houston) 
        +1 646 931 3860 US 
        +1 301 715 8592 US (Washington DC) 
        +1 312 626 6799 US (Chicago) 
        +1 646 876 9923 US (New York) 
Meeting ID: 854 3600 1273 
Passcode: 011016 
Find your local number: https://us02web.zoom.us/u/kX1i62kij 
 
Live streaming: https://www.cityofhubbard.org/livestream   
Agenda / Packet is located at the following link: https://www.cityofhubbard.org/meetings 
 

*****ACCESSIBILITY NOTICE****** 
Please contact the Director of Administration/City Recorder prior to the scheduled meeting 
if you need assistance accessing this electronic meeting at the following: 
vlnogle@cityofhubbard.org; Phone No. 503.981.9633; or Hubbard City Hall, 3720 2nd St., 
Hubbard OR 97032.  TTY users please call Oregon Telecommunications Relay Service at 1-
800-735-2900. 

 
Agendas are posted at City Hall and on the City’s website at www.cityofhubbard.org. You 
may schedule Agenda items by contacting the Director of Administration/City Recorder 
Vickie Nogle at 503-981-9633. (TTY / Voice 1-800-735-2900) 
 
SEE ATTACHED AGENDA   Posted 7/7/2022, 4:00 p.m. 

Vickie L. Nogle, MMC 
Director of Administration/City Recorder 

https://www.cityofhubbard.org/bc/webform/sign-if-you-want-speak-meeting
https://us02web.zoom.us/j/85436001273?pwd=ZEpqQU1DcGs3ZTZWSXZPSk1oRFcxQT09
https://us02web.zoom.us/u/kX1i62kij
https://www.cityofhubbard.org/livestream
https://www.cityofhubbard.org/meetings
mailto:vlnogle@cityofhubbard.org
http://www.cityofhubbard.org/
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HUBBARD CITY COUNCIL MEETING AGENDA 
CITY HALL: (503)981-9633 

 
JULY 12, 2022 – 7:00 PM 

LOCATION:  City Council and Staff will meet at the 
 HUBBARD CITY HALL (3720 2ND STREET) 

 
 (MEMBERS OF THE PUBLIC MAY CALL OR LOG IN WITH AN ELECTRONIC 

DEVICE -Refer to Cover Sheet for details) 
 

MEETING Notice:  Members of the public may attend/view via telephone, electronic 
device, YouTube.  This is to enable interested citizens to listen to the meeting.  All public 
comment is suspended during this meeting due to platform restrictions.  Should you wish 
to speak at the meeting, you may sign up by completing the form on the City’s webpage 
or calling City Hall 48 hours prior to the meeting. (Comments may be limited at the Mayor’s 
discretion.) 

https://www.cityofhubbard.org/bc/webform/sign-if-you-want-speak-meeting 
 

1) CALL TO ORDER. 
A) Flag Salute. 

 
2) COUNCIL RECESS OPEN PUBLIC MEETING AND CONVENE CLOSED 

EXECUTIVE SESSION TO CONDUCT DELIBERATIONS WITH PERSONS 
DESIGNATED BY THE GOVERNING BODY TO CARRY ON LABOR 
NEGOTIATIONS PURSUANT TO ORS 192.660(2)(d).  PURSUANT TO ORS 
192.660(4) COUNCIL SPECIFICALLY REQUEST THAT MEMBERS OF THE 
MEDIA AND OTHER ATTENDEES NOT DISCLOSE MATTERS DISCUSSED IN 
THE EXECUTIVE SESSION. 
 

3) COUNCIL CLOSE EXECUTIVE (CLOSED) SESSION AND RECONVENE PUBLIC 
(OPEN) MEETING. 
 

4) AWARD PRESENTATION – Police Chief David Rash. 
 

5) HUBBARD HOP FESTIVAL INC. DONATION REQUEST – Joseph Steininger. 
 

6) APPEARANCE OF INTERESTED CITIZENS. 
(Should you wish to speak at the meeting, you may sign up by completing the form on the 
City’s webpage or calling City Hall 48 hours prior to the meeting. Comments may be limited at 
the Mayor’s discretion.) 
https://www.cityofhubbard.org/bc/webform/sign-if-you-want-speak-meeting) 
 

7) MAYOR’S AND/OR COUNCIL’S PRESENTATIONS. 
 
 
 

https://www.cityofhubbard.org/bc/webform/sign-if-you-want-speak-meeting
https://www.cityofhubbard.org/bc/webform/sign-if-you-want-speak-meeting
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8) STAFF REPORTS. 
A) Police Department–Police Chief Dave Rash. 
B) Hubbard Fire District – Interim Fire Chief Michael Kahrmann. 
C) Administrative Department–Director of Admin/Recorder Vickie Nogle. 
D) Public Works Department–Public Works Superintendent Mike Krebs. 

 
9) CONSENT AGENDA. 

(Matters listed within the Consent Agenda have been distributed to each member of the Hubbard City Council 
for reading and study, are considered to be routine, and will be enacted by one motion of the Council with no 
separate discussion. If separate discussion is desired, that item may be removed from the Consent Agenda at the 
beginning of the meeting and placed on the Regular Agenda by request.) 

 
A) Approval of the June 2022 Check Register Report. 

 
B) Approval of the Collective Bargaining Agreement between the City of Hubbard and 

Hubbard Police Officer Association 2021-2024 (City of Hubbard Contract No. 0002), 
and authorize the Mayor to sign. 
 

C) Resolution No. 716-2022.  A Resolution repealing Resolution No. 469-2008 and 
adopting a Sidewalk Program. (Refer to Public Works Administrative Manager Report) 
 

D) Resolution No. 733-2022.  A Resolution extending the City of Hubbard’s Workers’ 
Compensation coverage to volunteers of the City of Hubbard, and repealing 
Resolution No. 729-2022. 
 

E) Resolution No. 734-2022. A Resolution adopting a job description for the Public 
Works Office Assistant and repealing Resolution No. 657-2018.  (Refer to Public Works 
administrative Manager Report) 
 

F) Resolution No. 736-2022.  A Resolution authorizing an Intergovernmental Agreement 
between the Cities of Hubbard, Aurora, Silverton, Mt. Angel, Donald, Gervais, and 
Sheridan, and repealing Resolution No 642-2018. 
 

G)  Resolution No. 737-2022.  A Resolution for Compensation Ranges for Non-
Represented Employees and amending Represented Employees, and repealing 
Resolution No. 730-2022. 
 

H) Approval of the agreement between the Mid-Willamette Valley Council of 
Governments and the City of Hubbard for Land Use Planning Services July 1, 2022, 
through June 30, 2023, and authorizing the Mayor to sign. 
 

I) Approval to move Police Officer Mark Wai from probation, and from step A to B of 
the Hubbard Salary Schedule, effective August 1, 2022. 
 
 
 



Hubbard Council Agenda  July 12, 2022 
Page 3 of 3 
 

J) Approval of Oregon Texas Line-Brandon Jackson Park Use application for the 
Functional Fitness Camp (CrossFit) event on Saturday, September 2, 2022, at Rivenes 
Park, from 7:00 p.m. – 9:00 p.m. contingent upon receipt of the required insurance 
documentation.  (Refer to Public Works Administrative Manager report) 
 

K) Authorize the Public Works Administrative Manager, to use Docu-sign to sign the 
Marion County Subrecipient Agreement BO-4578-22, as required by Marion County 
Board of Directors. (Refer to Public Works administrative Manager Report) 
 

L) Authorize Public Works Superintendent Mike Krebs to assign the Marion County 
ARPA Water Systems Improvement Project to the Hubbard City Engineer Project 
Manager Matt Wadlington, Civil West Engineering Services, Inc. as allowed in the 
Personal Services Agreement. (Refer to Public Works administrative Manager Report) 
 

M) Approve the Contract for services between Grove, Mueller & Swank, P.C., and the 
City of Hubbard. 
 

N) Accept the engagement letter from Grove, Mueller & Swank, P.C. for audit services 
year ending June 30, 2022, and authorize the Mayor to sign. 
 

10) OTHER CITY BUSINESS. 
 

11) ADJOURNMENT. (Next regular scheduled City Council Meeting August 9, 2022, at 7:00 
p.m.) 

 
 

*****ACCESSABILITY NOTICE****** 
Please contact the Director of Administration/City Recorder, Hubbard City Hall, 3720 2nd 
St., Hubbard OR 97032 (Phone No. 503-981-9633) prior to the scheduled meeting time if 

you need assistance accessing this electronic meeting.  TCC users please call Oregon 
Telecommunications Relay Service at 1-800-735-2900. 

 







 3720 Second St.  P.O. Box 380  Hubbard, OR 97032  Phone: 503.981.8738  Fax: 503.981.8743  www.cityofhubbard.org 

 

Chief’s Report 
“Committed to our community” 

 
TO:  Mayor and City Council Members 
 
FROM: David J. Rash, Chief of Police 
 
DATE: June 30, 2022 
 
RE:  July 2022 Police Department Report 
 

The Success Of Teamwork 
“Coming together is a beginning; keeping together is progress; working together is 

success.” – Henry Ford 
 

• Notable Police Activity June 2022 
 

Officer Chris Davis received a life-saving award from the Washington 
County Sheriff’s Department that will be presented at the council meeting. 
 
Please refer to the monthly statistical report for a complete list of incidents 
we responded to. 
 

 
 

• Community Outreach 
 
 
National Night Out is on Tuesday, August 2, 2022 at 6:00 p.m.  Please 
contact Police Administrative Assistant Molly Schwarz if you would like 
to host an event.  mschwartz@cityofhubbard.org  or 503-981-8738 
 

 POLICE 
HUBBARD 

David J. Rash, Chief of Police 
 

mailto:mschwartz@cityofhubbard.org


 3720 Second St.  P.O. Box 380  Hubbard, OR 97032  Phone: 503.981.8738  Fax: 503.981.8743  www.cityofhubbard.org 

On October 7, we will be having Coffee With a Cop at Le Petite Bistro on 
National Coffee With a Cop Day.  Details will be provided as the date gets 
closer. 
 
 

• Training 
 
For the month of July: 
 
Officer Holliman is attending an advance Firearms Instructor Course July 
12-14. 
 
Officer Holliman is attending a rifle armorer’s course July 18 & 19. 
 
Officer Wai is attending an Active Threat/Shooter Instructor Course July 
21-23 
 
Officer Holliman is attending the Traffic Safety Conference in Bend July 29 
& 30th.  This training is funding by ODOT. 
 

 
 
**** Friendly reminder as we head into the Summer months to not leave your 
children or pets in vehicles during hot weather! 

 
 
 
 

Respectfully Submitted,  
 
David J. Rash, Chief of Police 
Hubbard Police Department         
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https://hubbardcity-my.sharepoint.com/personal/molinger_cityofhubbard_org/Documents/Documents/Master 
Files/COUNCIL/2022 07 12 Council Memo Pressure Regulator-Private Lateral Cost Estimate.docx 

INTER-OFFICE MEMORANDUM 
 

TO:  Mayor & City Council 
DATE: July 12, 2022 
FROM: Mike Krebs, P.W. Superintendent 
RE: Water System Improvements Project  
               Pressure  Regulators & Private  Lateral 

Replacement 
 
Late ra l Re place me nt: 
 

• Private  lateral replacement cost per foot is  estimated at $35.00, which includes 
required permits. 

 
Pre s sure  Re gula tors : 
 

1. ¾ Zurn, $149.95 
2. ¾ Watts, $221.95 
3. ¾ Apollo, $189.95 

 
Antic ipate d  Proble m:  
 
Meter se ts (shut-off valve , meter, tail piece  into residence , meter box) were  not 
designed to include  a pressure regulator. All services to use a regulator would need to 
be  modified at an additional cost. 
 
Solution Options  (In Orde r of P.W. Pre fe rence ): 
 

1. Contractor - Paid by Property Owner 
- City supplies the  regulator, property owner installs  
 

2. Contractor – Paid by City 
- City supplies the  regulator, hires and pays for a contractor to install 
 

3. P.W. Staff  
- City supplies the  regulator and installs  

 



Monthly Hubbard Public Works Dashboard 
Revised: 2022 07 01 

Project Summary Status: 
 

Status Project Phase Owner Projected 
Completion Status Summary 

 2021 Pacific Hwy 99E 
ADA Improvements 
Project 

Development ODOT 10/31/2022 ODOT has provided notice 
that the Hubbard phase of this 
project will begin the week of 
July 11, 2022.  

 2022 Replacement 
Backstop Installation 

Construction Mike 07/07/2022 P.W. team installing the week 
of July 5, 2022. 

 2021 Wastewater 
Facilities Plan 
Update 

Plan 
Development 

Mike 07/2022 Project intentionally delayed 
by Staff in order for the Plan 
to be developed and finalized 
in conjunction with the City’s 
NPDES Permit Renewal 
process (DEQ). Any new 
requirements mandated by 
DEQ in the NPDES permit will 
be incorporated into the Plan 
document. 

 
Status Key: 

On Track Project is on track and on schedule and no budget concerns 
Delayed Project is delayed or facing budget concerns 
At Risk Project is at risk to complete or have budgetary concerns 

 

  



Project Update Details  
Status Project Owner Scheduled 

Start 
Scheduled 

Finish 
Notes 

 Pacific Hwy 99E ADA 
Improvements Project 

ODOT Week of 
07/11/2022 

10/31/2022 Public Works Management 
available for questions.  

 

Project Description: ADA access improvements along Pacific Hwy. 99E within city limits. 

Project Funding: No city funds budgeted for this project. Staff time for project meetings and one sign 
relocation. 

Project Current Phase: Construction scheduled to begin the week of 07/11/2022. 

Summary of Current Projects Efforts: See above. This is the final project stage. 

Risks: 
Status Risk Check Point Status 
Open Traffic delays caused by 

incident/accident. Minimal 
risk. 

07-10/2022  Public Works will remain in contact with 
the Project Manager. 

Closed    
 

  



 

Status Project Owner Scheduled 
Start 

Scheduled 
Finish 

Notes 

 2022 Backstop Installation Mike 07/05/2022 07/08/2022  
 

Project Description: The Barendse family donated a replacement backstop for the north field of 
Barendse Park. Public Works will complete the installation. 

Project Funding: Donation; staff time. 

Project Current Phase: Construction 

Summary of Current Projects Efforts: Project team discussion to determine the most suitable work 
plan option.  Demolition of the old backstop and the install of the replacement backstop began on 
July 5, 2022 as scheduled. The project is on track for completion within the project timeline.  

Risks: 
Status Risk Check Point Status 
Open Safety hazards. 07/05/2022 Safety BMP’s are followed, no incidents to 

date.  
Closed    

 

  



Status Project Owner Scheduled 
Start 

Scheduled 
Finish 

Notes 

 2021 Wastewater Facilities 
Plan Update 

Mike 10/2021 07/2022  

 

Project Description: This project is an update of the City’s Wastewater Facilities Plan, meant to 
incorporate new requirements and facility needs.  

Project Funding: Project Cost $153,050; City funds allocated $133,050; Grant received $20,000 

Project Current Phase: Plan Development on hold as DEQ continues work to finalize the City’s 
updated NPDES permit.  

Summary of Current Projects Efforts: DEQ anticipates the applicant review version of the NPDES 
permit will be ready by the second week of July. 

Risks: 
Status Risk Check Point Status 
Open Project delays due to DEQ 

NPDES Permit Renewal Work 
07/2022 Plan development pending NPDES Permit 

Renewal final document completion. 
Closed    
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Check Issue Dates: 6/1/2022 - 6/30/2022 Jul 07, 2022  10:44AM

Check Number Check Issue Date Name Description Amount

11859 06/07/22 911 Supply Inc. Uniforms 1,559.00

11860 06/07/22 American Extermination Plus Extermination 112.00

11861 06/07/22 Beery Elsner & Hammond, LLP Legal Services 5,824.70

11862 06/07/22 Canby Rental & Equip, Inc Equipment Maint/Supplies 255.98

11863 06/07/22 Cascade Columbia Distribution SUPPLIES 413.00

11864 06/07/22 Caselle Inc Contracted Support 2,099.00

11865 06/07/22 Civil West Engineering Services Inc Engineering Services 375.00

11866 06/07/22 Coukoulis, Lori Municipal Court  Judicial Services 450.00

11867 06/07/22 DARK HORSE CONSTRUCTION LLC OPERATIONAL SUPPLIES 5,751.00

11868 06/07/22 DATAVISION Phone/Internet 802.09

11869 06/07/22 GW Hardware Center Supplies 332.94

11870 06/07/22 Hach Company Supplies 385.80

11871 06/07/22 Highway Fuel Co Rock 511.20

11872 06/07/22 JERRY VOSIKA SCHOOL EXICISE REV. REIMBURSEMENT 663.60

11873 06/07/22 John Deer Financial John Deer Financial 244.24

11874 06/07/22 Lakeside Industries Inc, LB#1086 Supplies 1,904.00

11875 06/07/22 Marion County Dept of Public Works Disposal 45.00

11876 06/07/22 Marion County Treasury Dept MUNI COURT PAYMNT MARCH 2022 723.10

11877 06/07/22 Multiverse Interpreting, Inc INTERPRETING SERVICE 190.00

11878 06/07/22 North Marion SD #15 Sch. Const. Excise Tax 2,027.52

11879 06/07/22 NW TECH SUPPORT SPLIT 600.00

11880 06/07/22 ODP Business Solution, LLC Office Supplies 17.76

11881 06/07/22 ODP Business Solution, LLC Office Supplies 184.67

11882 06/07/22 OGFOA Membership 120.00

11883 06/07/22 OHA Cashier ANNUAL WATER SYSTEM FEE 1,500.00

11884 06/07/22 One Call Concepts, Inc. REGULAR TICKETS 34.80

11885 06/07/22 Oregon Dept of Revenue COURT APRIL 2022 2,983.74

11886 06/07/22 PETROCARD, INC. FUEL 1,076.15

11887 06/07/22 PGE- Portland General Electric Utilities 7,716.59

11888 06/07/22 Profectus, INC. Janitorial Services 501.27

11889 06/07/22 Quality Control Services, Inc. On Site Service 535.00

11890 06/07/22 Republic Services Garbage Service 545.91

11891 06/07/22 The Pool and Spa House Inc POOL/SPA SUPPLIES 432.14

11892 06/07/22 TransUnion Risk Background Check Service 131.70

11893 06/07/22 Verizon Wireless Verizon 765.54

11894 06/07/22 Walmart-Capital One Supplies 19.01

11895 06/07/22 Waste Connections Shred Service 35.37

11896 06/07/22 Waterlab Corporation Testiing 787.50

11897 06/07/22 WEX Bank FUEL 3,212.50

11898 06/07/22 Wooddell, Sheba Bailiff Services 90.00

11899 06/27/22 911 Supply Inc. Uniforms 102.45

11900 06/27/22 Beery Elsner & Hammond, LLP Legal Services 4,034.76

11901 06/27/22 Canby Rental & Equip, Inc Equipment Maint/Supplies 415.15

11902 06/27/22 CIT Water 216.07

11903 06/27/22 CivicPlus, LLC Municiple Code 1,800.00

11904 06/27/22 Civil West Engineering Services Inc Engineering Services 42,749.41

11905 06/27/22 Dryden Electric, Inc. Electrical Work 1,820.00

11906 06/27/22 ELAN Corporate Payment Systems Credit card payment 1,657.76

11907 06/27/22 Ferguson Enterprises, LLC SUPPLIES 4,066.32

11908 06/27/22 Great Western Sweeping, Inc. Street Sweeping 2,496.55

11909 06/27/22 GW Hardware Center Supplies 110.38

11910 06/27/22 Hillyer's Mid City Ford Vehicle Maint Supplies 509.21

11911 06/27/22 Holliman, Steve Reimbursement 49.50

11912 06/27/22 Idexx Distribution Corp. Supplies 740.89

11913 06/27/22 Industrial Hearing Services Inc Hearing testing 550.00

11914 06/27/22 Kustom Kreations Uniforms 57.56

11915 06/27/22 Language Line Services Interpreter Services 39.00

11916 06/27/22 Long Bros. Bldg Supply BLDG MAINT/SUPPLIES 99.20

11917 06/27/22 Marion County Dept of Public Works Disposal 39.00
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Check Issue Dates: 6/1/2022 - 6/30/2022 Jul 07, 2022  10:44AM

Check Number Check Issue Date Name Description Amount

11918 06/27/22 Mid-Willamette Valley Land Use Services 2,227.50

11919 06/27/22 Net Assets Corporation Lien Search 96.00

11920 06/27/22 NW Natural Gas Utilities 454934-1 200.39

11921 06/27/22 NW TECH SUPPORT SPLIT 2,092.00

11922 06/27/22 ODP Business Solution, LLC Office Supplies 177.34

11923 06/27/22 OES Equipment Maintenance & Supply 48.63

11924 06/27/22 Pacific Office Automation Copier 597.10

11925 06/27/22 Pamplin Media Group Public Notice 389.60

11926 06/27/22 PGE- Portland General Electric Utilities 3,309.26

11927 06/27/22 Schwartz, Molly Reimbursement 170.00

11928 06/27/22 The Greg Prothman Company (Prothman) Recruitment Service 1,235.00

11929 06/27/22 Verizon Wireless Verizon 229.82

11930 06/27/22 Walmart-Capital One Supplies 34.73

11931 06/27/22 Walter E. Nelson Co Building Maint/Supplies 358.30

11932 06/27/22 Waterlab Corporation Testiing 360.00

11933 06/27/22 Wolfe Consulting, LLC Split 9,450.00

11934 06/27/22 Yes Graphics Printing Co. Inc. Prininting Services 309.00

11936 06/29/22 911 Supply Inc. Uniforms 162.00

11937 06/29/22 CANON FINANCIAL SERVICES, INC. COPIER-PW 100.40

11938 06/29/22 Dryden Electric, Inc. Electrical Work 8,500.00

11939 06/29/22 Idexx Distribution Corp. Supplies 376.96

11940 06/29/22 Kustom Kreations Uniforms 57.56

11941 06/29/22 Long Bros. Bldg Supply Supplies 51.00

11942 06/29/22 OES Equipment Maintenance & Supply 149.66

11943 06/29/22 T.H. DeArmond & Son Application of sludge 9,540.00

11944 06/29/22 Zwald Transport Inc. SLUDGE 8,179.84

Grand Totals: 155,914.12
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PREAMBLE 
 

This Agreement is entered into by the City of Hubbard, Oregon, hereinafter referred to as 
“City” and the Hubbard Police Officers Association, Oregon, hereinafter referred to as the 
“Association.” 
 
The purpose of this Agreement is to set forth those matters pertaining to rates of pay, hours 
of work, fringe benefits and other conditions of employment and the establishment of an 
equitable and peaceful procedure for the resolution of disputes. 

 
 

ARTICLE 1 –  RECOGNITION 
 

The City recognizes the Association as the exclusive representative for matters concerning 
direct and indirect monetary benefits, hours, vacations, sick leave, grievance procedures 
and other conditions of employment as described by the Public Employee Collective 
Bargaining Act (PECBA) for  all sworn regular full time (as defined by Department of 
Police Standards and training – DPSST) municipal police officers that conduct regular 
patrol duties within the City of Hubbard; the unit specifically excludes all temporary, 
confidential, casual, seasonal and supervisory (including the Chief of Police and sergeant 
positions) employees. 

 
 

ARTICLE 2 – MANAGEMENT RIGHTS 
 
Section 2.1 Management Rights 
 

It is recognized that an area of responsibility must be reserved to the City if City 
government is to effectively serve the public.  Except to the extent expressly abridged by a 
specific provision of this Agreement, it is recognized that the responsibilities of 
management are exclusively functions to be exercised by the City and are not subject to 
negotiation.  By way of illustration and not of limitation, the following are listed as such 
management functions: 

 
A. The determination of the governmental services to be rendered to the citizens of 

Hubbard. 
 
B. The determination of the City’s financial, budgetary, accounting and organization 

policies and procedures. 
 
C. The continuous overseeing of personnel policies, procedures and programs 

promulgated under any ordinance or administrative order of the Council 
establishing personnel rules and regulations not inconsistent with any other term of 
this Agreement. 

 
D. The management and direction of the work force including, but not limited to, the 

right to determine the methods, processes and manner of performing work; the 
determination of duties and qualifications of job classifications; the right to hire, 
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promote, transfer and retain employees; the right to discipline or discharge; the right 
to lay off for lack of work or funds; the right to abolish positions or reorganize the 
Department or divisions within the Department; the right to determine schedules of 
work; the right to purchase dispose and assign equipment or supplies; and the right 
to contract or subcontract any work. 

 
Section 2.2 Volunteer Utilization 
 

The City will continue to utilize volunteers.  Regarding any future changes to how the City 
uses volunteers, the City will follow ORS 243.716.  

 
Section 2.3 Subcontracting 
 

The City shall notify the Association, as soon as possible, of the possibility of the City 
subcontracting out work that is currently performed by members of the bargaining unit if 
required to do so by PECBA.  At the time the City gives the notice, the parties will engage 
in mid-term bargaining as provided by ORS 243.698. 

 
Section 2.4 Use of Reserves 
 

The City will not use paid reserves to fill shifts before offering the shift to a regular full-
time officer. 

 
 

ARTICLE 3 – ASSOCIATION RIGHTS 
 
Section 3.1 Association Activities 
 

Employees shall have the right to form, join and participate in the activities of employee 
organizations of their own choosing, for the purpose of representation on matters of 
employee relations.  Employees shall also have the right to refuse to join or participate in 
the activities of the Association.  No employee shall be interfered with, intimidated, 
restrained, coerced or discriminated against by the City or by any employee organization 
because of their exercise of their rights. 

 
Section 3.2 Non-Discrimination 
 

The provisions of this Agreement shall be applied equally to all employees in the 
bargaining unit without discrimination as to age, marital status, race, color, sex, creed, 
religion, national origin, union affiliation, disabled status, political affiliation or other 
protected status or protected activity in accordance with applicable law.  Nothing in this 
Section shall prohibit the City from establishing bona-fide occupational criteria. 

 
Section 3.3 Policy and Procedures 
 

When the City is contemplating changing mandatory subjects of bargaining, it shall provide 
the Association with drafts of the to-be-amended policies and procedures.  These to-be-
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amended policies and procedures shall be provided to the Association with at least fifteen 
(15) days’ advanced notice of the proposed change. 

 
Section 3.4 Negotiations 
 

The composition of the Association’s negotiation team shall be determined by the 
Association.  The date, time and place for negotiating sessions shall be established by 
mutual agreement between the parties.  

 
Section 3.5 Association Business 
 

Employees’ work performance shall not be interfered with due to Association business or 
Association activity. However, the City will allow one designated Association 
representative reasonable time to engage in the following Association activities during 
work hours without loss of compensation or benefits: 

 
A. Investigate and process grievances and other work-place-related complaints. 
 
B. Attend investigatory meetings, hearings, and other due process proceedings 

involving Association employees. 
 
C. Participate in or prepare for proceedings under PECBA that arise from a dispute 

involving a collective bargaining agreement, including arbitration proceedings, 
administrative hearings, and other proceedings before the Employment 
Relations Board. 

 
D. Act as a representative of the exclusive representative for employees within the 

bargaining unit for purposes of collective bargaining. 
 
E. Attend labor management meetings held by a committee composed of 

employers, employees, and representatives of the labor organization to discuss 
employment relations matters. 

 
F. Provide information regarding a collective bargaining agreement to newly hired 

employees at employee orientations or at any other meetings for new 
employees. 

 
G. Testify in a legal proceeding in which the public employee has been subpoenaed 

as a witness. 
 
H. Perform any other duties agreed upon by a public employer and an exclusive 

representative in a collective bargaining agreement or any other agreement. 
  

Before engaging in these activities, the employee must alert his or her supervisor and 
confirm with the supervisor that the amount of time necessary is reasonable.  Employees 
will track time spent on these activities and keep supervisors advised. 
 



 
City of Hubbard and Hubbard Police Officers Association Labor Agreement 

- 4 - 

The Association agrees that the Chief of Police will be notified in writing of the members 
of the Association selected to serve as official representatives.  The Association agrees that 
Association business shall not interfere with the operations of the Department or the police 
duties of certified Association representatives. 
 

Section 3.6 Check-off 
 

Any employee who is a member of the Association or who has applied for membership 
shall sign and deliver to the Association, which shall forward to the City, an original 
assignment authorizing deductions of membership dues in the Association.  Such 
authorization shall continue in effect from year to year unless revoked or changed in 
writing.  Pursuant to each authorization, the City shall deduct such dues from the 
employee’s salary. 
 
The City agrees to deduct fiftypercent (50%) on the fifteenth (15th) day and the remaining 
fifty percent (50%) on the last day of the pay period.  Dues deductions will be 
automatically deducted from the pay of bargaining unit employees starting with their 30th 
day of employment. The Association shall indemnify, defend, and hold the City harmless 
against any claims made against any suit instituted against the City in exercise of the 
sections of this article.  Such indemnification shall include, but not be limited to, any court 
costs, attorney fees and other expenses incurred by the City. 

 
Section 3.7 Bulletin Boards 
 

The City agrees to furnish and maintain suitable a bulletin board to be used by the 
Association.  The Association shall limit its postings of notices and bulletins to such 
bulletin boards.  All postings of notices and bulletins by the Association shall be factual in 
nature and should be signed and dated by the individual doing the posting. 
 
In the event items are posted on the bulletin board that do not fall within this description, or 
items are posted that violate the City’s anti-harassment/discrimination prohibitions or other 
legal restrictions; the City will remove the item and return it to the Association. 

 
Section 3.8 Right of Access 
 

Association representatives and agents of the Association shall have the right to reasonable 
access to the Police Department for the purpose of investigating grievances and other 
business related to the representation of employees for the purpose of employment 
relations.  Prior to admittance to the non-public areas of the Police Department, the 
Association representative and/or agent of the Association shall obtain permission from the 
senior, non-bargaining unit member (supervisor) on duty at the time the request is made.  
Prior to gaining access, the Association or agent of the Association shall advise the duty 
supervisor of the purpose of the visit, approximate length of time required and the name of 
the person(s) to whom he/she wishes to speak.  Such permission shall not be unreasonably 
withheld and, if withheld, the reasons for the withholding shall be given to the Association 
agent or representative at that time. Association representatives and agents shall not 
unreasonably interfere with an employee’s work.  This Article is not intended to be used 
for membership drives or recruiting of new members. 
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Section 3.9 Use of Buildings 
 

The Association may use, in accordance with established City rules applicable to other 
groups within the community, City facilities during employees’ non-work hours  (as 
defined in this Agreement) for Association meetings, provided such space is available.  
Request for use of facilities within the Police Department must be made to the Chief of 
Police or his/her designee.  Request for use of other City facilities must be made to the 
Director of Administration/Recorder or his/her designee.  Such meetings shall not be 
permitted for Association organizing activities or membership drives of City employees. 
 
The parties agree to the primary principle that Association activities will be normally 
carried on outside an employee’s duty and working hours. 

 
 

ARTICLE 4 – CITY SECURITY 
 
Section 4.1 No Strike 

 
During the term of this Agreement, there will be no strike, slowdown or recognition of 
any picket line while in the performance of official duties.  For purposes of this section, 
“strike” means an employee’s refusal in concerted action with others to report for duty, or 
the employee’s willful absence from the position of the employee, or stoppage of work 
by the employee, or absence of the employee in whole or in part from the full, faithful or 
proper performance of the duties of employment of that employee for the purpose of 
inducing or coercing a change in the conditions, compensation, rights, privileges or 
obligations of employment.  In the event of a violation of this provision by the 
Association, or employees in the bargaining unit, the City may discipline for such cause, 
including discharge of any employee involved in such activity either on a uniform or 
selective basis.  Nothing in this Agreement shall preclude recourse by the City to such 
other legal or equitable remedies as may be available to it. 

  
Section 4.2 Productivity 
 

The parties to this Agreement recognize that delivery of essential municipal services, in 
the most efficient and effective manner is of paramount importance and interest to the 
City and the Association.  In return to the City for the wage rates and conditions herein 
provided and consistent with the principle of a fair day’s work for a fair day’s pay, the 
Association pledges agreement with the objective of achieving the highest level of 
employee performance and efficiency, safety, good health and sustained effort.  The 
parties may agree to meet at mutually convenient times to discuss means of increasing 
Department productivity. 
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ARTICLE 5 – HOURS OF WORK 
 
Section 5.1 Work Schedule 
 

The City’s workweek begins at 12:01 AM on Sunday and ends the following Saturday at 
12:00 Midnight.  
 
The regularly scheduled hours and days of work shall be established by the City.  On 
occasion, it may be necessary to alter the regularly scheduled hours and days of work.  
When the work schedule is altered, employees are required to attend work in accordance 
with the new schedule. 
 
The schedule will normally provide for a work week of forty (40) hours within the City’s 
workweek for full-time employees.  Other work schedules may be established to meet the 
needs of specific City services.   
 
Employees will rotate shifts every four (4) months as per past practice when staffing levels 
allow rotation.   

 
Section 5.2 Lunch and Work Breaks 
 

During any period in which you work six hours or more, each employee will be entitled to 
a 30 minute paid lunch break.   
 
Employees are entitled to a fifteen (15) minute paid rest period for each four (4) hours of 
working time.  Breaks shall be arranged so as not to interfere with City business.  This time 
is to be taken in addition to and separately from the time allowed for the meal period. 
Insofar as possible these breaks should be taken approximately midway in each four-hour 
segment.  Rest periods cannot be used to arrive at work late or leave work early.  

 
Section 5.3 Overtime 
 

Employees will be awarded overtime pay or compensatory time at a rate of 1.5 hours for 
each hour worked in excess of 40 hours in a workweek, or for all hours worked in excess of 
eight (8) hours on any scheduled eight (8) hour scheduled workday or ten (10) hours in any 
ten (10) hour scheduled work day.  Pay received for hours not worked (comp time, vacation 
time, sick time or any other time) is not counted toward the computation of overtime or 
compensatory time for hours worked within the same day.  If an employee is called back 
into work on a scheduled day off, the employee will receive call-back time even if the 
employee used comp time, vacation time, sick time or any other time during the week. 

 
Section 5.4 Compensatory Time Accruals 

 
Association members may accrue up to sixty (60) hours. 
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Section 5.5 Call-Back Time 
 
Regular full-time employees called into work other than the regular starting time without at 
least 24 hours advance notice will be paid or accrued a minimum of three (3) two (2) hours 
pay at the employee’s overtime rate.  The Police Chief or his/her designee will notify the 
employee of a change in shift as soon as practicable via email, text or a phone call.  All 
time provided in this section must be approved by the Police Chief.  
 
Exceptions to Call-Back Pay: The obligation to pay the call-back minimum shall not apply 
in the following situations: 
 

1. When an employee is called in to start work one (1) hour or less before the 
beginning of his/her regular shift or when the  employee’s shift  is extended; 

 
2. If an employee has completed his/her shift and has departed from the Department 

for less than thirty (30) minutes; 
 
3. If an employee is recalled to duty to correct a mistake and/or to complete a duty 

that, in the City’s views, must be completed prior to the employee’s next duty day. 
 
4. If an employee is called while off duty by a supervisor or administrative assistant 

regarding a work related issue, the employee shall be entitled to a minimum of 
fifteen-minute (15) increments. 

 
Section 5.6 Substitutions 
 

Two (2) employees may agree in writing, solely at their option and with the advance 
written approval of the shift supervisor of the impacted shift, to substitute for one another 
during scheduled hours of work.  Substitution may be denied on a case-by-case basis at the 
City’s discretion. For example, the City may deny a substitution based on operational 
needs, overtime or other scheduling impacts.  
 
Even though one employee substitutes for another, each employee will be credited as if 
he/she worked the normal work schedule and as if the substitution had not occurred.  The 
City shall have no obligation to keep track of substitutions or to ensure that a substitution 
shall be excluded from the hours for which the substituting employee would otherwise be 
entitled for purposes of overtime and wage computation.  Each agreement to substitute 
must be made for the convenience of the employees and must not be required by the City. 
 
No shifts substitutions will be allowed if it would cause the City to violate any wage and 
hour laws. 
 
Substitutions involving probationary employees may be denied by the City based on the 
supervisor’s determination of the officers’ training needs. 
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Section 5.7 Excess of Fifteen Hours 
 

Any employee who works fifteen (15) or more consecutive hours will not be required to 
report to work within twelve (12) hours without loss of pay. 

 
 

ARTICLE 6 – WAGES 
 
Section 6.1 Wages 
 

Effective and retroactive to July 1, 2021, the Salary Schedule attached will be increased by 
a minimum of three percent (3%). On July 1, 2022 and July 1, 2023. The Salary Schedule 
attached will be increased by a minimum of three percent (3%), or the same amount of any 
COLA that regular City employees receive, which is greater. However, between ratification 
of this Agreement and December 31, 2022, the City Council may grant other City 
employees an additional COLA increase up to (one point four percent) 1.4% without 
providing any additional COLA or wage increase to employees covered by this Agreement. 

 
Section 6.2 Step Increases 
 

New employees are eligible for an increase after successful completion of the probationary 
period, and on the employee’s anniversary date. 
 
Eligibility for step advancements after completion of probation is not automatic; but shall 
be based on a “satisfactory” performance evaluation. 

 
Section 6.3 Incentive Pay 

 
Only full time police officers are eligible for incentive pay.  The officer must maintain a 
satisfactory job performance evaluation to be eligible for incentive pay.  
 
Employees who have earned college degrees or who earn them in the future are eligible to 
receive five percent (5%) or ten percent (10%) of base hourly rate. 
 

A. Employees shall be eligible to receive five percent (5%) premium incentive of base 
hourly pay upon obtaining an AA degree and/or possessing a DPSST Intermediate 
Police Officer Certificate.  

B. Employees shall be eligible to receive ten percent (10%) premium incentive of base 
hourly pay upon earning a BA or BS degree and/or possessing a DPSST Advance 
Police Officer Certificate. 

 
Educational incentive premium will be effective the first of the month following receipt of 
satisfactory verification.  It is the employee’s responsibility to provide the Police Chief in 
writing the required verification of eligibility. 
 
However, the total amount of all incentive pay may not exceed ten percent (10%) per 
month for any employee. 
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Section 6.4 Bilingual Pay 
 

Upon evidence satisfactory to the City of bilingual proficiency for either English-Spanish 
or English-Russian, an additional five percent (5%) for each year of the contract shall be 
added to the base salary for full-time employees.  

 
Section 6.5 Payday 
 

Pay periods are twice a month, the fifteenth (15th) and the end of the month.  Should any of 
these dates fall on a Saturday, Sunday or Holiday, net wages will be deposited on the 
preceding regular business day.  
 

Section 6.6 Travel and Expenses 
 

A. When a police officer is authorized to use the employee’s own vehicle in the 
performance of official City duties, the employees shall be compensated at the 
current IRS rate. 

 
B.  Officers will be reimbursed the actual and reasonable travel expenses pursuant to 

the City-wide travel reimbursement policy, but in no event shall it exceed the 
federal per diem rate.  

 
Section 6.7 Uniforms 
 

A. Boots: once during fiscal year FY 21-22 and once during fiscal year 23-24, all 
currently employed full time police officers shall receive a $200 reimbursement to 
be used toward new duty boots. 

 
B. Damage:  When a uniform is returned to the City because of wear or damage, at the 

discretion of the Police Chief or his/her designee, the City may replace the item. 
 
Section 6.8 K-9 Compensation 
 

To compensate the K-9 handler for the off-duty care of the canine, the handler will receive 
one (1) day’s pay at employee’s regular rate each month. 

 
 
Section 6.9  Field Officer Training Pay 
 

Employees assigned by the Chief of Police and/or designee as Field Training Officers 
(FTO) shall receive five percent (5%) of base pay for hours spent performing such duties. 

 
Section 6.10 Longevity Pay 
 

Employees will receive the percent which represents their years of service.  Percentages are 
not cumulative. 
 

• 10 to 15 years of continuous service: two percent (2%) added to base hourly pay. 
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• 16 to 20 years of continuous service: three percent (3%) added to base hourly pay. 
• 21 plus years of continuous service: four percent (4%) added to base hourly pay. 

 
 

ARTICLE 7 – INSURANCE 
 
Section 7.1 Health, Vision and Dental Insurance 
 

A. The City will pay one hundred (100%) of the premium to provide medical, dental 
and vision insurance coverage for full-time employees and their designated family 
who are participating in the City's current Health Plan.  

 
B. The City may select a different plan or provider of benefits, which are on the whole 

substantially comparable to those currently provided.  The City and the Association 
shall consult within fourteen (14) days of the City’s written notice to the 
Association if there are any changes.  The Association reserves the right to 
challenge/bargain any unilateral changes proposed by the City. 

 
Section 7.2 Life Insurance 
 

The City agrees to continue to provide group life, disability, accidental death, and 
dismemberment insurance for all qualified bargaining unit employees. 
 

Section 7.3 Retirement 
 

A. The City agrees to participate in the Public Employees Retirement System (PERS) 
Plans for the classifications of Police Officer. The City shall pay the entire PERS 
employee contribution for each employee in the classifications listed above by not 
reducing the compensation of those employees to generate the funds needed to pay 
employee contributions. 

 
B. Employees may contribute voluntarily to the deferred compensation plans 

administered for the City. 
 
Section 7.4 Workers’ Compensation 
 

All bargaining unit employees will be insured under the provisions of the Oregon State 
Workers’ Compensation Act for injuries received while at work for the City. 
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ARTICLE 8 – SICK LEAVE 
 
Section 8.1 Accrual 
 

All regular full-time employees will be entitled to use to sick leave with pay after the first 
month of employment.  Sick leave shall accrue at the rate of four (4) hours for each pay 
period totaling eight (8) hours per month.  Employees who are granted a leave of absence 
with pay shall continue to accrue sick leave. 
 

Section 8.2 Use of Sick Leave 
 

Sick leave will be used in amounts of not less than one quarter (1/4) hour increments.  An 
employee may use accrued sick leave when unable to perform his work by reason of: 
 

• Personal illness or injury; 
• Necessity for medical or dental care; 
• Exposure to contagious disease under circumstances by which the health of the 

public or fellow employees would be endangered; 
• Caring for an injury or illness of a family member (family member is defined by 

state law); or 
• All other reasons required by state law.  

 
Section 8.3 Bereavement Leave 
 

In the event of a death in the employee’s family member, an employee may be granted a 
leave of absence with pay, not to exceed three (3) calendar days.  Thereafter, the employee 
may use up to five (5) additional days of sick leave, per occurrence. 

 
Section 8.4 Abuse of Sick Leave 
 

Abuse of sick leave is considered a serious matter.  Sick leave may not be used for more 
than three (3) consecutive days without a written explanation from the attending physician 
unless approved by the Chief of Police.  In addition, whenever the City can articulate a 
good faith concerns (e.g. questionable patterns of absences, suspicious explanation, etc.), 
the City may also require a written explanation.  If the City determines an employee has 
abused sick leave, the employee will be subject to discipline. 
 
In some circumstances, a medical fitness for duty report may be required before an 
employee is allowed to return to work from an absence due to injury or illness. 

 
Section 8.5 Exceptions to Sick Leave with Pay 
 

No employee of the City shall be entitled to draw salary and/or benefits from the City during 
such time as the employee is drawing unemployment, workmen’s compensation or any 
other similar benefits or payments either from the City or from any other source, which 
accumulated results in a higher net, salary than the employee would normally earn. 
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Section 8.6 Sick Leave Donation 
 

An employee may be permitted to receive shared leave under this section if: 
 

• The employee has depleted or will shortly deplete his or her total of accrued 
vacation, sick leave, compensatory time, holiday time and/or other paid leave. 

• Prior to the use of shared leave, the employee has abided by the City’s sick leave 
policy. 

• The employee provides appropriate medical justification and documentation both of 
the necessity for the leave and the time which the employee can reasonably be 
expected to be absent due to the employee’s condition. 

 
A minimum of eight (8) hours of donated leave is available for use as shared leave. 
 
Employees may donate either vacation leave or compensatory time for use as donated 
leave.  All donations of leave shall be voluntary.  Donated leave shall be transferred on a 
dollar-for-dollar basis.  The value of the leave shall be determined at the current hourly 
wage of the donor employee and the leave available to the receiving employee shall be 
calculated at the receiving employee’s wage.  
 
The Finance Department shall be responsible for computing the values of donated leave, 
and shall also be responsible for adjusting the accrued leave balances to show the 
transferred leave.  In no event shall a transfer of leave be approved which would result in 
an employee reducing his or her total accumulated vacation leave to less than forty (40) 
hours. 
 
While an employee is on donated leave, he or she will continue to be classified as a city 
employee and shall receive the same treatment, in respect to salary and benefits, as the 
employee would otherwise receive if using vacation leave.  To the extent possible, donated 
leave shall be used on a consecutive day basis.  The value of any leave transferred which 
remains unused shall be returned at its original value to the employee or employees who 
donated the leave. 
 
Council approval is required for the use of shared leave in excess of eighty (80) hours by 
one employee. 
 

Section 8.7 Maternity and Parental Leave 
 

Disability caused by childbirth or related circumstances shall be considered a temporary 
disability and will be covered by accrued sick leave during the period that the employee’s 
doctor certifies the employee’s “disability.” 
 
When to commence or terminate leave, whether paid or unpaid, both prior to and after 
delivery, is a decision to be made by the employee and the treating physician.  Length of 
leave for which the employee is eligible to use available paid sick leave shall be limited to 
a twelve (12) week period during any twenty-four (24) calendar months. 
 



 
City of Hubbard and Hubbard Police Officers Association Labor Agreement 

- 13 - 

Time taken before or after a certified period of disability must be taken in the following 
order:  sick leave, compensatory time, vacation time, and lastly, leave without pay.  With 
approval of the Police Chief, the employee may request to keep the accrued sick leave, 
compensatory time, vacation time, and take the certified period of disability without pay. 
 
If the period of disability, as certified by the treating physician, exceeds accrued sick leave, 
the employee may take a leave of absence, not to exceed one (1) year, without pay or fringe 
benefits. 
 
To be eligible for sick leave benefits due to childbirth or related circumstances, the 
employee must notify the City in writing of the anticipated date of departure and date of 
return, at least ten (10) working days prior to the beginning of the leave, if possible.  In the 
event of emergency, such as premature delivery, telephone notice shall suffice, provided 
written notice is given within three (3) working days following the emergency. 

 
 

ARTICLE 9 – VACATION 
 
Section 9.1 Accrual of Vacation Benefits 
 

Regular and probationary full-time employees shall accrue vacation time on a monthly 
basis.  The amount of an employee’s vacation accrual will be adjusted for the City’s 15th 
and last day of the month payroll periods.  Vacation pay is earned from an employee's first 
day of employment, but cannot be used until completion of twelve (12) months of 
continuous employment, except at discretion of the Chief of Police or his/her designee.  
Regular and probationary full-time employees shall earn vacation pay as follows: 
 

Years of Employment Vacation Period 
1 through 5 years 80 hours 
6 through 10 years 120 hours 
11+ years 120 hours plus 8 hours for each additional 

year (160 is the maximum accrual) 
 

Section 9.2 Eligibility for Continued Accrual 
 

Regular and probationary full-time employees will continue to accrue vacation pay, as long 
as they are actively employed or on paid leave. 
 

Section 9.3 Maximum Accrual 
 

Any vacation time accrued above a maximum of two hundred forty (240) hours must be 
used by December 31 of each year.  Any excess hours over two hundred forty (240) will be 
forfeited without compensation, unless carryover is approved by the City Council. 
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Section 9.4 Effect of Separation 
 

Any vacation owed to a terminating employee shall be added to the employee's final pay.  
However, no payment will be made for terminations during an employee’s probationary 
period, except following a promotion when all benefits are retained. 

 
Section 9.5 Vacation Bidding 
 

Police Officers will be allowed to take one Priority Vacation per calendar year starting on 
January 1st.  The employee shall be selected on a rotating bargaining unit seniority basis.  
An employee permitted to exercise their right by seniority will only happen for the one 
Priority Vacation selection which will consist of  one (1) block of time period (i.e. member 
may select one consecutive period, one time), not to exceed forty (40) hours, unless 
otherwise approved by the Chief of Police.  Thereafter, conflicting requests for the same 
Priority vacation time shall be resolved on the basis of prior scheduling 

 
 

ARTICLE 10 – HOLIDAYS 
 
Section 10.1 Holidays 
 

New Year’s Day 
President’s Day 
Memorial Day  
Independence Day 
Labor Day 
Veterans Day 
Thanksgiving Day 
Day After Thanksgiving Day 
Christmas Eve Day 
Christmas Day 
Floating Holiday (Employee’s Birthday) 
 

Section 10.2 Accrual of Holiday Time 
 

Employees who do not work on a holiday will accrue holiday time equal to ten (10) hours 
per holiday, accruing on the date of the holiday.  Employees who work on a holiday will 
accrue holiday time at the overtime rate for actual hours worked on the holiday.  
Employees are considered to work on a holiday when the shift begins during the twenty-
four holiday period. 
 
All holiday time off must be taken within sixty (60) days of accrual, unless approval is 
extended by the Chief of Police or his/her designee.  It is the responsibility of the Chief of 
Police to schedule accrued holiday time off to conform to budget constraints. 

 
 The Floating Holiday is exempt from the overtime rate. 
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ARTICLE 11 – PROBATION 
 

All new hires shall serve a probationary period. The probationary period for sworn 
personnel will be eighteen (18) months and may be extended to a maximum of twenty-four 
(24) months.  Probationary period will be automatically extended for an equal period to any 
leave of absence extending beyond two (2) weeks. Any lateral hires will have a 
probationary period of twelve (12) months if DPSST certified.  
 
The probationary period shall be a part of the examining process and shall be used to 
determine if the newly hired or rehired employee to be assigned to regular status. 
Probationary employees serve at the will of the City and may be discharged without notice 
or cause. 

 
 

ARTICLE 12 – SENIORITY 
 
Section 12.1 Seniority 
 

A. Seniority Defined:  Bargaining unit seniority is determined by the length of an 
employee’s continuous service with the Police Department in the bargaining unit 
from last date of hire. 

 
B. Seniority List:  The City will make electronic copies of bargaining unit 

seniority lists available to the Association and employees upon request. 
 

Section 12.2 Layoff and Recall 
 

A. Layoff:  The City may lay off an employee when the City determines it is necessary 
to abolish a position or that a shortage of funds or work exists.  Layoff shall be by 
specific job classification.  Probationary employees in the classification(s) affected 
by layoff will be laid off first.  In the event the City determines that it is necessary 
to layoff regular employees, employees in the classification(s) affected shall be laid 
off in ascending order (bottom to top) based on bargaining unit seniority. 

 
 An employee shall be given written notice at least fifteen (15) days before the 

effective date stating the reasons for the layoff. 
 
B. Recall:  Employees shall be recalled from layoff to the classification held at the 

time of layoff in inverse order of layoff according to their bargaining unit seniority. 
No new employees shall be hired in one of the classifications until all employees in 
that classification on layoff status desiring to return to work have been recalled or 
have otherwise suffered a break in seniority, as set forth in Section 12.3, below. 

 
C. Layoff List:  Layoff status shall be maintained for an eighteen (18) month period.  It 

shall be the obligation of the employee to maintain a current address with the City 
during this period. 
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Section 12.3 Continuity of Service 
 

Service requirements for advancement within salary range, extended steps, holidays 
and vacation shall be based upon continuous and total service as a regular employee. 
 
Employees will continue to accrue seniority.  Seniority will be broken and the 
employment relationship will be severed if any of the following events occur: 

1. Voluntary resignation or retirement; 

2. Discharge of a regular employee for just cause or a probationary employee at 
will;  

3. Layoff or absence from work due to off-the-job illness or off-the-job injury for 
more than eighteen (18) months in duration; 

4. Failure to notify the City of intent to return to work pursuant to a recall notice 
sent by certified mail, return receipt requested, to the last address provided to 
the City through personnel records within ten business days of delivery; 

5. Failure to report for work immediately upon expiration of an authorized leave 
of absence; or 

6. Failure to return from military leave, in accordance with applicable law. 
 
Section 12.4 Retention of Seniority for Promotion 
 

Employees who are promoted to positions within the Department that are outside the 
bargaining unit, but are returned to bargaining unit positions by the City will return 
with the seniority they had accrued at the time of their promotion restored.  The time an 
employee spends in such a position will not, however, be applied toward his/her 
seniority.  Instead, the employee’s bargaining unit seniority date will be adjusted by an 
amount equal to the time he/she served in the non-bargaining unit position. 

 
 

ARTICLE 13 – DISCIPLINE 
 
Section 13.1 Types of Discipline 
 

Disciplinary action or measures shall include the following:  written reprimand; 
suspension; demotion; discharge; or any combination thereof.  An employee may only be 
disciplined for just cause. 
 

Section 13.2 Administration 
 

Disciplinary actions will be administered promptly, in a fair, and firm manner, and only for 
specific and just cause, and with employee rights fully protected. 
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If the City has reason to counsel or discipline an employee, it shall be done in a manner that 
is least likely to embarrass the employee before other employees or the public. 
 

Section 13.3 Interview 
 

Investigatory interviews will be conducted in the following manner: 
 

1. The officer shall be informed of the nature of the investigation in a reasonable 
period of time prior to the scheduled interview. 
 

2. The officer may have a representative of the officer’s choosing present at the 
interview. 
 

3. The interviewers shall inform the officer of the officers’ Garrity rights and the 
investigator’s authority to compel a statement and of the identity of the 
investigators and all persons present during the interview. 
 

4. The interview may not last an unreasonable amount of time, taking into 
consideration the gravity and complexity of the matter under investigation. 
 

5. During the interview, the officer must be allowed to attend to physical needs. 
 

6. Any interviews shall take place when the officer is on duty unless the seriousness of 
the investigation dictates otherwise. 
 

7. The complete interview of the officer, noting all recess periods, shall be recorded 
and the officer, upon request, will be provided a copy of the recording, or the 
officer may also record the interview at the officer’s own expense.  If the officer is 
subsequently charged and any part of any recording of the interview is transcribed 
by the City, the officer shall be given a complimentary copy thereof. 
 

8. Interviews shall be done under circumstances devoid of intimidation or coercion 
and shall not otherwise violate the officer’s Constitutional Rights.  The officer shall 
not be subject to abusive language.  No promise of reward shall be made as an 
inducement to answer questions. 

 
Section 13.4 Progressive Discipline and Due Process 
 

Progressive discipline shall be used except when the nature of the problem requires more 
serious discipline or immediate action.  For economic discipline, employees will be 
afforded due process. 

1. Pre-Disciplinary Hearings:  Prior to economic discipline being imposed, the 
employee shall be given the opportunity to meet with the Chief of Police or his/her 
designee, personally or through an Association representative or attorney, to 
provide additional evidence and/or mitigating circumstances to the disciplinary 
action being considered.  The City will provide reasonable advance notice of the 
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meeting and will respond to requests for information related to the conduct leading 
to the proposed disciplinary action, including requests for copies of investigation 
documents, witness statements, tape recordings and other information relied upon 
as a basis for the proposed disciplinary action within a reasonable period prior to 
the meeting, consistent with PECBA and due process obligations.  The City agrees 
not to decide on the discipline to be imposed on the employee until after such a 
meeting. 

2. Imposing Discipline:  Any employee being disciplined will be given official written 
notice of the discipline being imposed, including a summary of the factual 
conclusions and the policy, procedures, standards violated and/or misconduct that 
occurred.  The employee and/or Association representative shall, upon request, be 
furnished with a copy of the investigation. 

 
Section 13.5 Conduct Which May Result in Discipline 
 

Hubbard Police Department Policy 340.3.1 to 340.3.6 provides examples of conduct that 
may lead to discipline. 

 
 

ARTICLE 14 – PERSONNEL RECORDS 
 
Section 14.1 File Contents 
 

The City shall maintain a personnel record of each employee in the City service.  This 
record shall be the official record of the City. 
 
No disciplinary action, evaluation document, or complaint will be placed into an 
employee's personnel file without a copy being provided to the employee.  Normally, the 
employee will be asked to acknowledge receipt of a copy by affixing the employee’s 
signature to the file copy.  Such a signature is not to be construed as indicating agreement 
with the contents thereof. 

 
Section 14.2 Inspection of Record 
 

An employee may inspect the contents of the employee’s personnel record upon the 
employee’s written request to do so.  An employee’s official representative, with the 
permission of the employee, may inspect all records pertaining to the employee.  The 
employee shall have the right to submit a written attachment(s) including explanation 
and/or opinion to any material critical of the employee. 
 

Section 14.3 Entries Dated 
 

Each entry into the employee’s personnel file shall be dated. 
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Section 14.4 Removal 
 

Employees may request the Chief of Police remove written reprimands from the 
employee’s file after three (3) years without any additional discipline.  Once removed, the 
written reprimand will be kept in a separate personnel file pursuant to Oregon law. 

 
The parties acknowledge that the City must comply with the provisions of ORS 181A 
regarding personnel file document retention. 

 
ARTICLE 15 – GRIEVANCE PROCEDURE 

 
Section 15.1 Grievance Procedure 
 

Grievance, for the purpose of this Agreement, is defined as a dispute regarding the meaning 
or interpretation of a particular clause of this Agreement or regarding an alleged violation 
of this Agreement.  Such grievance shall be settled in the following manner: 
 
Step One:  Should an employee believe that an employee’s rights under this Agreement 
have been violated, the employee is encouraged to attempt to verbally rectify the matter of 
concern to the employee’s immediate supervisor in order to attempt to resolve the matter 
prior to filing a written grievance. 
 
Step Two:  Should an employee believe that the employee’s rights under this Agreement 
have been violated, within fourteen (14) calendar days of the date of such grievance or 
knowledge thereof, the employee shall report the matter in writing to the employee’s 
immediate supervisor.  The written grievance shall be on a form approved by the City and 
Association and shall include: 
 

1. A statement of the grievance and relevant facts; 
2. Provision of the Agreement violated; and 
3. Remedy sought. 

 
Within fourteen (14) calendar days after receipt of such report, the immediate supervisor 
shall attempt to resolve the matter and submit an answer in writing to the employee. 
 
Step Three:  If the grievance still remains unsettled, within fourteen (14) calendar days 
after the reply of the immediate supervisor is received or the date that such reply is due, the 
Association may submit the grievance in writing to the Police Chief.  The Police Chief 
shall respond in writing to the employee within fourteen (14) calendar days. 
 
Step Four:  If the grievance still remains unresolved, within fourteen (14) calendar days, 
the Association may serve written notice to the Police Chief of the Association’s intention 
to arbitrate the grievance. The City agrees there will be no inquiry into the Association’s 
decision to proceed to arbitration. 
 
For contract interpretation issues, after the grievance has been so submitted, the 
Association may request from the Oregon Employment Relations Board a list of seven (7) 
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Oregon and Washington arbitrators.  The parties shall select an arbitrator from the list by 
alternatively striking a name, with the first strike being determined by lot.  The final name 
left on the list shall be the arbitrator.  The arbitrator’s decision shall be final and binding, 
but the arbitrator shall have no power to alter, modify, add to or detract from the terms of 
the contract.  The arbitrator’s decision shall be within the scope and terms of the contract 
and in writing including detailed findings and conclusions, together with an explanation of 
the reasoning utilized in making the decision.  The arbitrator shall be asked to submit the 
decision within thirty (30) days of the date of the hearing, or the parties submit closing 
briefs, whichever is later. 
 
For discipline or termination issues, the parties agree the Collective Bargaining Agreement 
is to be interpreted consistent with ORS 243.808-812. 
 

Section 15.2 Cost of Arbitrator 
 

Each party shall be responsible for paying the costs of presenting its own case in 
arbitration, including the payment of witness fees, if any.  The cost for the arbitrator, 
court reporter (if any), and the hearing room shall be borne by the losing party.  The 
arbitrator shall designate the “losing party.”  The arbitrator’s designation of the “losing 
party” shall be final and binding.  The cost of a court reporter is contingent on both parties 
having agreed to utilize the services of a court reporter. 
 

Section 15.3 Time Limits 
 

Any or all time limits specified in the grievance procedure may be waived by mutual 
written consent of the parties.  Failure to submit the grievance in accordance with these 
time limits without such waiver shall constitute abandonment of the grievance.  Failure 
by the City to respond within the time limit shall permit the grievance to proceed to the 
next step.  The grievance may be terminated at any time upon receipt of a signed 
statement from the employee that the matter has been resolved through Step Three of the 
Grievance Procedure. 

 
 

ARTICLE 16 – SAVINGS CLAUSE 
 

Should any article, section or portion of this Agreement be held unlawful and 
unenforceable by final order of any court of competent jurisdiction or administrative 
agency having jurisdiction over the subject matter, or by legislation of the State of 
Oregon or federal  government, such decision or legislation shall  apply only to the 
specific article, section or portion thereof directly affected.  Upon issuance of any such 
decision or legislation, the parties agree immediately to negotiate a substitute, if possible, 
for the invalidated article, section or portion thereof.  All other portions of this 
Agreement, and the Agreement as a whole, shall continue without interruption for the 
term hereof. 
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ARTICLE 17 – TERM OF AGREEMENT 
 

Any specified Article or Articles of this Agreement may be opened for negotiation by 
mutual written consent of both parties at any time during the life of the Agreement. 
 
This Agreement commences upon ratification and terminates on June 30, 2024.  The 
parties will commence negotiations on or about January 1, 2024.  This Agreement will 
remain in full force and effect during the period of negotiations. 
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CITY OF HUBBARD, OREGON HUBBARD POLICE OFFICERS 

ASSOCIATION    
     

 
 
______________________________________  ______________________________________ 
Mayor Charles Rostocil  Date  Glen Bentley    Date 
 
 
 
______________________________________   
Vickie Nogle    Date   
ATTEST 
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RESOLUTION NO. 716-2022  ADOPTED July 12, 2022 
 

RESOLUTION NO. 716-2022 
 
A RESOLUTION REPEALING RESOLUTION NO. 469-2008 AND ADOPTING A SIDEWALK PROGRAM 

 
Findings: 
 

A. The City of Hubbard has adopted a Sidewalk Reimbursement Program; and  
B. The City Council finds it necessary to modify and update the Sidewalk Reimbursement 

Program; 
 
Based on the findings, the City of Hubbard ordains as follows: 
 

a. The City of Hubbard Sidewalk Reimbursement Program is set forth in the attached 
document marked Exhibit A, attached hereto and by this reference incorporated herein 
and entitled the City of Hubbard Sidewalk Reimbursement Program. 

b. The City of Hubbard Sidewalk Reimbursement Program Application is set forth in the 
attached document marked Exhibit B, attached hereto and by this reference 
incorporated herein and entitled the City of Hubbard Sidewalk Reimbursement Program 
Application. 

c. Resolution No. 469-2008 is hereby repealed. 
 

1. This Resolution will be effective following its adoption by the Hubbard City Council. 
 
ADOPTED BY THE CITY COUNCIL this 12th day of July, 2022. 
 
APPROVED: 
 
__________________________________ 
Charles Rostocil, Mayor 
 
ATTEST: 
 
__________________________________ 
Vickie Nogle, MMC 
Director of Administration/City Recorder 
 
APPROVED AS TO FORM: 
 
__________________________________ 
Beery, Elsner & Hammond, City Attorney 
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CITY OF HUBBARD 
SIDEWALK REIMBURSEMENT PROGRAM 

 
1. Vision:  

 
The City of Hubbard has a well-maintained, interconnected and walkable sidewalk 
system throughout the city limits. 
 

2. Goal:  
 
The goal of the Sidewalk Reimbursement Program is to actively support City Council’s 
vision by addressing existing sidewalk issues and providing financial assistance to 
property owners as budgeted funds are available. 
 

3. Overview and History: 
 
According to the U.S. Department of Transportation Federal Highway Administration 
(FHWA), city charters commonly specify that the city is not liable for any accidents or 
injuries incurred due to sidewalk conditions. Most Oregon charters assign complete 
responsibility to the adjacent property owner. 
 
Pursuant to the City of Hubbard Municipal Code Sections 12.15.060, 12.15.070 and 
12.15.080, the property owner shall maintain in good repair the adjacent sidewalk 
whenever it becomes damaged or deteriorated in any way. The property owner who is 
responsible for maintaining the adjacent sidewalk shall be liable to any person injured 
because of failure of the property owner to maintain the sidewalk in good condition. 
 
The lack of sufficient budgeted funds to cover the number of applications received by 
the City of Hubbard in any given year will not excuse the homeowner from the 
responsibility of maintaining the adjacent sidewalk in a safe condition nor create any 
liability to the City for any unsafe sidewalks. 
 
The City of Hubbard has a long history of working with property owners to uphold the 
sidewalk code. In the past, enforcement of sidewalk maintenance has been a complaint-
driven process. Some property owners take initiative to repair sidewalks before a 
complaint is submitted, while others wait until the sidewalk damage is reported by 
others. 
 

EXHIBIT A 
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Most often sidewalk complaints are limited to one address, but in some cases, an area-
wide issue is reported. Regardless of the type of complaint, the sidewalk issue is verified 
by Public Works Management and the adjacent property owner is notified of the City’s 
code and requirements for repair or replacement. 
 
As of the date of Resolution No. 716-2022, all existing sidewalks will be inspected on a 
three-year rotation. Trip hazards will be spray painted in white to alert sidewalk users 
until repair work has been completed. Notices will be sent to property owners for those 
sidewalks which require maintenance. Public Works Management will continue to 
encourage property owner’s initiative in taking care of sidewalk issues before an 
enforcement proceeding is required. Public Works Management will continue to 
respond to sidewalk complaints as received.  
 

4. Application & Selection: 
 
A. Completed Sidewalk Reimbursement Applications (Exhibit B) will be submitted to 

Public Works Management. 
B. Sidewalk Reimbursement Applications will only be approved as budgeted funds are 

available. 
C. Submitted Sidewalk Reimbursement Applications will be tracked and available funds 

awarded on a first-come, first-served basis. 
D. Sidewalk Reimbursement Applications will be reviewed and approved or denied by 

Public Works Management. 
E. Approved Sidewalk Reimbursement Program projects must be completed within 60-

days from the date of approval unless an extension is granted, in writing, by Public 
Works Management. 

F. Approved applicants may receive reimbursement for up to 50% of their total project 
cost, not to exceed $1,500 per project. Upon project completion, applicants must 
permit Public Works staff to conduct an on-site project inspection and must submit 
paid project invoices and/or receipts to Public Works Management. 

G. A reimbursement check will be provided to the property owner within 30-days of 
receipt of all project cost documentation to Public Works Management. 
 

Ineligible Projects: 
 
A. Projects which are a condition of approval of a land use application such as a 

subdivision, partition or design review. 
B. Projects which are a requirement of building permit issuance. 
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5. Administration: 
 

A. No work will begin until the Sidewalk Reimbursement and Right-Of-Way Permit 
applications have been submitted and approved by Public Works Management. 

B. Work must be completed by an Oregon licensed contractor unless an exception is 
approved in writing by Public Works Management through the application and right-
of-way permit process. 

C. Property Owner will request an on-site inspection of their completed project. 
D. Public Works Management will contact the property owner following the project 

inspection, noting either the project has been accepted or provide details of 
additional work required.  

E. The property owner will pay for all project costs in full. 
F. The property owner will submit paid project invoices and/or receipts to Public Works 

Management to initiate the reimbursement process for up to 50% of the total 
project cost, not to exceed $1,500 per project.  

G. Reimbursement payments will be made to the property owner within 30-days from 
Public Works Management receipt of all project cost documentation. 

 
6. Standards: 

 
Sidewalks shall be constructed, altered, and repaired in accordance with City standards 
and specifications.  
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CITY OF HUBBARD 
SIDEWALK REIMBURSEMENT PROGRAM APPLICATION 

 

Property Owner:______________________________ Phone:  __________________ 
Email:  __________________________________________________________________ 
Property Address:  ____________________________________________________________ 
Mailing Address: ________________________________________________________________ 
(If different from property address.) 
 
Contractor: __________________________________ Phone:  __________________ 
Company Name: ____________________________________________________________ 
Email:  ________________________________________________________________________ 
CCB#: ________________________________________________________________________ 
 
I have read the attached Sidewalk Reimbursement Program and agree to comply with the 
stated requirements in order to receive reimbursement. 
 
__________________________________________________ _______________________ 
Applicant Signature       Date 
 

Questions: please contact Public Works Management at 503-982-9429 or 
molinger@cityofhubbard.org 

- FOR CITY OF HUBBARD USE ONLY - 

 
Approved:    ______________________________________________________ 
Approval Letter Sent:   ______________________________________________________ 
Date of Inspection:   ______________________________________________________ 
Reimbursement Amount: ______________________________________________________ 
Payment Date / Check No.:  ______________________________________________________ 
Notes:     ______________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 

EXHIBIT B 

mailto:molinger@cityofhubbard.org
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SITE PLAN: 
In the box below, please provide a sketch of the proposed project using the sample site plan as 
a guide. The sketch should include property lines, curbs or edge of the street when curbs do not 
exist, existing sidewalks, driveway, the section of the sidewalk to be repaired/replaced. 

 

 

 

 

 

 

 

 

 

 

 

 

Existing sidewalk: 

  Width: _________ Length: _________ 

Proposed sidewalk:  

Width: _________ Length: _________ 

Sample Site Plan: 
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RESOLUTION NO. 733-2022 

A RESOLUTION EXTENDING THE CITY OF HUBBARD’S WORKERS’ COMPENSATION 
COVERAGE TO VOLUNTEERS OF THE CITY OF HUBBARD, AND REPEALING 

RESOLUTION NO. 729-2022. 

Findings 
A. The City of Hubbard contracts with SAIF (State Accident Insurance Fund) for workers’ 

compensation coverage for City employees and volunteers. 
 

B. SAIF requires the City to specify the classes of volunteers it wishes to cover on the 
annual Volunteer Election Form. 
 

Based on the findings, the City of Hubbard ordains as follows: 
 

1. Pursuant to ORS 656.031, workers’ compensation coverage will be provided to the 
classes of volunteers listed in this resolution, noted on payroll schedule and verified at 
audit: 

 
a. Public Safety Volunteers   

Applicable _____  Non-applicable ___X____ 

An assumed monthly wage of $800 per month will be used for public safety volunteers 
in the following positions: 

Police reserve 
Search and rescue 
Firefighter 
Emergency medical personnel 
Ambulance drivers 
Other  

 
b. Volunteer boards, commissions for the performance of administrative duties.   

 Applicable ___X___ Non-applicable ______ 

Oregon minimum wage will serve as assumed wage for both premium and benefits 
calculations and will be used per each volunteer board, commission for the 
performance of administrative duties.  The covered bodies are: 

1. Planning Commission 

2. Budget Committee 

c.  Volunteer council positions for the performance of administrative duties. 

 Applicable ___X___ Non-applicable ______ 

Council volunteer positions stipend would be assumed for the performance of 
administrative duties. 
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d. Manual labor by elected officials.    

Applicable ______ Non-applicable ___X____ 

Oregon minimum wage will serve as assumed wage for both premium and benefits 
calculations for public officials for the performance of non-administrative duties other 
than those covered in paragraph 2 above. 

e. Non-public safety volunteers     

Applicable ___X____ Non-applicable ______  

All non-public safety volunteers listed below will track their hours and Oregon minimum 
wage will serve as assumed wage for  both premium and benefits calculations.  SAIF 
will assign the appropriate classification code according to the type of volunteer work 
being performed. 

 Parks and recreation 
 Senior center  
 Public works 
 Library 

Other – Police Office worker 
 

f. Public Events                                 

 Applicable _______ Non-applicable ___ X____ 

Volunteers at the following public events will be covered under workers’ compensation 
coverage using verified hourly Oregon minimum wage as basis for premium and/or 
benefit calculation:    

 
g. Community Service Volunteers/Inmates    

 
Applicable ______ Non-applicable ___X____ 

Pursuant to ORS 656.041, workers’ compensation coverage will be provided to 
community service volunteers commuting their sentences by performing work 
authorized by the City of Hubbard.  

Oregon minimum wage tracked hourly will be used for both premium and benefit 
calculations, verifiable by providing a copy of the roster and/or sentencing agreement 
from the court.   

 
h. Other volunteers                                         

Volunteer exposures not addressed here will have workers’ compensation coverage 
if, prior to the onset of the work provided that the City of Hubbard: 
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1. Provides at least two weeks’ advance written notice to SAIF underwriting 
requesting the coverage 

2. SAIF approves the coverage and date of coverage 
3. SAIF provides written confirmation of coverage 

 
Oregon minimum wage tracked hourly will be used for both premium and benefit 
calculations, verifiable by providing a copy of the roster. 

Based on the findings, the City of Hubbard resolves as follows: 
 
Section 1.  The City of Hubbard agrees to maintain verifiable rosters for all volunteers including 
volunteer name, date of service and hours of service and make them available at the time of a 
claim or audit to verify coverage. 
 
Section 2. To provide worker’s compensation coverage as indicated above. 

Section 3. Resolution No. 729-2022 is hereby repealed. 

Section 4. Effective July 12, 2022. 

ADOPTED BY THE CITY COUNCIL this 12th day of July 2022. 
 
APPROVED: 
 
 
        
Charles Rostocil, Mayor 
 
 
ATTEST: 
 
 
 
        
Vickie Nogle, MMC 
Director of Administration/City Recorder 
 
APPROVED AS TO FORM: 
 
 
 
        
Beery, Elsner, & Hammond, City Attorney 
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RESOLUTION NO. 734-2022 
 

A RESOLUTION ADOPTING A JOB DESCRIPTION FOR THE  
PUBLIC WORKS OFFICE ASSISTANT AND REPEALING RESOLUTION NO. 657-2018 

 
Findings: 
 

A. The City of Hubbard City Council finds there is a need to update the job description for the 
“Public Works Office Assistant.” 

 
Based on the findings, the City of Hubbard resolves as follows: 
 

a. The City of Hubbard hereby adopts the Public Works Office Assistant job description as 
set forth in the attached document marked “Exhibit A” attached hereto and by this 
reference incorporated herein and entitled “Public Works Office Assistant.” 
 

b. Resolution No. 657-2018 is hereby repealed. 
 

1. This Resolution will be effective following its adoption by the Hubbard City Council. 
 
ADOPTED BY THE CITY COUNCIL this 12th day of July, 2022. 
 
APPROVED: 
 
__________________________________ 
Charles Rostocil, Mayor 
 
ATTEST: 
 
__________________________________ 
Vickie Nogle, MMC 
Director of Administration/City Recorder 
 
APPROVED AS TO FORM: 
 
__________________________________ 
Beery, Elsner & Hammond, City Attorney 
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PUBLIC WORKS OFFICE ASSISTANT 

General Statement of Duties 

Performs a variety of routine office support duties and clerical tasks using standard office 
equipment, forms, and documents. On occasion assists public works operations personnel in the 
field. 

Distinguishing Features 

Work is performed under the supervision and direction of the Public Works Administrative 
Manager.  The principal duties of this class are performed in a general office environment, 
however some field work is required. This position operates under state and federal laws, the 
city charter, ordinances, and the direction and rulings of the City Council. This is a non-exempt 
position. 

Essential Duties 

• Word processing. 
• File documents, records and other materials. 
• Answer telephone calls and direct to the appropriate person or take detailed messages. 
• Provide assistance with routine scheduling and calendaring. 
• Provide assistance with code enforcement. 
• Annual Cross Connection mailings and test result tracking. 
• Assists with general supply procurement. 
• Serve as an active participant in the City’s Safety Committee and follows all safety rules 

and procedures for work areas. 
• Assists with safety tasks and tracking. 
• Performs monthly fire extinguisher checks and tracking. 
• Uses a city truck on a daily basis for various tasks. 
• On occasion assists operations crew with various tasks when needed, for example:  

- Operate the street painting truck. 
- Assist spreading playground cushioning material. 

• Learn and perform assigned tasks and routines. 
• Perform other duties consistent with the role/function of the classification. 
• Keep immediate supervisor informed concerning work progress, including present and 

potential problems and recommendations for addressing these issues. 



EXHIBIT A 
 

Public Works Office Assistant Job Description  Page 2 of 3 
Resolution No. 734-2022 

 
 

• Establish and maintain effective working relationships with those contacted in the course 
of work. 

 
Required Knowledge, Skills, and Training 

 
• Working knowledge of office procedures and operations, including telephone etiquette, 

basic spelling, English grammar, punctuation, and basic arithmetic. 
• Working knowledge of computers and software applications including but not limited to 

Microsoft Office (Word, Excel, Publisher, Power Point). 
• Ability to type 50 words per minute. 
• Working knowledge of common office equipment. 
• Working knowledge of City and department operations, policies, and procedures. 
• Ability to maintain accurate records and files. 
• Ability to exercise sound independent judgment. 
• Ability to communicate effectively with others, both orally and in writing. 
• Ability to understand and follow oral and/or written policies, procedures, and 

instructions. 
• Ability to perform a wide variety of duties and responsibilities with accuracy and speed 

under deadlines. 
• Ability and willingness to learn quickly and use new skills and knowledge due to rapidly 

changing information and/or technology. 
• Ability to physically perform the essential functions of the position with or without 

accommodation. 
 

Required Education and Experience 
 

Minimum Qualifications: 
• High School Diploma or GED 
• General office experience including the use of computers and Microsoft Office programs. 
• Typing speed 50 words per minute. 
• Customer service experience. 
• OR any combination of experience and training which provide the equivalent scope of 

knowledge, skills, and abilities necessary to perform the work. 
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Preferred Qualifications: 
• Bilingual Spanish/English 

 

Required Special Qualifications 
• Possession of a valid Oregon driver license, and acceptable driving record. 

Essential Physical Abilities 

• Sufficient clarity of speech and hearing or other communication capabilities which 
enables the employee to communicate effectively. 

• Sufficient vision or other powers of observation which enables the employee to review a 
wide variety of materials in electronic or hard copy form. 

• Sufficient manual dexterity which enables the employee to operate a personal computer, 
telephone, and related equipment. 

• Sufficient personal mobility and physical reflexes which enable the employee to function 
within a general office environment. 

• Ability to lift up to and including 25 lbs. 
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RESOLUTION NO. 736-2022 
 

A RESOLUTION AUTHORIZING AN INTERGOVERNMENTAL AGREEMENT 
BETWEEN THE CITIES OF HUBBARD, AURORA, SILVERTON, MT. ANGEL, 
DONALD, GERVAIS, AND SHERIDAN, AND REPEALING RESOLUTION NO. 
642-2018. 

 
Findings 
A. The City of Hubbard has, pursuant to Chapter III, Section 10 of the Hubbard City 

Charter, appointed Lori Coukoulis its Municipal Judge; 
 
B. Lori Coukoulis also serves the Cities of Aurora, Silverton, Mt. Angel, Donald, 

and Gervais; 
 
C. The City of Sheridan wishes to enter into the intergovernmental agreement for 

Municipal Judge Services with Judge Lori Coukoulis, and  
 

D. The primary propose of the attached agreement is to insure against any possible 
violation of the dual lucrative office prohibition provision of Article 2, Section 10 
of the Oregon Constitution. 

 
Based on the findings, the City of Hubbard resolves as follows: 

 
Section 1: The Mayor is authorized to execute, on behalf of the City, the 
Intergovernmental Agreement with City of Hubbard, and the cities of Aurora, Silverton, 
Mt. Angel, Donald, Gervais, and Sheridan which is set forth in the attached document 
marked Exhibit A attached hereto and by this reference incorporated herein and entitled 
“Intergovernmental Agreement for Municipal Judge.” 
 
Section 2: Resolution No. 642-2018 is hereby repealed. 

 
ADOPTED BY THE CITY COUNCIL this 12th day of July 2022. 

 
APPROVED: 
 
      
Charles Rostocil, Mayor 

 
ATTEST:     APPROVED AS TO FORM: 

 
             
Vickie Nogle, MMC    Berry, Elsner, & Hammond – City Attorney 
Director of Administration/Recorder 
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INTERGOVERNMENTAL AGREEMENT FOR MUNICIPAL JUDGE 
Exhibit A 

 
This INTERGOVERNMENTAL AGREEMENT is made and entered into, by and between the City of 

Sheridan, the City of Hubbard, the City of Aurora, the City of Silverton, the City of Mt. Angel, the City of Donald, 
and the City of Gervais all which are municipal corporations (the “Parties” or “Cities”). 

WITNESSED 
 

WHEREAS, the Cities of Sheridan, Hubbard, Aurora, Silverton, Mt. Angel, Donald, and Gervais 
have appointed Lori Coukoulis as either its Municipal Judge; and 

 
WHEREAS, none of the Cities provide full-time employment for their Municipal Court Judge and 

deem it in their best interests to share the services of a one individual for these services; and 
 

WHEREAS, each City desires to enter into this Agreement pursuant to ORS Chapter 190 and ORS 
221.355 to ensure against any possible violation of the dual lucrative office prohibition provision of 
Article 2, Section 10 of the Oregon Constitution; 

 
NOW, THEREFORE, in consideration of the terms, conditions covenants and performances 

contained, herein the parties agree as follows: 
 

1. Lori Coukoulis shall perform the duties of either Municipal Court Judge as an 
independent contractor for the cities of Hubbard, Aurora, Silverton, Mt. Angel, Donald, 
and Gervais as long as each individual city desires her to do so. Any city may remove 
Lori Coukoulis from her position without affecting her position with the other cities or 
the remainder of this agreement. 

 
2. Each city shall pay Lori Coukoulis directly for her performance of judicial duties under 

their respective Charters or Ordinances. 
 

3. This Agreement does not create any other rights, obligations or duties between the 
Parties and is solely intended to permit the Cities to jointly share the services of Lori 
Coukoulis as a municipal court judge without causing a violation of the dual lucrative 
office prohibition provision of Article 2, Section 10 of the Oregon Constitution. 

 
4. This Agreement shall take effect when it is signed by two parties and shall remain in effect 

as long as at least two parties that have signed the Agreement retain Lori Coukoulis as 
a Municipal Court Judge. 

 
 [SIGNATURES ON FOLLOWING PAGE] 
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Signatures 
  
CITY OF HUBBARD      CITY OF MT. ANGEL 
 

 
 

TITLE:  TITLE:  
 
 

 

CITY OF AURORA CITY OF SILVERTON 
 

 
 
 

TITLE:  TITLE:  
 
 

 

CITY OF DONALD  CITY OF GERVAIS 
 

   
 

 
TITLE:  TITLE:  
 

 

CITY OF SHERIDAN  
 
 

 
 
 

TITLE:   
 



 

Page One – Resolution No. 737-2022  Adopted July 12, 2022 

 
 

 RESOLUTION NO. 737-2022 

 

A RESOLUTION FOR COMPENSATION RANGES FOR NON-REPRESENTED 

EMPLOYEES AND AMENDING REPRESENTED EMPLOYEES, AND 

REPEALING RESOLUTION NO. 730-2022. 

 

Findings  

A. The City Council of the City of Hubbard finds it necessary to amend the compensation 

ranges for represented employees. 

 

Based on the findings, the City of Hubbard ordains as follows: 

 

1. The City of Hubbard Compensation Ranges for non-represented employees is set forth 

in the attached documents marked Exhibit “A” attached hereto and by this reference 

incorporated herein and entitled City of Hubbard Salary Schedule for Non-Represented 

employees. 

 

2. The City of Hubbard Compensation Ranges for represented employees is set forth in 

the attached documents marked Exhibit “B” attached hereto and by this reference 

incorporated herein and entitled City of Hubbard Salary Schedule for Represented 

employees. 

 

3. Resolution No. 730-2022 is hereby repealed.  

 

4. Effective July 1, 2022. 

 

ADOPTED BY THE CITY COUNCIL this 12th day of July 2022. 

 

APPROVED: 

 

       

Charles Rostocil, Mayor 

 

ATTEST: 

 

      

Vickie Nogle. MMC 

Director of Administration/City Recorder 

 

APPROVED AS TO FORM:  

 

 

_______________________________ 

Beery, Elsner & Hammond, LLP, City Attorney 

Yen
CAJ



EXHIBIT "A"

CITY OF HUBBARD - SALARY SCHEDULE FOR NON-REPRESENTED EMPLOYEES
(Effective July 1, 2022)

4.63% COLA 

A B C D E F
POSITION STEP STEP STEP STEP STEP STEP

Administration Department
Director of Administration/City Recorder 5,447 5,665 5,890 6,126 6,372 6,626

Finance Director 5,447 5,665 5,890 6,126 6,372 6,626

Administrative Assistant/Court Clerk 3,542 3,683 3,830 3,984 4,143 4,309

Public Works Department
Public Works Superintendent 6,009 6,249 6,497 6,758 7,029 7,309

Public Works Administrative Manager 4,523 4,704 4,892 5,087 5,292 5,503

Utility Worker II 4,134 4,300 4,471 4,650 4,836 5,029

Utility Worker I 3,451 3,590 3,733 3,882 4,037 4,200

Public Works Office Assistant  / Part-Time $16.12 - $19.52

Utility Worker I / Part-Time Minimum Wage ($13.50 - $18.00 hr.)

Temporary Summer Helper Minimum Wage ($13.50 - $14.25 hr.)

Step increases will be authorized upon the satisfactory completion of the 
annual performance evaluation as stated in Chapter 7.00 of the City of Hubbard Personnel Policy .

Resoltuion 737-2022
T:\RECORDER\RESOLUTIONS\737-2022 Salary Schedule Spreadsheet Non-Represented.xls

07/12/2022



EXHIBIT "A"

CITY OF HUBBARD - SALARY SCHEDULE FOR NON-REPRESENTED EMPLOYEES
(Effective July 1, 2021)

4.63% COLA 

 

A B C D E F
POSITION STEP STEP STEP STEP STEP STEP

Police Department
Chief of Police 6,860 7,133 7,415 7,714 8,023 8,342

Sergeant 5,222 5,430 5,649 5,875 6,108 6,352

Administrative Assistant to Chief of Police 3,542 3,683 3,830 3,984 4,143 4,309

 
Temporary Police Reserves 0

Step increases will be authorized upon the satisfactory completion of the 
annual performance evaluation as stated in Chapter 7.00 of the City of Hubbard Personnel Policy .

Resoltuion 737-2022
T:\RECORDER\RESOLUTIONS\737-2022 Salary Schedule Spreadsheet Non-Represented.xls

07/12/2022



EXHIBIT "B"

CITY OF HUBBARD - SALARY SCHEDULE FOR REPRESENTED EMPLOYEES
(Effective July 1, 2021 - July 31, 2021 per Contract - Already received 1.63% )

1.37% COLA (1.63% + 1.37% =3% )

A B C D E F
POSITION STEP STEP STEP STEP STEP STEP

Police Officer 4,295 4,468 4,648 4,835 5,026 5,228

Step increases will be authorized upon the satisfactory completion of the 
annual performance evaluation as stated in Chapter 7.00 of the City of Hubbard Personnel Policy .

Resoltuion 737-2022
T:\RECORDER\RESOLUTIONS\737-2022 Salary Schedule Spreadsheet Represented Employees.xls



EXHIBIT "B"

CITY OF HUBBARD - SALARY SCHEDULE FOR REPRESENTED EMPLOYEES
(Effective August 1, 2021 - June 30, 2021 per Contract )

3.00% COLA 

A B C D E F
POSITION STEP STEP STEP STEP STEP STEP

Police Officer 4,366 4,541 4,723 4,912 5,106 5,311

Step increases will be authorized upon the satisfactory completion of the 
annual performance evaluation as stated in Chapter 7.00 of the City of Hubbard Personnel Policy .

Resoltuion 730-2022
T:\RECORDER\RESOLUTIONS\737-2022 Salary Schedule Spreadsheet Represented Employees.xls



EXHIBIT "B"

CITY OF HUBBARD - SALARY SCHEDULE FOR REPRESENTED EMPLOYEES
(Effective July 1, 2022)

4.63% COLA 

A B C D E F
POSITION STEP STEP STEP STEP STEP STEP

Police Officer 4,568 4,751 4,941 5,139 5,343 5,557

Step increases will be authorized upon the satisfactory completion of the 
annual performance evaluation as stated in Chapter 7.00 of the City of Hubbard Personnel Policy .

Resoltuion 730-2022
T:\RECORDER\RESOLUTIONS\737-2022 Salary Schedule Spreadsheet Represented Employees.xls





















DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037



DocuSign Envelope ID: BAA127AA-4312-41A3-9911-11ABA7B31037

molinger@cityofhubbard.org

Melinda Olinger
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